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COURSE INTRODUCTION

Welcome to The Writing Made Simple Plan. We are so excited that you have
decided to join us in this wild and wondrous adventure of unlocking, writ-
ing, and finishing your book. This plan is a step-by-step process that will
help you write and finish your book. The ultimate outcome will be a
finished manuscript that is ready to move forward into the next stages of
professional editing and publishing.

Our focus is on the content of your book, such as your outline, your chap-
ters, and other elements that make up the interior of a great book.
Finishing touches such as cover design, final book formatting, and printing
are covered in some of our other course materials. The Writing Made
Simple plan is for Kingdom messengers, who deeply desire to write the
book they've always dreamed about but who also need a strong yet simple
writing system to help them start and finish.

This course is designed to be simple and comprehensive so that even a
person who has never entertained the notion of writing a book can sit
down, follow this plan, and successfully write and finish a manuscript.
Our method is built on a foundation of faith, focus, and simplicity. We
encourage you to keep Jesus at the center of your writing. In doing so, you
will find yourself operating in joy and remaining faithful to the call and
the assignment to write and finish your book.
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Our Writing Made Simple strategic approach involves a step-by-step
process that will take you from the very basic starting point, beginning
with those logistical tools that you need in your toolbox and continuing all
the way through to outlining, writing, and finishing your book. We will
guide you all the way from the starting line to the finishing touches of
polishing your final manuscript before submitting it to professional
editors.

We are with you each and every step of the way. We've created this
comprehensive guide for you to follow every Track, Module, and Lesson
and take the necessary action steps as you go.

Our systematic method hinges on simplicity, keeping the process clean
and clear of clutter, ensuring a logical flow and a whole lot of fun. Dear
reader, we are so excited that you've decided to join us on this journey of
unlocking, writing, and finishing your book.

Cheering You On,

Your Team at Unlocking Your Book

Let’s Pray:

Father, I thank You for these amazing Kingdom
messengers who are signing up to go for it with You.

They're taking that leap of faith—those steps of
obedience toward faithfulness and

good stewardship—to unlock, write, and finish the
book that You have placed inside of them.

Father, would You bless them as they leap into this process?
Would You give them peace as they journey the unknown?

We ask You to pour out Your Spirit on them
so that fresh revelation and inspiration will just flow

straight from Your heart right to their pen
as they unlock and finish their book.

In Jesus' mighty name, we pray. Amen.



TRACK 1: THE LOGISTICS
INTRODUCTION

This Track helps you plan your message through the use of proper tools,
planning, communication, and organization. It is foundational for the road
ahead of outlining, writing, and finishing your book. Let’s take some time
and discuss the overview of what you can expect in this Track.

In Module One, we discuss The Tools for book writing. Think of this
module like going to the hardware store and filling your toolbox with
essential tools needed to complete an important home project. In the same
way, having the right tools is essential to unlocking and finishing your
book. This module guides you through the basic tools needed when
writing a book. You'll also learn the three most important tools to have in
your toolbox, ensuring your success in this program and as an author.

In Module Two, we discuss The Parameters. When beginning a book
project, it is important to have an understanding of the parameters and
industry guidelines so you can effectively plan ahead and avoid surprises
down the road. It's better to work within a defined parameter right from
the start rather than to wander aimlessly. This module will help you set
your own personal margins for your book. You will learn about word
count and why it matters so much, as well as how to determine your word
count so that you can effectively plan your writing project timeline.



In Module Three, we discuss The Plan. The plan equals the time, the place,
the flow, and the schedule. In this interactive module, you will learn the
importance of planning your time, your location, and your resources.
You'll learn about the elements of your book that require planning ahead
of time so that you know how to proceed wisely.

In Module Four, we discuss The People. Communicating with family and
friends about what you are undertaking is essential to keeping you on
task. Lining up accountability for your writing includes deadlines, prayer
partners, and more, as well as the initial contact with potential peer
editors, endorsers, and so on.

In Module Five, we discuss The Documentation. This module focuses on the
research; the permissions, sources, and citations needed ahead of time; and
the preparation for the writing journey ahead.

In Module Six, we discuss The Discipline. This module focuses on the Art of
Discipline and the Seven Healthy Habits of a Good Writer. Healthy habits
are critical in taking the leap into the unknown journey before you. For
Writing Made Simple, there are some habits you are going to need to culti-
vate in your own life in order to stay on track and reach your goals.

Finally, in Module Seven, we take time for The Review. This system is now
your system, your writing plan to carry with you. It is a solid foundation
for starting your book project, and we want to ensure that you have a firm
footing so that you can move forward well-equipped.

As you move into the rest of this course, following each of the six tracks,
Track One guarantees you are set up for success. It's very important that
you solidify your Writing Made Simple system and keep yourself on track
and organized. Though it may seem basic, The Logistics Track is a life-
changing, fast-paced, and encouraging interactive experience, giving you
the tools to start and finish strong.

Tasks:

Pray. Ask God to prepare your heart for what’s ahead.
Get your notebook ready.
Begin your work in the rest of faith (Hebrews 4) so you are
mentally and physically prepared to start and finish well.



MODULE 1: THE TOOLS
INTRODUCTION

When writing a book, it's so important to get started well so you can finish
well. This is why we've taken the time to outline the necessary tools that
you'll need to get started on the right foot. Having the right tools is key to
starting your writing journey strong. In this module, we begin by laying a
strong foundation of organization by gathering the right tools, the right
equipment, and even the right mindset.





LESSON 1: GETTING STARTED

HOW YOU BEGIN A PROJECT, especially a book project, really lays the
foundation for your success. In this lesson, we discuss the importance of a
solid foundation of organization and preparation.

Think of this lesson as your toolbox and throughout this module, you are
gathering up all the essential tools that you'll need to ensure your success
in this program and as an author. Here's a quick overview of the tools we'll
be discussing:

Your Divine Resource
Your Yes
Your Why
Your Electronics
Your Writing Programs
Your Reference Materials
Your Notebook and Pen
Your Old Journals and Notes
Your Terms



LESSON 2: THE THREE MOST
IMPORTANT TOOLS IN YOUR

TOOLBOX

WHEN WE FIRST step out in writing, it is easy to get stuck inside our
head. As we sit down to write, if we aren’t careful, we will start to wonder,
“Why am I doing this? There are so many other people with way more
influence and experience than me who could write this very book, and it
would reach more people. Why me, God? Why am I writing this book?”

To settle those questions and all other similar misgivings, it is essential to
have these three most important tools in your toolbox:

The Three Tools

Your Divine Resource

Your Divine Resource is the power and presence of the Holy Spirit.

Jesus referred to Holy Spirit as your “Helper.” He is your ever-present
help in times of trouble (Psalm 46:1). He also makes your path clear. He
helps you do what seems impossible, and He is your divine resource to
draw upon as you journey through this process. Romans 8:11 states that
the same Spirit that raised Christ from the dead lives in YOU! Jesus said,
“With man this is impossible, but with God all things are possible” (Matt
19:26, NIV).
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Holy Spirit will take the inspiration within you and translate it
into the written word for your book.
Holy Spirit offers guidance, wisdom, and support as you navigate
each new step in this process.

Your Yes

Have you formally given God your yes to the call on your life to write?

You are a messenger, and there is an assignment on your life to write this
book, and likely more to follow! He wants your yes—He has done all the
rest. Here are some helpful and enlightening Bible examples of “yeses”:

Isaiah — The prophet Isaiah, upon hearing a conversation in Heaven in
which the Father was looking for a messenger whom He could send to
speak the truth, had a choice to make. Isaiah’s response was simply, “Here
am I. Send me” (Isaiah 6:8, NIV).

Mary — She gave her “yes” without having all of the information, under-
standing, or even the ability within herself to accomplish what it was God
was asking of her. She simply said, “I am the Lord’s servant. … May your
word to me be fulfilled.” Luke 1:38, NIV). Let this be our response as we
move forward in our writing:

Here I am Lord—send me.
Be it unto me as you will; I am but the Lord’s servant.

Your Why

Why are you writing this book?

What has the Lord shown you?

Keep your why before you as you write to ensure you never stop. Let your
motivation be simple, even as simple as: “Because God said so!” Yes,
perhaps the simple answer to such complicated misgivings is just,
“Because God said so.” Dear messenger, let that be your power punch to
all your fears and doubts.

I want to encourage you to take the assignment on your life seriously. Be
“all in” with what God is asking of you. Don't overthink it. Let your why
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be grounded in God, and that will ensure that you keep moving forward
and finish this book that God is calling you to pen.

Is That All?

You may be asking yourself, “Is that all?” Well, technically, no. As previ-
ously mentioned, there are other tools you will need as you write and
create your book. You will need other important tools such as your elec-
tronics, your writing programs, your reference materials, your notebook
and pen, your old journals and notes, and so on. But, hands down, these
three are the essentials.

WHEN YOU COMPLETE THIS MODULE, you'll have gathered all the tools
you'll need to help you start your writing journey strong. With them as
well as the three most important—your Divine Resource, your Yes, and
your Why—you cannot fail.

Tasks:

Take a moment now and ask yourself, “Am I all in?” Have you
signed at the dotted line for this assignment on your life? If no,
then now is the time to settle this issue. If yes, then that is all the
confirmation you need to move forward unafraid and
unswervingly.
Pray and write down your commitment to the Lord. Make it
personal. Sign your name at the dotted line, letting the Lord know
that you are all in and that you'll keep moving forward simply
because God said.



LESSON 3: THE ELECTRONICS NEEDED

PEOPLE OFTEN WONDER how tech-savvy they need to be to write a book
in this fast-paced digital world we live in. Book writing can seem intimi-
dating, but I assure you, you don't need to have any special tech skills to
write your book outside of how to use your own computer.

The Tech Tools

The electronics needed are your computer (either a desktop or a laptop),
an iPhone, iPad, or tablet for note-taking and researching, if you so desire,
and that's it. Many writers today will utilize the handy note-taking system
available on their smart devices. While this can be an excellent tool to help
you capture inspiration along the way, it is not necessarily required.

An important thing to note about your tablet device if you use one is that,
while they are handy for note-taking and doing a little research as you're
writing, we don't recommend you try to write your entire book on a tablet
type of device for a number of reasons. Two strong reasons are that the
storage capacity is low, and the screen is smaller, which can cause your
eyes to strain.

Another reason is that smaller electronic devices are simply inadequate for
the task of creating a book. Don't underestimate the feat at hand to craft
tens of thousands of words. It sounds like a lot because it is. You need a
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writing device where your hands and eyes are protected as you craft your
masterpiece.

IN CLOSING, be encouraged today. You can write this book; no special
technical skills are needed—just a basic understanding of how to use your
computer and the willingness to learn.

Tasks:

Decide on your electronics.
Become familiar with and proficient in the use of this amazing gift
of technology.
Remember, God is with you…and there is always tech support!



LESSON 4: THE WRITING PROGRAM(S)
NEEDED

PEOPLE OFTEN ASK if there is a certain writing program needed to write
a book? The answer is no. And while there's no real hard, fast rule about
which writing programs are best, we do have a few recommendations
for you:

Microsoft Word,
Apple Pages, and
Google Docs.

Use the program that works best for you. Your comfort level is key. Keep it
simple. Don't overthink this portion of your preparation.

IN CLOSING, the best writing program is the one that works best for you.

Tasks:

Decide on the writing program that best fits your needs.
Educate yourself in that writing program by reading, researching,
and simply jumping in and using it.



LESSON 5: THE REFERENCE
MATERIALS NEEDED

IN THIS LESSON, we want to guide you through the reference materials
that you'll need to have on hand while writing your book. These tools will
aid in effective research and stronger structure of source citations, and they
will also help you to feel confident about how to cite references in your
book. This can be quite the unknown territory for many writers, and we
want to make this as simple for you as possible by removing any confu-
sion. So let's start at the beginning.

What are reference materials?

These are the books, apps, or websites you will utilize to ensure your
research is properly documented, formatted, and cited in your book. You
may wonder why this is important to do now. Well, the whole purpose of
this logistics track is to prepare you for what's ahead—the outlining and
writing of your book. Having these tools on hand now and ready to utilize
later makes the process down the road a whole lot easier.

What Materials Are Recommended?

Here are the main reference materials that we recommend. (Keep in mind
that these can be the hardcopy book version or the app version):
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1. YOUR BIBLE — Your Bible is needed to back up your biblical claims
and stories.

2. A DICTIONARY — A dictionary is necessary for looking up word
meanings.

3. A THESAURUS — A thesaurus is useful for substituting words and
making your writing more interesting.

4. DIGITAL WRITING TOOLS, such as Grammarly — Grammarly is a
digital writing assistance tool used to detect spelling, punctuation,
and other common errors in texts. It will also catch poor sentence
structure, repetition, and poor word usage. Any program like
Grammarly will work, but be sure it's something beyond a basic
Microsoft Word kind of grammar tool.

5. BIBLE RESOURCES — Special resources such as a commentary,
concordance, or dictionary, as well as online sources like
Biblehub.com all help to aid in your creative process. These are
important tools that will help you further understand the deeper
meanings of Scriptures, definitions of Hebrew or Greek words, and
also give you the ability to cross-reference Scripture with other
portions of the Word carrying a similar message.

6. A STYLE GUIDE — Now, this is optional, but it could prove
extremely helpful and can bring your writing to the next level.
Style guides provide you with a set of standards for writing your
book that is most typically used by editors and publishers. Every
publishing house has its own preferred style guide. Some
examples are the Chicago Manual of Style (CMOS), The Modern
Language Association Handbook (MLA), and The Publication Manual
of the American Psychological Association (APA). You can research
publishers that you want to pursue, and then you can see what
style guide they use. Knowing that helps you to understand the
standards that they're going to follow if you choose to potentially
pursue that publisher. Otherwise, choose the one that you liked
best. The one that we recommend and that we use is The Chicago
Manual of Style. Be sure to obtain the most current version, as style
guides are frequently updated. These can be a tad overwhelming,
but they are extremely beneficial for serious writers to use. The
style guide ensures that you are applying consistent rules to your
writing and produces a strong final draft. They are particularly
helpful when you're trying to sort through some of the important
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elements, like how to properly cite your sources, what types of
permissions are needed, and more.

7. RESEARCH MATERIALS — Your research materials include any and
all websites that you will use to research your topic, books that
you've read, videos or lessons that you've watched, even old
journals and notes. (Here's a tip: If you're using a number of
websites, make a research folder in your browser bookmark so that
you can quickly save them and locate your research later on.)

8. A CITATION GENERATOR — This is an online citation generator, and
it's an excellent tool to utilize in order to properly create citations
for your written work. You can use this tool to format citations for
magazine articles, quotes, or ideas that you've pulled from books,
websites, and more.

IN CLOSING, your reference materials are an important part of your
writing process. These tools will aid in effective research, stronger struc-
ture of source citations, further substantiation of your claims, and confi-
dence about how to cite your references in your book. Having them ready
to go will make the writing journey much smoother when the time comes.

Tasks:

Begin gathering up your reference materials now and have them
ready to use in your writing process.



LESSON 6: NOTEBOOK AND PEN

DON'T OVERLOOK the good old-fashioned notebook and pen—key
elements to have on hand when writing your book. There's just something
about putting pen to paper that unlocks creativity in our minds. In fact,
studies show that writing notes by hand will increase both memorization
and recollection.

You will need a notebook by your side as you write in order to jot down
thoughts that pop into your mind. Doing this prevents you from breaking
your writing flow, ensuring you can quickly capture the thought on paper
and keep going.

IN CLOSING, your notebook and pen are among the most basic yet
essential tools in your writing journey.

Tasks:

Choose your notebook and pen and have them ready to wield as
needed!



LESSON 7: YOUR OLD JOURNALS AND
NOTES

HAVE you been journaling and jotting down notes for years, dreaming of
the day that you would utilize them for your book? Well, here you are.
You're doing it. The time has finally come for years of journaling, note-
taking, and hastily scribbled ideas to be put to good use. Pull out those
journals, notes, and midnight, paper-napkin inspirations and add them to
your toolbox. Later in our program, we will instruct you on how to orga-
nize these items. For now, simply spend some time gathering them and
putting them into one essential location. As you journey through this
course, you will learn how to draw the information from within your
journal pages and integrate it into your book.

IN CLOSING, your old journals and notes are among the most essential
tools needed for your toolbox. Keep them close by and be ready to use
them throughout this process.

Tasks:

Gather all your notes and journaling related to this book project.
Have them available to pull from and use during your writing
process.



LESSON 8: THE TERMS

AS YOU MOVE FURTHER into this course, it's important to understand the
various terms within the writing and publishing industry. This way, as you
navigate through the course and the writing process, you will be familiar
with the verbiage. You'll find yourself “talking the talk” in no time—not to
mention walking the walk as an author who wrote and finished their book.

NO DOUBT, after reviewing our glossary of terms below, you will find
yourself becoming more and more familiar with the language of book
writing and publishing.

Tasks:

Study the glossary of terms provided here, and reference them
often.
Finish gathering up all the elements listed throughout this module,
and get ready to dive right into Module Two!
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GLOSSARY OF TERMS: 

ARGUMENTARGUMENT: An opinion is given and is backed up with reasons and facts
against another opinion.

Bias: To be in favor of, or to pre-judge something or someone. 

Boldface: Text that is made darker because of significant importance

Captions: A short description or reference of a drawing or picture.

Cause and Effect: The cause is one or more actions and the effect is the
result of those actions. 

Central Idea: A main point that the author is making (also called a main
idea). 

Chart: A way to organize and record information

Clarify: Pausing while reading to review past events in the literature and
to check someone' s understanding.

Compare and Contrast: Comparison is stating the similarities between
two or more objects. Contract is stating the difference between two or
more objects. 

Connect: A reader's process of relating the content of a literary work to
their knowledge and experience.

Direct Quotation (or, direct quote): A report of the exact words of an
author or a speaker. Direct quotations often appear in nonfiction texts and
are always surrounded by quotation marks (“ “). See also: paraphrase.

Evaluate: The process of judging something or someone in a work of
literature.

Headings, or Header: An attention grabber that often includes the main
idea of the chapter

Italics: Slanted text that could be of importance occasionally used in
websites, references, books, or articles. 

Main Ideas: The important points within the text

Objective: something that one's efforts or actions are intended to attain or
accomplish.
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Overgeneralization: the process of over exaggerating a word or phrase.
Example- "I have never succeeded at anything."

Paraphrase: to restate information in your own words. Paraphrasing helps
readers clarify.

Predict: Using what you know to draw a conclusion about what may
happen.

Primary Sources: Original, firsthand accounts

Problem and Solution: A problem is a situation which is difficult to solve.
A solution is the act of solving a problem.

Proposed Solution: An optional answer to the problem that will lead to
the resolution. 

Question: The process of raising questions while reading.

Secondary Sources: Descriptions based on primary sources

Sequence: The order of events in a work of literature.

Sidebar: A quick summary of the passage located on the side of the page. 

Spin: To draw out, protract, or prolong. It can also mean to have a partic-
ular bias.

Subheadings, or Subhead: A heading underneath the main heading.

Summarize: Telling the main ideas of a piece of writing briefly in your
own words.

Supporting Detail: More information about the main idea

Text Structure, or simply, Structure: The way an author organizes in a text.
An entire text may have the same structure, but in many cases different
sections or paragraphs of a text have different structures—in other words,
one text may contain multiple structures. There are five main text
structures: 

1. Description: The author provides a detailed description to give
the reader a mental picture. If you see words and phrases like for
instance, such as, for example, including, is like, to illustrate, and charac-
teristics, those are clues that the text structure of what you are
reading is description.
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2. Sequence: The author lists items or events in chronological order
(in other words, in the order in which they happen) or presents the
reader with step-by-step directions. If you see words and phrases
like first, second, third, next, next, then, before, later, finally, now, when,
previously, and before long, those are clues that the text structure of
what you are reading is a sequence.

3. Problem and Solution: The author presents a problem and
explains one or more solutions to the problem. If you see words and
phrases like problem is, if . . . then, so that, and answer is, those are
clues that the text structure of what you are reading is problem and
solution.

4. Cause and Effect: The author presents ideas, events, or facts as a
cause, and what happens as a result. If you see words and phrases
like so, because, since, therefore, if . . . then, this led to, reason why, as a
result, effect of, and consequently, those are clues that the text struc-
ture of what you are reading is cause and effect. 

5. Compare and Contrast: The author provides information about
the similarities and differences between two or more people, events,
ideas, objects, etc. If you see words and phrases like same as, similar,
alike, as well as, although, also, in the same way, either . . . or, in compari-
son, but, on the other hand, however, and in contrast, those are clues
that the text structure of what you are reading is compare and
contrast. 

Visualize: The process of forming a mental picture based on a written
description.



MODULE 2: THE
PARAMETERS

INTRODUCTION

When beginning a book project, it's important to have an understanding of
the parameters and industry guidelines so you can effectively plan ahead
and avoid surprises down the road. It's better to work within a defined
parameter than to wander aimlessly.

This module will help you set your own personal margins for your book.
Throughout the four lessons in Module 2, you will learn about:

Different Genres and the Particular Genre of Your Book
Word Count and Why It Matters
How to Determine Your Word Count
Using Your Word Count to Effectively Plan Your Writing Timeline
—and so much more!

We believe that this module will be a helpful learning experience for you
and that you will enjoy and benefit from each and every lesson along the
way. Let’s dive in!





LESSON 1: GENRE

ONE OF THE most important parameters in writing a book is deciding on
your genre. Once solidified, you'll be able to establish an aim for the word
count of your book, and immediately know the parameters you are
working within and be able to plan your time accordingly.

Basic Genres

Here is a review of just some of your options:

1. Nonfiction — Within nonfiction, you can choose an exposition.
Expository writing is a teaching on a specific topic or theme using
personal stories as illustrations to back up the teaching. Another
nonfiction style of writing is narrative. Narrative is a personal
story about yourself or someone else that can also fall under
autobiography or memoir.

2. Fiction — Fiction is literature created from the imagination. It's not
presented as a fact, though it may be based on a true story or
situation. The types of literature in the fiction genre include the
novel and short story or novella.

3. Children's Picture Books —A children's picture book is a picture
book in which the illustrations are as important or even more
important than the words in telling the story. Picture books are
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traditionally around 32 pages long. Although some may have as
few as 16 to 24 pages with 16 being the minimum.

4. Children's Chapter Books — A chapter book is a story book that is
for intermediate readers. This is generally within the age of seven
to ten. Unlike picture books for beginning readers, a chapter book
tells the story primarily through prose rather than pictures. Unlike
books for advanced readers, chapter books contain plentiful
illustrations.

5. Poetry — Poetry is literature that evokes a concentrated,
imaginative awareness of experience or a specific emotional
response through language chosen and arranged for its meaning,
sound, and rhythm.

6. Autobiography — This is a first person account of your own life.
An autobiography usually covers a longer period of time, such as
the author's entire life, versus a memoir, which covers a specific
period in the author's life. Typically, these are written by or about
someone with fame and influence. Readers pick up an
autobiography to learn more about the author. They're typically
written in chronological order from as early as birth to the present
day, and the emphasis is more on facts and history.

7. Memoir — A memoir is a first person account of your own life.
Memoirs tend to focus on a certain part of the author's life. People
read them because of the subject or theme. They can be written
chronologically, but often they jump back and forth. The emphasis
is more on internal thoughts and emotional experiences.

8. Biography — A biography is a description of a person's life. It
involves more than just the basic facts like education, work,
relationships, and death. It portrays a person's experiences of these
life events. Biographies tend to focus on a longer period of time,
often a person's whole life, versus a short period of time.

9. Devotional — Devotionals are short and inspiring. They are meant
to be quite practical, connecting the events of everyday life to the
truths of Scripture. Daily devotionals are religious publications
that provide a specific spiritual reading for each calendar day for a
designated period of time, such as one year, ninety days, or three
weeks.
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IN SUMMARY, one of the most important parameters in writing your book
is deciding on your genre. Once solidified, you are one step closer in
bringing your book dream into reality. You'll also be able to establish an
aim for the word count of your book. This will provide an instant visual
for the parameters you are working within, based on that genre. This is
invaluable as it enables you to plan your time accordingly for your writing
schedule.

Tasks:

Now is the time to pray and really think about the genre that
you're writing.
As you clarify this point, write it down, solidifying the genre that
you are ready to pursue.



LESSON 2: WHY DOES WORD COUNT
MATTER?

HAVE you ever wondered why having a word count goal matters so much
when writing a book? Maybe you've heard it referenced as you've
researched the process, or maybe you've been asked about word count by
someone who found out that you were writing a book. Either way, having
a word count goal does matter, so let’s discuss a little bit more about why.

Three Reasons

There are basically three reasons why setting a word count goal matters.
Let’s look at each one.

Planning

When you know your word count target, you can more easily plan your
time, your chapters, your timeline, and so on. But how do you know what
word count to aim for? This is based on industry standards for the genre
that you were writing. When working with a publisher, authors are given
parameters to work within. These include dates, deadlines, and also word
limits. This makes the author's job of setting personal goals and timelines
quite a bit easier. Publishers will assign a minimum and a maximum
number of words the author has to write based on the genre they are writ-
ing. With that word count target, you can more easily plan your time. If
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you are not given those specific guidelines, then you can decide your
target word count based on typical books in your genre. Everything falls
into place from this point to ensure you appropriately develop your
message.

Developing Your Message

Without a word count goal, you run the risk of under or over-developing
your message. When turning a book into a publisher or an editor, word
count conveys whether or not you have thoughtfully developed your
message. It will give an indication if you've potentially overdeveloped and
rambled on and on. For example, nonfiction books should fall within
45,000 to 55,000 words give or take about 5,000. If a nonfiction book ends
up with a word count two to three times higher than the standard, this
indicates right away a 350 to 450-page book, which presents a number of
concerns for publishing.

Three main concerns are: 1) the author likely rambled on and wasn't
concise enough. 2) The book should be broken down into two or three
individual volumes. 3) The book costs will be high.

Publishers and self-publishing authors are always thinking about their
bottom line, and the biggest concern here would be book sales. books that
are too long likely won't sell because readers typically don't want to read a
book that's too lengthy. This is why there are general guidelines and para-
meters we all need to work within while writing.

Likewise, a book with half the word count of the target and the standard
may convey the opposite problem to the publisher, editor, or agent that the
author likely didn't develop their message enough or ineffectively
unpacked their personal stories or teachings, leaving much room for
further expansion of the message. This is a concern because it impacts how
readable your book is. If teaching opportunities are missed, the reader is
left to fill in the blanks themselves.

Peace

Having a word count goal will provide you with peace of mind. Estab-
lishing a word count goal for yourself ahead of time gives you peace of
mind that you are working within the proper guidelines. You'll have a
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better structure and flow as you write. You'll avoid wandering and
wondering if you are flying by the seat of your pants or not.

IN SUMMARY, while there are no real hard, fast rules on the word count for
each genre, there are very clear guidelines. Having those guidelines help
with our planning, message development, and our peace. No doubt you
can now appreciate the value of word count and having a word count goal
for your book. There are strategies for this, which we will discuss later on
in this course.

Tasks:

Research other books in your genre and take note of the word
counts, book sizes, and page counts.
Begin to develop an idea of where your book would fall within the
standard word-count range in similar books.



LESSON 3: WORD COUNT GUIDELINES
BASED ON GENRE

THIS LESSON TEACHES you word count standards based on genre.
Knowing how many words you want your book to be will help you
tremendously as we get into the planning phase of this process. First, let’s
discuss the typical length for non-fiction, fiction, poetry, children's books,
and devotionals.

Nonfiction Books

Nonfiction books typically run between 45,000 to 55,000 words (give or
take). For a standard-sized, 150-page book, you're going to be looking at
about 45,000 words and then 60,000 words for a 200-page book.

Fiction

Typical fiction books run between 60,000 and 100,000 words in a single
novel. If a single novel exceeds 110,000 words, publishers or editors may
look at cutting it back unless it's a particular kind of book. Books over the
110,000 word count are usually considered epics.

Children’s Chapter Books
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Children’s chapter books usually run between 10,000 and 12,000 words
and are also sure to have larger font sizes as well as numerous
illustrations.

Children’s Picture Books

A children's picture book is usually between 50 and 2,500 words,
depending on the age. Typically, illustrations cover the entire page with
only a few words up to a few sentences per page.

Poetry Books

A poetry book will be usually between twenty-five to fifty pages long with
one poem per page.

Devotional Books

Devotionals run between 10,000 and 90,000 words, depending on the
period of time covered in the devotional—for example, a thirty day devo-
tional versus a 365 day devotional. In the average devotional book, a
single devotion would be around 250 words.

Memoirs

Biographies and autobiographies are all usually written within the 60,000
and 80,000 word count.

AS YOU CAN SEE, word count varies significantly, depending on your
genre. This is why deciding on your genre before you begin writing will
help you know how to plan accordingly.

Tasks:

Based on the genre that you're writing, begin to think about your
word count goal.
Write your goal down in your workbook, and be ready to adjust as
needed as you move forward.



LESSON 4: BOOK COST FACTORS

HAVE you ever wondered what aspects of your book affect the print and
production expenses?

In this lesson, we discuss the variables that impact your book cost. At this
stage, it is important for you to simply be aware of the parameters
involved in the production of your book, which impacts the look, the feel,
and the touch of your final product. Why? Because you are going to be
establishing your timeline based on your genre and target word count, and
these elements will aid your final decision.

Here are the basic variables impacting book costs:

Word Count & Size

Word count impacts the cost because it affects how much paper will be
needed. When printing your book, the more paper used, the higher the
cost of printing.

Trim Size

This is the size of your book, written as width in inches by height in
inches. There are two standard trim sizes for nonfiction and fiction books:
5.5 by 8.5 and 6 by 9. These are the least expensive trim sizes to print. Trim
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sizes outside of these standard sizes, whether smaller or larger, are often
considered custom, and you can expect a custom cost for them as well.

Interior Color

Your options are grayscale or full color. A full-color interior will affect your
price significantly. Full-color printing requires heavier premium paper to
ensure the color doesn't bleed through to the other side of the page. The
most cost-effective interior is grayscale, a.k.a. black and white interior
because you're printing in black ink only.

Paperweight

Standard paperweight is a 50 to 60-pound non-coated paper. This is ideal
for grayscale printing and the most cost-effective. If you're printing in full
color, you will need a heavier paper with special coding, which will
increase the cost significantly.

Cover Type

Your primary options are softcover and hardcover. Although there are
many premium cover types available, they will greatly impact your
bottom line. Hardcover printing is more expensive than paperback books
as well. The cover type that you choose impacts the cost because of the
materials needed for the cover itself but also because of the binding of the
book.

Book Binding

The most common, cost-effective binding for both hard and softcover is a
method called perfect binding. This is a glue adhesive securing of the
pages to the spine and is very reliable. Premium binding methods are
available as well but really aren't necessary.

Premium Finishes & Extras

There are so many premium features and extras that you can apply to your
book in the end: a matte versus gloss cover, raised font, metallic finishes,
leather cover, a book sleeve for hardcover, headbands for foil trim, and so
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much more, but be aware. These premium features all come with a
premium price.

Quantities Printed

Simply put, the more books you print at one time, the less the per book
cost will be. For example, your book might cost $12 per book for a print
run of only 25 books or $3 per book for a print run of 1,000 books or more.

I HOPE you are feeling more informed and “in the know” about the many
variables in book printing that impact cost. Why is this important to know
at this stage? Because the decisions you're making now will impact your
final product. It's also important that your expectations for your final book
are as realistic as possible. We want you to feel empowered with a strong
working knowledge of these variables before you begin. The key takeaway
is to keep it simple and keep moving forward.

Tasks:

Do a bit of fun R & D (research and development) about the many
variables in book printing.
Write down you likes, dislikes, and wish-list for your own book
specs.





MODULE 3: THE PLAN
INTRODUCTION

Welcome to module three: The Plan. “The plan” equals the time, the place,
the flow, and the schedule.

In this interactive module, you'll learn the importance of planning your
time, your location, and your resources. You'll learn about the elements of
your book that require planning ahead of time and how to proceed as you
move into the next phases of planning and writing.





LESSON 1: IMPORTANT QUESTIONS
TO ASK YOURSELF

IN THIS LESSON, we help you consider some important questions that
really need to be settled before you begin a writing project. Take a look:

Do I need to line up childcare?
Will I need to take any time off of work?
Is travel needed? If so, I'll need to communicate this with the
people in my life. I'll need to request time off of work, and I'll need
to shop for deals at airbnb’s, hotel getaways, and more.
Are additional finances needed? If so, what does that look like?
Do I have a strong support system?
What communication is needed with my family, friends, job,
prayer team, and more?

Simply jot these questions down and begin to think about them in the
lessons to follow. We will walk with you through each one of these in
greater detail. Use this book as your guide to begin filling in some of the
blanks.

AN IMPORTANT THOUGHT, don’t let planning overwhelm you. Don’t let
questions such as these that you hadn’t yet considered intimidate you.
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Remember, you are on a divinely inspired assignment to write. God is the
greatest of all Planners! He will certainly guide you as you lean on Him for
wisdom.

Tasks:

Go through these questions one by one, answer them, and allow
those answers to shape your next steps.
Be ready to be proactive with your needs, your time, and your
resources to get the most out of this experience.



LESSON 2: YOUR WRITING SCHEDULE
/ PLANNING YOUR TIME

HAVING a writing schedule will ensure you get your book finished in the
timeframe you're hoping for. Without a schedule, it's far too easy for us to
put off writing our book. This lesson will help you plan your schedule and
organize your time well so you can start and finish your book strong.

5 Pro Tips for Establishing a Strong Writing Schedule:

1. DISCOVER YOUR BEST TIME OF THE DAY OR WEEK — Spend some time
thinking about your life, your routines, and your family. When will the
best time of the day be for you? How many days a week can you commit
to this timeframe? Sacrifices will be necessary. You may have to wake up
really early or be willing to stay up late in order to stay on top of your
deadline. The Lord will meet you there. He will show up and grace your
writing, and in turn, you will be able to have at least that little bit of
predictability in your schedule. You have to do what you need to do to
find those sweet spots, those best moments in your day and week that will
work for you. And then stick with it.

2. TIME BLOCKING — Time blocking is a time management method that
asks you to divide your day into blocks of time. Each block is dedicated to
accomplishing a specific task or group of tasks, and then you only work on
those specific tasks. Time blocking helps you focus your attention on the
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task at hand. Taking control of your time also aids in preventing procrasti-
nation. It takes a little getting used to, but after a while, you'll learn to love
this method. This is the best way to ensure you get your book finished
amidst the day-to-day of your busy life.

3. WRITING APPOINTMENTS — Schedule “writing appointments” with your-
self. Schedule weekly appointments with yourself—just as you would any
other appointment or meeting—either daily, every other day, three days a
week, and so on. Whether it’s thirty minutes, an hour, or two hours, just
get something on the calendar. That's the best way to start. You can modify
it as you go, adding more time or less time each week as needed.

Once your writing appointments are set, you need to show up and be on
time. If something else comes up, you can decline the offer due to the
conflict with your scheduled writing appointment.

It's important to structure this time to include room for prayer, research,
and brainstorming, as well as writing. Play around with these elements to
find the best fit for you. You may find that you'll do well incorporating
these items into the same appointment, or you might find that you prefer
to spend one whole appointment on just research so that you're free to
spend another writing appointment strictly on writing. This will be a
personal preference, and it can vary week by week, depending on your
creative flow.

4. MANAGING YOUR TIME WISELY — It's important to be very intentional
about your writing. Take this assignment on your life seriously. God has
called you to write this book. Schedule time away if needed as a mini-
writing vacation. If you can, schedule time daily to work on your book or
even just journal for thirty minutes—little bits of time add up in a big way.
Some tips:

Structure your week ahead of time.
Be sure you know what each new day looks like the night before.
Make a list of your top three priorities for each writing
appointment and focus on those important items. For example,
you might plan to finish reading the article about the dead sea
scrolls and then start outlining chapter five, and so on.
Think through each writing appointment ahead of time to ensure
that you are managing your time as wisely as possible.
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5. BE REALISTIC AND FLEXIBLE — When planning for the unknown, it's
important that you are as realistic as possible based on everything else you
have going on like your job, your family, activities, and commitments.
Beware, excitement and zeal can lead us to setting a timeline that is unreal-
istic. When we can't meet that personal deadline, then it's easy to get
discouraged, which can lead us to giving up if we aren't careful. So
remember, make a plan, but hold it loosely. Be willing to adapt it as
you go.

Best Practices

Some helpful writing practices are to write a little bit every day. Also, set a
more conservative timeline in the beginning to ensure that you can meet
your goal (and maybe even a little beyond). This helps you get your feet
wet in this new experience of book writing. Don’t forget, you're not just
writing a book, you're weaving something new into your already busy
schedule. As you go, you can adjust your timeline to be more aggressive if
necessary.

TO RECAP, having a writing schedule will ensure you get your book
finished. You have now learned how to plan your schedule and organize
your time well so you can start and finish your book strong and in the
timeframe that you're hoping for. Remember, planning well is essential to
finishing well.

Tasks:

Pull out your calendar and begin filling in your writing
appointments. You may find you have more than one time block
each day that will work. That's fine. Time Blocking is an excellent
process for managing time wisely.
Go ahead and schedule out as many blocks as you can, daily and
weekly.



LESSON 3: WRITING ZONE—PLANNING
YOUR PLACE

HAVE you considered the optimal place in your home or office to
distinguish as your assigned writing zone? Knowing where you will write
is an important step in the planning process. In this lesson, we discuss
your writing zone.

Find your happy place

This should be a quiet place where you can get in the zone with minimal
distractions.

Remove distractions

Ensure you have a writing zone with limited opportunities for interrup-
tions. If you work from home, perhaps you need to restructure your work-
space to lend better to a distraction-free, creative environment. Perhaps
you need to designate a more inspiring location in your home, where all
you do there is pray and write.

Be open-minded

You may be surprised where in your home you end up writing. Sometimes
it's the kitchen table. Other times it's a particular corner of a couch. There
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may be a comfy chair calling your name and a spare bedroom that will
lend itself to the ideal writing zone.

IN SUMMARY, having a place to write will help motivate and inspire you,
and aid your writing process. Don't overthink this and definitely don't
expect it to be perfect. The best space and place to write is where inspira-
tion flows and a book is born.

Tasks:

Solidify a zone (or zones) that you can call your writing zone,
where you will spend the most time pouring into your book, free
of distractions where inspiration can flow.
Consider making some investments (an ergonomic chair, a few
plants, a better desk, etc.) into making this space “just right” as
you write.



LESSON 4: YOUR TENTATIVE WRITING
TIMELINE

IN PLANNING, it's important to start with the end in mind. Now that you
have your genre and your word count established, you can make your
tentative writing timeline. In this lesson, we will thoroughly examine how
to create a tentative writing timeline.

Your Tentative Timeline

First, let's discuss why we're calling it tentative. It's a tentative timeline
because unless you're under a hard deadline by a publisher or for any
other reason, you want your timeline to remain flexible to account for the
unforeseen and the unknown.

Also, if this is a new experience and you are writing your first book, you
need to give yourself flexibility to adapt and pivot as needed. Sometimes,
life happens, the unknown occurs, or you simply underestimate the under-
taking of writing a book. In those instances, you will need to adjust to
allow for more time as you go. Deadlines and timelines are important to
establish no matter what, even if they're subject to change.

At this stage, the timeline is tentative. However, you will adjust it eventu-
ally to a more firm timeline after you've finished your book outline, which
we discuss in depth in Track 3 of this course.
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5 Steps to Create Your Timeline:

1. ALLOW YOURSELF TO DREAM AT THIS STAGE — Your timeline is based on
your desired outcome, your personal projections. Dream a little and deter-
mine your desired end date based on what you hope to accomplish. You
can always adjust this as you learn more about the process and get deeper
into this course.

2. THINK ABOUT YOUR DESIRED FINISH DATE — When do you want to have
the manuscript finished? This doesn't have to be perfect and it is not set in
stone. This is simply an exercise to help you get something down on paper.
You can adjust this. As you begin to fill in your timeline.

3. DETERMINE YOUR START DATE — This will be the date that you begin the
actual writing process. You will need to allow a week or two for the vision
track and two to three weeks for writing your outline. Ideally, you set your
start date with an outline at hand.

4. THINK ABOUT THE STRUCTURE OF YOUR PLANNED WRITING APPOINTMENTS

—How many words you will write in each writing appointment based on
your word count derived from your genre. Be sure to leave room in your
writing appointments for prayer, inspiration, brainstorming, and research.
Here is a simple example timeline:

40,000 words with 4 writing appointments a week means—I could
research 2 days/week and write 2 days/week with a word count goal of
4,000 words a week. At that rate, I could finish my rough draft in 10
weeks.

5. ADJUST YOUR TIMELINE — After you've calculated the number of words
needed in each writing appointment. You may find that you need or want
to adjust your timeline to give you more time, or maybe even a little less.
As you get into greater rhythm, you'll be able to adjust the structure of
your writing appointments each week. Perhaps two out of the five days
are spent on research and development. Perhaps one is spent on reading
through old journals. There are no right or wrong ways. The most impor-
tant thing is that you set your writing goals and stick with them.
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IN CLOSING, remember, we're starting this process with the end in mind.
Now that you have your genre and your word count established, you can
begin to draft your tentative writing timeline.

Tasks:

Spend some time drafting that tentative writing timeline.
Be sure you pray and ask the Lord for wisdom.
Have a really strong sense of peace in your heart for the timeline
you're planning, and then just get it down on paper.
Remember, you're adjusting as you go.



LESSON 5: PLANNING YOUR WRITING
BUDGET

IT'S important that you think of a book as an investment. You're investing
your time, your talent, and often your finances, too. With this in mind, it's
important to plan ahead to mitigate some of the sting that you might feel
with the costs involved in writing a book. In this lesson, we discussed the
various costs involved with writing a book. Now, depending on the kind
of publishing you'll pursue, here's a list of common expenses in book writ-
ing. If you are self-publishing, then you will need to be prepared to
personally cover these costs.

Expected Book Writing/Editing/Publishing Expenses

Graphic Design — This is for your book cover and can range
between $500 and a few thousand dollars.
Copywriting — This is for the cover copy—front and back and
messaging—and can range between $500 and $1,000.
Professional Editing — This can range between $3,000 to even
$7,000 (sometimes even more) depending on factors such as word
count and the level of editorial work needed.
Professional Proofreading — Plan between $200 and $500.



60 THE WRITING MADE SIMPLE PLAN

Formatting — This is the professional formatting for when your
manuscript is all done with editing and is made ready for printing
—$250 and $500.
Print Costs — This can range anywhere between $3 and even $35
per book, depending on your book size, page count, cover type,
interior font color, and more. There are many variables that play a
role in the per book cost of printing your books.
Shipping Costs — This is to have your book shipped to you to
your home from the print facility. The cost for this depends on
how many books you order, but you should expect to spend no
less than $50 to $75 on shipping for one or two boxes of books,
depending on the size of your book. Each box can hold between 30
to 50 books on average.
Childcare — If you have children at home who will need childcare
during your writing journey, you may need to leave them in school
for extended care days or hire a babysitter. Either way, it's
important to be thinking about these potential costs.
Travel — You may wish to plan a writing getaway to ensure that
you meet your goals and deadlines and to remove some
distractions. If you decide to do this, it's important to get a good
plan ahead of time so you can keep an eye on good deals for
travel, lodging, taking time off work, et cetera.
Photography — Are you due for a new headshot? You'll need a
professional, high-resolution photo for the back cover of your book
next to your bio. You'll also need these photos for your website,
social media, press releases, and more.

In closing, you can be sure that at the end of the day, the most important
thing that you do is just sit down and ponder these points. Use this book
as a guide, and start planning ahead for the various costs you foresee in
your personal book journey.

Tasks:

Make note about the possible expenses you might incur.
Begin to make a plan.
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Pray and ask the Lord for His provision. If it seems impossible,
remember the Lord specializes in making a way where there seems
to be no way.
Remember He is Jehovah Jireh, our God who provides.



LESSON 6: LAY YOUR PLANS AT THE
FEET OF JESUS

AT THE END of the day, the best thing we can do with our plans is lay
them at the feet of Jesus. Let us never forget what the Word says about
planning. Proverbs 16:9 says that we make our plans, but the Lord is the
One who directs our steps. So again, it's important that as we plan, we
surrender our plans to the Father.

Now that you've reached the end of this module, take some time and pray,
refresh, and recharge. Allow the Holy Spirit to come over you as a blanket,
offering you peace, counsel, and wisdom for the next steps. Cast your
cares upon Him because He cares for you.

“Pour out all your worries and stress upon him and leave them
there, for he always tenderly cares for you.”

1 PETER 5:7, TPT

Let’s Pray:

Father, thank You for where these amazing
messengers are at in this process.
Will You cover them with peace

as they lay their plans at Your feet?
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Will You remind them that this
is all part of Your master plan for their life—

them pouring their message out into this book?
Guide them, comfort them, inspire them,

and infuse them with energy and joy
as they take the next steps in the process.
In Jesus' mighty name, we pray. Amen.





MODULE 4: THE PEOPLE
INTRODUCTION

Communicating with family and friends about what you are undertaking
is essential to keeping you on track in writing your book. You will need to
line up accountability for your writing, which includes deadlines, prayer
partners, involving family and friends in the process, and more. You will
also want to begin thinking about your peer editors and your endorsers at
this stage as well.

In this module, we discuss important people involved in your writing
journey. Family and friends, leaders, accountability partners, endorsers,
editors, contributors, and the creative team for book cover and design will
all play an important (though often behind the scenes) part in your
success.

When you have completed this module, you'll feel confident in your next
steps toward surrounding yourself with your dream team of people who
can help you in the process, ensuring that you don't give up on yourself or
your dream along the way.





LESSON 1: FAMILY AND FRIENDS

COMMUNICATION WITH FAMILY and friends is essential when you begin
any major project, especially a book project. As you get started, you'll need
to communicate with the loved ones in your life, letting them know what
you're doing and why, to share with them the timeline that you're on, and
to ask for their prayers, support, and accountability along the way.

Think about what good accountability looks like for you. Is it weekly
checkpoints with a certain friend or family member? What about monthly?
Whatever it is, pick one or two people that you know can commit to
checking in on your progress and on you regularly while also covering
you in prayer.

Communicate with Your Kiddos

Do you have children still at home? It's important that you communicate
with your kids as well. Even if they're young, get them involved in the
process. Ask them to pray. Plan what you will do together to celebrate
your milestones along the way and when you have finished. You might be
surprised to find your children are your biggest cheerleaders and that their
simple, short and sweet prayers are powerful. The Lord wants your whole
family to be a part of your triumph!
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Establish Your “Sounding Boards”

Another important person to find among friends and family is a strong
sounding board or a couple of sounding boards. Ask a family member or a
friend whom you trust for feedback along the way. This is truly priceless.

Sometimes in the creative process, just being able to send a chapter to
someone here and there and get their feedback is so helpful. These people
offer a unique perspective, and even if their input surprises or mildly
humbles you, you will likely end up incorporating their feedback.

If a portion of a chapter doesn't make sense, needs further explanation, or
has been over-explained, feedback from a reader always proves to be
priceless. But be very choosy in your sounding board. Find someone who
will offer helpful feedback without criticizing your work or taking you
down a path that becomes a distraction. We have to be very careful in
selecting our sounding boards to ensure that they know our heart and
have our best interests in mind.

IN CLOSING, don't underestimate the power and importance of effective
communication with those in your life. Communicate with your family
and your friends and ask for accountability and prayer. Find your
sounding boards. This is key for paving the way for a productive, peaceful
writing experience.

Tasks:

Ask the Lord to show you how to bring your family and friends
into your book journey.
Determine a few faithful ones who have your heart and your back
and ask them if they will commit to being your sounding board
over the months ahead.



LESSON 2: LEADERS

AS A MESSENGER, you no doubt have leaders in your life who have
poured into you over the years. Be sure and involve your leadership in
what you're doing. Ask them to cover you in prayer. Even ask them if
they're willing to read your book when it's completed to review it for
biblical accuracy, offer feedback, and more. They may be willing to write
an endorsement for your book as well.

When you are discussing your new book project with your leadership, you
can also see what opportunities exist within your church or organization
for you to share your message as you're writing it.

Perhaps God will lead you to share your message in a Bible study, a small
group, a class, or an online or in-person workshop. This is a great way to
further develop the message that God had given you along with gaining
invaluable feedback in real time from potential readers. This feedback can
prove to be impactful in the shaping of your book.

NO MATTER WHAT, it is important that you are communicating with the
leaders in your life about your book, the message that God has given you.
You will want their support and prayer covering along the way. Plus, it's
honoring to them to be invited in as part of this process.
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Tasks:

Make a list of the leaders in your life with whom you feel it's
important to share your book project.
Prayerfully consider the details you will share with them as well as
practical ways they can support you, such as:

- Providing prayer covering,
- Writing an endorsement for your book, and
- Reading your book when it is completed to review it for biblical
accuracy and to offer feedback, etc.



LESSON 3: ACCOUNTABILITY

ACCOUNTABILITY IS IMPORTANT. No matter what we have going on in
our lives, accountability is powerful and needed. This is especially true
when we begin writing a book. For this particular mandate, you're going
to want and need to establish accountability partners to come alongside
you as you move forward.

Why Is Accountability So Important?

It's important to have accountability in your book writing journey because
you want to make sure that you have prayer covering, you need that kind
of support. You want to know that people are checking up on you. They're
seeing how you're doing. They're not letting you retreat too far into that
“cave” of quietness, creativity, and solitude that writers gravitate toward.
Also, accountability is important because you might want to share some of
your deadlines and parameters that you set in motion for yourself and ask
them to check in on you, maybe weekly or monthly, whatever it is that
would work best for you. It's so powerful to have people along for the
journey, bringing them into the process. It keeps you from getting isolated,
and it really honors those relationships in your life.
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Three Types of Accountability

1. SPIRITUAL ACCOUNTABILITY — This is for accuracy in your
messaging. Ensure that you have leaders in your life, whom you
trust and whom you allow to speak into your life, to offer any
correction or feedback needed. These are people you can run your
messaging by at any time, who are solid in the Lord and will point
out any areas in your writing needing further scripture
referencing, backing, et cetera.

2. ACCOUNTABILITY FOR YOUR TIMELINE — These are people who you
can ask to hold you accountable to certain writing deadlines.

3. PRAYER COVERING — This accountability comes from your family,
your church, and divinely-orchestrated Kingdom relationships.
This is for the purpose of being on the same page. Let them know
your needs; be vulnerable.

In closing, accountability is important. As you're writing your book, you're
going to want to establish accountability partners to come alongside you
as you move toward your goal of publishing your message.

Tasks:

Prayerfully choose those in your life who can provide true
accountability for you as your obey your calling to write.
Reach out to those individuals and let them know your
parameters, struggles, and needs. Be specific.



LESSON 4: THE ENDORSERS

ENDORSEMENTS ARE NOT REQUIRED, however, they are beneficial. In
this lesson, we cover what they are and the purpose they serves.

What Are Endorsements?

A book endorsement is praise for your book in advance of its release in
publication. It comes from someone who influences your book's target
audience or from someone who is typical of your target audience. The
publishing industry sometimes refers to an endorsement as a “blurb,”
while marketers will call it a “testimonial” for use in your social media
presence and/or your website, author pages, sales pages, etc.

Endorsements often appear on your book's back cover or on the first
couple pages of the interior of your book. Obviously, they are a great tool
to attract readers. How do we choose the books we buy and read? We look
at the title, the cover, the back cover, then the endorsements, and so on.
Endorsements add a powerful layer of credibility to your message.

Who Should You Ask to Endorse Your Book?

This is an excellent question that we are often asked. Your endorsers
should be people with whom you have a relationship. These include
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pastors or leaders in your life who you know and who know you—they
know your character. Perhaps these are author friends who have influence
in the same genre or target audience that you're writing to.

You don't want to approach people whom you have never met or with
whom you don't have any relationship. Endorsements should come from
the heart, so it makes sense that they are people you are connected with.
The more you put yourself out there as an author, the more people you'll
meet along the way. And you'll likely have new endorsers each time you
write.

Don't overthink this part of the process either. Ultimately, it's the Lord who
endorses your message. So keep focused on what you're supposed to do—
getting the message out in obedience—and prayerfully consider who you
would be honored to have endorsing your book.

What Should You Send to Your Endorsers?

You usually don’t need to send a completed manuscript. However, occa-
sionally they may want to read your message in entirety before endorsing
it. It really will depend on their preference, but most of the time once your
entire book outline is completed, you can reach out to potential endorsers
and send them a book summary, a table of contents, and the first two chap-
ters of your book.

When Do Endorsements Need to Be Completed?

You won't need them completed until the very end of the writing process,
just after you've submitted your book to your peer editors to review. Once
your friends and peer editors have reviewed your manuscript, you should
collect all endorsements and include them with your final manuscript
draft prior to sending it for professional editing. Later in this course, we
discuss further the different types of editing, the steps to having your
manuscript peer-edited, the details about professional editing, and more.

IN CLOSING, hopefully you're feeling empowered with the tools that you
need to move forward in acquiring your endorsements for your book.
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Tasks:

Make a list of possible endorsers.
Collect their emails.
Begin drafting your Endorsement Requests and send them out
once the items mentioned above are ready.



LESSON 5: THE EDITORS

YOU MIGHT BE THINKING it's way too early to begin thinking about
editors. And on one hand, you're right. It is very early in the process.
However, it's not too early for this important step. In this lesson, you'll
learn why it's a good idea to begin lining up your editors before you even
start writing your book.

Why Should You Begin Lining up Your Editors Now?

Well, the main reason is because people have busy lives. If you were to
wait until your manuscript is finished, then there would be a major gap
from the time you finish writing to the time you're able to send your work
to someone to review. It's important to begin lining up people who can
help read over your completed manuscript now.

Who Will You Send Your Manuscript to for Editing?

These editors are both your peer editors and professional editors. This course
is designed to help you do everything necessary to prepare your
manuscript for presentation to a professional editor. It is our strong
opinion that every manuscript needs and will greatly benefit from profes-
sional editing.
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Some Basic Points to Bear in Mind at this Stage in the Process:

For professional editing, if you're self-publishing, you'll want to begin
searching for freelance editors now to ensure that you can vet and hire
someone when you're ready for that professional edit. If you have a
publisher, then they will have their own in-house editors assigned to your
book project.

For your peer editors, find two to three people who can edit based on the
following criteria:

1. Heart — This is a person who really knows you and reads the
book to ensure that your heart is coming through loud and clear.
You may choose to invite them to mark up any grammar errors
that they may see as well, but that's not required for their type of
editing. Their focus is to make sure that your heart is coming
through.

2. Grammar — This is a person who can read your book with an eye
for grammar, punctuation, and syntax. Know that you can and
should still use Grammarly for this as well, but you're going to
want to have those extra eyes on it because Grammarly by no
means will capture everything.

3. Structure — This is a person who can read your book with an eye
for the structure and flow. Does it make sense? Are there
opportunities to expand more or to cut some? Invite them to mark
up any grammar errors that they may see, but again, this is not
required or necessary for this type of editing

4. Biblical perspective — This is a person who can read your book
from a theological or fact-checking point of view. They are looking
to see if your content is biblically sound and if have you fully
substantiated your claims with research, sources, citations for
quotes, and so on.

AS YOU CAN SEE, it's a good idea to begin lining up your editors before
you even start writing your book. This gives you and everyone involved
with your writing project the ability to be ready, ensuring that no one is
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thrown off by editing costs or by the amount of time that editing requires.
Please note, this topic is covered extensively in Track 5: The Editing.

Tasks:

Contact friends, family, and leaders who may be able to help
review your book and offer some peer editing in the categories
described in this lesson.
Also, if you know you're going to be self-publishing, then you're
going to want to start doing some research now on professional
editors.
Start scoping out those costs and doing some research to find out
what that editing is going to involve both in time and expenses.



LESSON 6: THE CONTRIBUTERS

IN YOUR BOOK, you may want to include personal stories from people
that you know or have met along the way. We want this to be as simple
and organized as possible for you. So in this lesson, we discuss the first
steps in lining up your book contributors.

What Are Book Contributors?

These are people you ask to share a piece of their personal story inside
your book because their story lines up with your core message and what
you are wanting your readers to walk away with.

At this stage in the process, in the initial contact with potential contribu-
tors, the most important thing is to plant the seed. Let them know about
your message and ask them about contributing their story. This will let
you know those you can count on to share parts of their story in your
book, and you won’t find out too late that you should not have included
their story as an illustration.

Your Next Steps Are:

1. MAKE A LIST of friends, family, or acquaintances you want to
approach about possibly including their story in your book.



80 THE WRITING MADE SIMPLE PLAN

2. BEGIN REACHING OUT to them and share your heart about why you
wish to include their story. Similar to your endorsers, make this
personal and honor what it is about them and their story that you
feel will deeply resonate with your readers.

3. ARRANGE A TIME TO MEET with them for an interview. Be sure you
let them know you will be recording the interview. This is a very
important step so that you can actively listen as they share their
story, ensuring that you ask any follow-up questions that can help
tie in to the core message of your book. You also want to be free to
follow the leading of the Holy Spirit in this interview time.

Tips for Interviewing

As you prepare for the interview, be thinking about what aspect of their
story you want to capture and how it relates to the message of your book.
If you don't know exactly where their story will go just yet, that's fine.
You'll gain more clarity on this the further along you get with your book
outline.

During the interview, the best approach to take is to give them the floor to
share their testimony straight from their own heart. Bring that digital
recorder with you and let them know you're recording their story to
ensure accuracy.

If you are after a specific angle of their story, be sure to let them know that
as well or simply be actively listening while they are sharing so that you
can ask those necessary questions at the end, ensuring that you've
captured exactly what you were looking for.

AT THIS STAGE, the most important step is to begin making your list of
contributors, if any, and start reaching out to them, including stories from
people that you've met along the way can make for a powerful tool to rein-
force the message of your book.

Tasks:

Contact potential contributors.
Utilize the Sample Contributors Query provided here.
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Sample Release Form for Contributors

THE CONTRIBUTOR RELEASE form is to ask to use a story someone else
has submitted or written.This is to be sent to individuals who have
provided the author with material that has not been published elsewhere
— material like stories or testimonies.

___________

[Date]

Dear [contributor name]:

I am writing to request permission to reprint a contribution from you ([de-
scribe contribution]),

(“Your Material”), in a book titled [Title] (“the Work”), that I intend to
have published. It should be

noted that the copyright for this book is 100% in my name.

Permission is requested for nonexclusive world rights in all languages and
for all editions in print and

other media.

Please indicate agreement by signing and returning a copy of this letter. In
signing, you warrant that

you are the sole owner of the rights granted and that your material does
not infringe upon the

copyright, rights of privacy, or other rights of anyone, or is in any other
way contrary to law.

Sincerely,

[Your name]

PERMISSION GRANTED BY:

_____________________________________
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Name (print)

_____________________________________

Signature

_____________________________________

Date

Attach Your Material: [include an exact copy of the material to be used in
your forthcoming book]

Sample Information Release Form

THE INFORMATION RELEASE form is to request permission to write about
someone else. This is to be sent to individuals about whom the author has written,
mentioning names or identifying information.

___________

[Date]

Dear [Individual]:

I appreciate your willingness to be included in [Title]. To help prevent any
misunderstandings, please let me clarify our arrangement as follows. It
should be noted that the copyright for this book is 100% in my name.

You confirm that you agree to allow your name and/or information about
you, as shown in the text I have attached, to be included in my forth-
coming book.

[AUTHOR NAME] may transfer or license exclusive ownership of this
book. The material may appear in other publications, articles, collections,
subsequent editions and other forms in any media. You are granting the
nonexclusive rights for me, [AUTHOR NAME] to publish the information
as set forth above, and waive any claims without limitation for false disclo-
sure or libel.

Please sign your acceptance of these terms on the signature line provided
below, and return a copy to my attention.
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Again, please accept my gratitude for your contribution to my upcoming
book.

Sincerely,

[Your Name]

I accept the terms of this agreement:

_____________________________________

Name (print)

_____________________________________

Signature

_____________________________________

Date

ATTACHEDATTACHED: [Include an exact copy of the material from your manuscript
to be used]



LESSON 7: THE CREATIVES

CREATIVES ARE key people to consider in your book writing endeavor.
These are the individuals who help with the various creative elements of
your book, including the design and the photography. In this lesson, we
review key creatives that you'll want to have on your team.

At this stage, you simply want to be thinking about the following creative
elements of your book so that you can make a list and begin making
contact. The goal is that you begin taking steps now so that when the time
comes to draw on your creative team and incorporate these elements, you
are ready to go.

Your Potential Creative Team Members

A PHOTOGRAPHER — You'll need to select a photographer for your
headshot and any lifestyle photos that you want for your website.
Our recommendation is that you capture two good headshots with
three to five lifestyle photos.

What is a lifestyle photo? Well, lifestyle photography is a style of portrait
photography that aims to capture real-life situations in an artistic manner.
The purpose of this type of photography is to share people's stories
through candid, unstaged scenes and pictures. Some of the websites that
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you've seen with beautiful, non-staged images of the individual reflect
these types of photos. These are relatable, beautiful, and they really help
people to connect with you as a person.

Be thinking about who will take your photos. When will you have them
done, and what look and feel are you going for? Here's a pro tip: pay
attention to other websites, book jackets, and photos. Select a few exam-
ples of what you like, and share that with your photographer.

A COPYWRITER — A copywriter writes creative texts like add
jingles, tag-lines, and other creative copy, or they write research-
based copy like job descriptions on a website. These can be a great
addition to your creative team should you need some help writing
the back cover copy of your book, which is essentially your sales
pitch to your potential reader. They can also help you draft your
author bio material for your website and your book. They are great
for crafting the perfect title, subtitle, and more. Basically, for any
content that you want to put out on the front end that needs to be
compelling and hook your potential reader, you may want to
consider hiring a professional copywriter.

Later on in this course, we'll offer you some quick tips that can help you in
drafting strong copy for your book and media assets (website, sales page,
author pages, etc.) should you decide to do this on your own.

A GRAPHIC DESIGNER — Graphic designers can help you with your
book cover, your website, social media, and more. They are key
players to have on your book-writing team.

A VIDEOGRAPHER — Videographers can help you if you wish to
create a book trailer for your book. This would be a short creative
video, similar to a movie trailer, about your book. A videographer
can also help you create a companion course video for your
website, social media, and so much more.

IN SUMMARY, when thinking and praying into your creative team, it's
important to note that we're not saying you can't write your book without
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the help of an outside creative team. Our goal in this Logistics Track is to
simply share with you the many options that are out there so that you're
aware. It's up to you to decide how much of this you want to utilize.
Simply glean from this and keep moving forward. Don't get bogged down
in the details. Rather, be thankful that you're receiving a heads-up about
these elements now so that you are knowledgeable, and you have the time
to consider which ones you may want to draw on down the road.

Tasks:

Make a list of the possible creatives that you're interested in
considering as part of your creative team.
Begin researching now and pray, asking the Lord to lead you to
just the right team of creatives that can help bring to life the dream
in your heart for your book's final product.



MODULE 5: THE
DOCUMENTATION

INTRODUCTION

As we lay the foundation for your book project in this track, there are
important elements that you'll need to be aware of now that ensure a
smoother writing experience down the road.

This module focuses on the research, organization, permissions, sources,
and citations needed ahead of time in preparation of the writing journey
ahead. When you complete this module, you'll feel prepared, organized,
and like another piece of the puzzle has fallen into place.





LESSON 1: THE PERMISSIONS

IN THIS LESSON, we discuss the two types of permissions you'll need to
obtain—both personal and professional. If you're working with a major
publisher, these forms are required, even if the stories came from your
own mother. Here are the basic descriptions of the two types of permission
you will need:

Personal

These are the personal stories that you've collected and wish to include in
your book. You'll need each of your contributors to sign a release form for
the personal story you included about them.

This step occurs at the very end, after the editing stage, to ensure that the
most current final version of their story is what they review and sign
off on.

If you are writing fiction, you do not need to obtain permission because
you've only used a person’s story as inspiration for a character whose
fictionalized names were changed. And the story is clearly a work of
fiction. A generic disclaimer stating as much is often included on the copy-
right page of fiction books.
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Professional

THESE ARE the permissions and rights you'll need to obtain or research in
order to ensure that you are legally including song lyrics, certain music
licenses, quotes from public figures, and more. You can refer to the style
guide you are following on the rules of what should be used only by
permission.

IN CLOSING, signed permission forms are needed when you have included
people's stories in your book. It's very important that you obtain these
signed forms for your own protection, as well as the protection of your
book. Having this knowledge as you step into your writing journey
ensures that you avoid future delays or liability.

Tasks:

Research what type of permissions are needed based on some of
the content you currently have to include.
If you don't know yet, that's okay. Just keep this in mind as you
move forward in the course.



LESSON 2: THE CITATIONS AND
SOURCES

IN THIS LESSON, we discuss your citations and sources—what they are,
why they're important, and the best practices for planning this kind of
documentation.

The Basics

What Are Citations? A citation is how you give credit for quotes or
materials you've used in your book, providing a direct route for
the reader to access the original source.
Why Are Citations Necessary? Well, you are legally obligated to cite
your sources due to copyright laws. Citations also help your
reader know how and where to find more material from the source
you have cited.
When Are Citations Necessary? They are necessary when using
direct quotes or when paraphrasing. Yes, even when paraphrasing,
if the stated material is not common knowledge, you must
properly cite your sources. The best way to know how and when
to cite your sources is to utilize your style guide mentioned in
Track 1, Module 1: The Tools. You can also utilize online citation-
creator tools. These create properly formatted citations for you.
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What editors are looking for are footnotes, appendixes, reference
lists, and organization and intentionality in proper citations.

How to Keep Track:

Keep track of your sources by creating a bookmark for your book
research on your web browser. Organize all links into this one
location. Use this bookmark moving forward as you continue your
research. You will need these links for your citations which we will
discuss in greater detail later in this course.
Bring all your hard copy research to your writing area and utilize a
citation generator to properly site your resources from books, from
magazines, from articles, et cetera.

Best Practices:

Plan ahead.
Track your sources as you go.
Make sure your sources stand out in your manuscript so that they
can be noticed by your editor. Proper documentation is needed to
ensure that you don't run into any issues in editing.

To summarize, it is important to have an awareness of citing your sources
from the very beginning. Delays, lost time, and even lost sources can be
avoided by gathering, documenting, and saving your sources from the get-
go. In this way, you will be as prepared and organized as possible
throughout the book-writing process.

Tasks:

Gather the documentation you have so far.
Begin organizing your online sources, using the bookmark tool on
your web browser.
Mark all pages in hard copy materials where material has been
pulled for your book. You will need the exact page number in your
citation.



LESSON 3: ORGANIZATION OF YOUR
JOURNALS AND NOTES

DO you find yourself with piles of old journals and notes that you hope to
use in your upcoming book? An important element of documentation, the
topic of this module, is the organization and utilization of your own
personal journals and notes.

In this lesson, you will learn how to bring organization to your notes,
making them easy to reference and use when and where you need them.
You not only want to have those resources collected and available to you
in your writing zone, but you want to have them orderly and easy to
follow.

Organizing Your Journals

The objective is to set up your journals and notes in a way that makes
them easy to identify and easy to reference when you're outlining and
writing your book.

Tips for Organizing Your Journals

TITLE YOUR JOURNAL — It doesn't need to be anything fancy or
profound, but titling your journals gives you an easy reference
when you're incorporating your old journal entries into your
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outline later on. For example, titling a journal “The Old Green
Journal” will help you easily identify it as you place it into that
outline along with an assigned page number. So it would look like
this: The Old Green Journal, page 25. Then you know exactly
where to go to quickly find that content.
NUMBER YOUR PAGES — Simply jot down a number at the bottom of
each page. As you're reading through your old journals, searching
for treasures to include in your book, numbered pages ensure you
can quickly reference a portion of your journal and note it within
your outline. Later, as I said, for an example, your outline might
include something like: page 23, second paragraph from the
bottom, The Old Green Journal. This way you don't rely on post-it
notes or your memory for the reference passages in your treasured
journals

Organizing Your Miscellaneous Notes

Do you find yourself with piles of miscellaneous notes that you've jotted
down over the years, maybe on the back of a tithing envelope while in a
church service or on random slips of paper that you've stuck inside your
Bible? Here are some helpful pro-tips on bringing some order to your
creative epiphanies and genius “a-ha”s.

5 Tips for Organizing Your Miscellaneous Notes:

1. Make cohesive piles of notes based on subject or category.
2. Do your best to keep like notes together.
3. You can also use a binder with a three hole punch and sheet

protectors for the smaller “napkin notes.”
4. Number your note pages as well, if you can.
5. If you prefer, you can always utilize technology and scan your

random notes to your computer or an app and create an organized
digital folder. This is an extra step, and it can take extra time, but it
may be right for your personal process. You can then organize
them nicely in digital folders on your desktop.
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What About Those Notes on Your Phone?

Your Digital Notes

THESE DAYS, a lot of us have note-taking systems on our phones. If you're
using the notes app on your phone, then organization will become a
breeze. Simply create a folder system in your notes app and make sure
each folder and note is properly titled with a unique identifier for easy
reference. It's worth the time.

TO CONCLUDE, having your journals and notes available and organized
removes stress so you can keep your writing simple. This might seem like
a lot of work on the front end, but this level of organization will save you a
lot of time in the end. Of course, if you aren't drawing on any notes or
journals from your journey, then this wouldn't pertain to you. However, it
is still great information to have in your “writing backpack” of knowledge
that may very well pop up in your second, third, or thirtieth book!

Tasks:

Number your journal pages.
Organize your paper notes.
Create a digital system where applicable.





MODULE 6: THE DISCIPLINE
INTRODUCTION

This module focuses on the Art of Discipline and the Seven Healthy Habits
of a Good Writer. Healthy habits are critical in taking the leap into this
unknown journey before you of Writing Made Simple. These are habits
you are going to need to cultivate in your own life in order to stay on track
and reach your goals.

In this module, you will learn seven powerful habits every good writer
should cultivate. When you complete this module, you will have a strong
grasp of each one of these healthy habits and how to apply them in your
Writing Made Simple journey.





LESSON 1: HABIT #1 – PRAYER

HABIT NUMBER One of the Seven Healthy Habits of a Good Writer is
PRAYER. Prayer changes things. That is why it's so important that you bathe
your book in prayer. As you are pouring out in your writing, if you're not
spending time with the Lord daily to recharge, you can end up empty and
dry. This can bring discouragement and often causes a person to give up
too soon, saying, “I just can't do this anymore. I have nothing left to give.”

Don't think this can't happen to you, dear writer.

Instead, be proactive and seek the Lord daily—before you ever open up
your laptop. This will result in the remaining habits, which we will discuss
in detail, flowing more naturally into your life as well.

Simply put, prayer clears the clutter in our mind and prepares us for
writing out of inspiration, drawing from that well of God’s Spirit within.
Jesus said it this way, “I am the sprouting vine and you’re my branches. As you
live in union with me as your source, fruitfulness will stream from within you—
but when you live separated from me you are powerless” (John 15:5, TPT).

Jesus is the source. Prioritizing prayer honors that truth and empowers us
to be fruitful writers.
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Let’s Pray:

Father, thank You for the amazing messengers
who are leaping into this new module

on The Seven Healthy Habits of a Good Writer.
May we be people who pray.

May we be writers, authors, and messengers
who bathe our work in prayer,
saturating it with Your heart

and Your presence as we seek You.
We lay our work, our books, and our

messages at the feet of Your Son.
Father, let us come to You daily

so that we never run dry.
Lord, cause each and every messenger

to remember You first and foremost
as they are endeavoring this new writing journey.

In Jesus' mighty name, we pray. Amen.



LESSON 2: HABIT #2 – DISCIPLINE

NUMBER Two of the Seven Healthy Habits is DISCIPLINE. You need to
become a person of discipline when writing a book over any period of
time. The time required, whether ninety days, a year, or more, requires
discipline.

Did you know that only 2% of people who say that they will write a book
actually finish? Let’s agree that the reason for that low statistic is not a lack
of desire, but more likely, a lack of discipline combined with other obsta-
cles we hope to help you remove in this course. Discipline is a fruit of the
Spirit and can be cultivated by spending time in the Word of God, as well
as practicing and implementing new, healthy habits such as the ones we
discuss in this Module.

Bill Johnson once said to a friend that “[writing out of] discipline is as
much an act of worship as writing out of inspiration or out of the anoint-
ing.” When it is all said and done, it is about loving obedience to our King.
Did He call you? Then your response must be loving obedience. You are a
steward of the talents with which you have been entrusted.

HOPEFULLY THIS INSPIRED you to take your personal discipline up a
notch! Decide today to become a person of discipline. Prayerfully recog-
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nize that your choice to be disciplined in your writing calling is an act of
obedience and worship to your King. Jesus sees every act of worship, and
He is blessed by it. Ultimately, that is what matters most.



LESSON 3: HABIT #3 – FOCUS

NUMBER Three of the Seven Healthy Habits is FOCUS. You need to become
a person of focus. Discipline yourself to manage your time well, using
your block scheduling for your writing as discussed previously in this
Track. When you have your writing block, you turn off all distractions and
enter into a deeply-focused writing period.

5 Simple Tips for Focusing:

1. Turn Off Your Phone — Even put it in another room. Studies show
that just the presence of a phone, even if it's turned off, can cause
the mind to become distracted.

2. Turn Off All Notifications — Give yourself a break by turning off
the notifications on your computer for emails, social media, et
cetera. Even seeing the first few words of a message popping up
on your screen can cause your mind to break focus. When you are
writing, you want to mitigate as many distractions ahead of time
as you possibly can. Remember, this is a scheduled appointment,
an important meeting between you and the Lord as you focus on
writing.

3. Keep a Distraction List — Sometimes turning off the notifications
in our mind is a whole other struggle. We can silence our phones
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and notifications, but we can't always silence our thoughts. When
you're working in a “deep focus” state, if you’re not careful, you’ll
begin remembering all the little things you may have forgotten
about throughout the day—a kid's soccer practice, a meeting that
you didn't put on your calendar, and more. A distraction list can be
as simple as having a pen and paper by your side so when a
thought comes to mind, tempting to you to shift your focus, you
simply jot it down on the paper and keep on writing. Eventually
through the habits you're forming, you'll find this happening less
and less. For now, keep the focus and keep on moving forward.

4. Don't Stop Writing until Your Scheduled Writing Time Is Over —
Allow yourself to be bored if you have to. This trains your mind
not to need to reach for your phone or hop on social media when
you're not feeling inspired or when you're feeling bored. Don't
allow any boredom to become an excuse to bring in unnecessary
distractions either. If you're not in a flow, that's okay. Just sit there.
Pray. Read. Keep your heart in that place of readiness.

5. Set a Timer Versus Watching the Clock— Setting a timer helps to
ensure that you stay in the flow. Even if there's only two minutes
left on the clock, if you were to see or notice those two minutes,
you might not allow yourself to embrace the flow. Likewise,
continually checking the clock is a distraction you don't need.
When the timer goes off, finish your thought, make any notes you
need for your next writing appointment, and move on with
your day.

In closing, focus is an important healthy habit for every good writer.
Apply these simple tips and stay consistent. Say no to distractions and
keep focused. You will be amazed at how much more you can accomplish
simply by applying this simple habit.



LESSON 4: HABIT #4 – PLANNING

NUMBER four of the Seven Healthy Habits of a Good Writer is PLANNING.
Become a person who plans. Not all of us are planners, but as you've
already discovered in this Track, planning is the foundation of writing a
book. We discuss the value of planning even more later on in this course,
but for now, you need to make a commitment to yourself to apply the
discipline of planning to your writing experience.

Planning doesn't mean you need to become rigid. You can make a plan
and hold it loosely, able to adapt if the unforeseeable occurs, but at least
give it a shot and decide to make a plan for your book. This is a massive
step in the right direction.

IN CLOSING, commit to the Lord that you will make a plan while allowing
Him to direct your steps. Here is just a sampling of God’s truth on this:

“Within your heart you can make plans for your future, but the
Lord chooses the steps you take to get there.”

PROVERBS 16:9, TPT
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“It is the Lord who directs your life, for each step you take is
ordained by God to bring you closer to your destiny. So much of
your life, then, remains a mystery!”

PROVERBS 20:24, TPT



LESSON 5: HABIT #5 – MAKE LISTS

ANOTHER HEALTHY HABIT of a good writer is LIST-MAKING. You need to
become a person who makes lists. Not all of us are naturally good at
making lists, but they are key in ensuring that you not only capture all of
your ideas and inspiration for your book, but they also free up your
mental space and reduce stress so that you can focus on the task at hand.

When you have a list system, you can literally forget about all of those
important tasks on your plate. You can easily enter into a time of deeply-
focused writing because you know nothing is falling through the cracks in
your life. If a thought comes to you as you're writing, simply add it to your
list and stay focused. You'll be able to get back to it when you're done with
your writing.

Using your distraction list is an excellent tool for this. Here are some
examples:

You forgot to pay your electric bill.
You forgot to add a soccer game to your calendar.
You are out of milk.
You need to (fill in the blank).

When these things comes to your mind, quickly offload the information to
your list and stay focused in your creative flow until your writing time is
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over. Segmented lists for your home life, work life and writing life can
make a big difference.

When it comes to your writing lists, you will set your writing appoint-
ments in accordance with your timeline based on your personal writing
roadmap. As we get further into this course, you'll learn more about
writing your outline which enables you to establish that timeline. This will
empower you to be able to systematically plan your writing blocks.

THIS IS a great habit that is easy to incorporate in your daily life in many
areas. Hopefully, you feel inspired to do just that. No doubt, you will
increase in productivity as a result.



LESSON 6: HABIT #6 – SIMPLY START

NUMBER six of the Seven Healthy Habits is to SIMPLY START. With God’s
grace, become a person who starts what they say they're going to do. You
want to write a book? Excellent. Start.

When it comes to, your scheduled writing appointments, sit down and
start. If you don't feel like you have anything, that's okay. Start typing
something or even just sit there and wait on the Lord.

Again, remember this quote from Lesson 2 of this Module: “Discipline is
as much of an act of worship as writing out of inspiration or out of the
anointing. There are times where we feel that unction to write, and there
are times when the act of staring at a blank word document, persevering
with every ounce of strength that we have just to put something on the
page, is equally an act of worship. Why? Because you're stewarding the
gift that's been given rather than hiding it under a bushel.”

It is as powerful and as simple as this: Just sit down and start writing. Just
sit down and start writing. When you get that simplicity, you will get
released from the need to “feel” inspired to write. Let your inspiration be
your loving obedience to God’s call.
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IN CLOSING, be willing to simply start. Dear writer, would you adopt that
philosophy, that healthy habit of a good writer to simply start? You will be
so glad you did!



LESSON 7: HABIT #7 – FINISH

NUMBER seven of the Seven Healthy Habits of a Good Writer is FINISH.
Become a person who finishes what they say they're going to do. Once
you've started your book—good job!—but make sure you finish as well.
You want to finish as strong as you started.

It sounds like a “no-brainer,” yet, as mentioned before, only 2% of people
who say that they'll write a book, actually finish. This brings us all the way
back around to discipline. Discipline yourself to finish what you start, and
you're on your way to launching your dream into a reality.

IN CLOSING, remember, you are a new creation in Christ. You are in Him,
and guess what? He is a finisher! He will empower you to finish as well,
dear writer.

Tasks:

Read over these Seven Healthy Habits of a Good Writer.
Study them.
Pray and ask the Lord to help you in the areas that you feel weak.





RECAP AND REVIEW: SOLIDIFY YOUR
PLAN FOR MOVING FORWARD

CONGRATULATIONS! You have now completed Track One: The Logistics.
This system is now your system, your Writing Made Simple Plan to carry
with you. As you move forward into the rest of this course, you have been
set up for success, and it's important that you now solidify your writing
system and keep yourself on track. Now, let’s review each module and
solidify each element and the plan moving forward. Be sure you have
completed each lesson’s tasks and acted upon each action item mentioned
throughout this Track.

Let's Review:

Module One: Your Tools — You have filled your toolbox with the
tools needed to start your writing journey strong.
Module Two: Your Parameters — You are familiar with the
industry standards and guidelines for writing.
Module Three: Your Plan — You have a plan for your time, your
communication, and your book project as a whole.
Module Four: Your People — You have communicated with the
people in your life about what you're working on, and you have
reached out to possible endorsers and contributors and lined up
those strong accountability and prayer partners.
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Module Five: Your Documentation — You're feeling ready with the
documentation needed for your sources, citations, and more.
Module Six: Your Discipline — You're armed with the Seven
Healthy Habits of a Good Writer.

Now that you've completed this foundational Track on The Logistics, we
hope that you're feeling confident about your plan and ready to dive into
the meat of your book. Up next, we jump right into The Vision to discuss
these important questions: What are you writing, and who are you writing
it for?

Let’s Pray:

Father, thank You for the amazing writers,
the messengers, that are participating in this course.

They're signing up, saying, ”I'm ready. I'm here. I'm
putting myself out there to allow You to use
what's been being written on my own heart

through my life, through my testimony.”
Father, bless them today and multiply

the work of their hand.
Multiply their time and their resources.
Remove stress, anxiety, worry, and fear,
and let them feel full of joy and strength

and excitement as they leap forward into this
unknown journey of Writing Made Simple.
Thank You for their obedience to Your call.

In Jesus' mighty name, we pray. Amen.



TRACK 2: THE VISION
INTRODUCTION

Now that you've completed the foundational Track of The Logistics, you
are ready to move right into The Vision. In this Track, you'll gain a deeper
understanding of how to clarify your message and identify to whom you
are writing. When you complete this Track, you'll have a solid grasp on
your Big Idea, what your book is about, and who your book is for.

Let's Pray:

Father, thank You for these messengers who are here
to write the book that You have put in their hearts to write.

Father, flow through them as they surrender
to this process and as they sit before You to gain vision,

clarity, and understanding for their book.
Would You light a fire on the inside that cannot

be put out? As they're letting what's on the inside
just spill out into the pages, ignite their vision.

Awaken that passion that's on the inside of them
as they journey through this next Track.
In Jesus’ mighty name, we pray. Amen.





MODULE 1: THE POWER OF
VISION

INTRODUCTION

You are now beginning Module One of The Vision Track, The Power of
Vision. In this Module, you will learn how important vision is to your
mission. As a writer, you'll be given an opportunity at the end of the
Module to “sign at the dotted line,” solidifying your commitment to the
call of God on your life to write your book.

Let’s Pray:

Father, thank You for these messengers who are
journeying through this book to unlock, write, and

finish their manuscript. Would you open up and unfold The
Vision before them that You have for this book?

Would You pour out Your Spirit on them and anoint
their hands to write and pen the message that's on

the inside of them? Thank You in advance.
In Jesus' mighty name, we pray. Amen.





LESSON 1: VISION FUELS THE FLAME

HAVING a vision provides a sense of purpose and direction for your book.
You need vision to write your message. So ask yourself these important
questions:

What are you writing about?
Who are you writing it for?
What do you hope your readers will gain from reading your book?
How will this book impact change in their life?

Each of these answers are important for you to have a strong grasp of
before you begin the process of outlining and writing your book.

“Where there is no vision. the people perish.”

— PROVERBS 29:18

“Write the vision and make it plain.”

HABBAKUK 2:2
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Vision Is Key

VISION IS a key ingredient to your book. It is the very thing, the fuel, that
ignites your passion to write your book and keep on writing to comple-
tion. Vision keeps you on track when you feel stuck or blocked. We need
vision in order to hav real and consistent progress. Without it, we wander
aimlessly.

Vision Defined

The act or power of imagination
The mode of seeing or conceiving
An unusual discernment or foresight

Apply those definitions to your vision for your book. In other words,
recognize how your book vision has been formed in your imagination,
conceived in your heart, and is being guided and released by the discern-
ment and foresight of the Holy Spirit within you. That is the power of vision.

As a child of God, He is giving you vision for the tasks—in this case,
writing assignments—that He has called you to. This means something
powerful and priceless: God is fueling your passion with heavenly vision!

REMEMBER, vision is the fuel to ignite the flame as you write. It keeps you
moving in the right direction. And when you feel stuck, your original
vision will help you press through and finish strong.

Tasks:

Has God given you a vision for your book, dear writer? Well, what
is it today?
Take some time to write the vision down, answering those key
questions mentioned earlier:

What are you writing about?
Who are you writing it for?
What do you hope your reader gets out of your book?



LESSON 2: VISION TO DREAM
WITH GOD

VISION ENABLES us to dream with God. Jesus said, “With people it is
impossible, but not with God—God makes all things possible!” (Mark 10:27,
TPT). In this lesson, you'll learn about the power of vision to dream with
God, both for your book itself and also for your desired outcome for your
reader.

Look Up!

When God spoke to Abraham, He told him to look up at the stars:

“He took him outside and said, “Look up at the sky and count the
stars—if indeed you can count them.” Then he said to him, “So
shall your offspring be.”

GENESIS 15:5, NIV

As many as Abraham could see… Just ponder that. God spoke this
promise to a man who had no children, and his wife was old and barren
without hope to conceive. But God! God had vision for Abraham's life and
his future that Abraham couldn't even grasp.
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Oftentimes, that's us. Inside the “tent” of limited thinking and vision, we
can’t see fully. However, when we get ahold of God's dream for our life,
we begin to dream with Him and believe with Him for what seems
impossible.

This is where you are in your journey, dear writer. You are dreaming with
God and believing for what may seem impossible: writing and finishing
your book, a book that will make a lasting impact on your future reader.
You can be sure, if you stick with this program and trust that the Lord has
amazing things for you and your message, you will see your dream of
writing this book come to pass.

Be Courageous!

Walt Disney said, “All our dreams can come true if we have the courage to
pursue them.”1 Vision gives you the courage to dream with God for your
book.

Take a moment, and just close your eyes. Think about what you're writing.
Imagine the finished product. Envision a reader, someone that you've
never met before, sitting on their back porch, sipping a cup of coffee while
reading your book. What is happening in their heart and in their mind as
they read? What change is beginning to occur in their life? What break-
through are they right on the cusp of receiving? What is God's heart for
that precious person right there in that moment? Is it victory, break-
through, or a deeper relationship with Him? I'm sure all of the above. This
is the power of vision.

See the Unseen!

Vision shows you glimpses of your hopes and dreams for your reader, as
well as God's hopes and dreams for them. In the very moment that God
spoke to Abraham, He was unlocking vision within Abraham's heart to
dream with the Lord for the future. Even though Abraham couldn't fully
understand what could happen. He got on board with God’s call and
dared to dream with Him. Abraham allowed God to use his life as a cata-
lyst to fulfill the Father's plans for the future. Now, it’s your turn!



LESSON 2: VISION TO DREAM WITH GOD 123

SO DEAR WRITER, what is God showing you for your book? Through that
vision, He is stirring and igniting you to an excitement that will empower
and move you in the journey ahead.

Tasks:

Pray and sit with the Lord, seeking His heart for your book.
Just as the Father showed Abraham the stars in the sky that
represented his descendants, allow the Father to show you
glimpses of the hearts and lives that will be eternally touched
because you had the courage to take this leap of faith and pursue
what seemed impossible.
Decide to begin developing a lifestyle of dreaming with God.

1. Walt Disney Quotes. BrainyQuote.com, BrainyMedia Inc, 2022.
https://www.brainyquote.com/quotes/walt_disney_163027, accessed April 6, 2022.



LESSON 3: YOUR WILDEST DREAMS

ON THE HEELS of the previous lesson about dreaming with God, this
interactive lesson furthers the journey of vision with one simple question:
What are your wildest dreams for your book?

It's important while you're on this path of unlocking, writing, and
finishing your book that you allow yourself to dream big.

Dreaming Wildly

5 Key Questions:

It is time to ask yourself a few dynamic questions to really get you
thinking about your dreams for your book and your reader. Prepare to be
stretched and challenged! Here are 5 Key Questions to inspire your
dreaming:

1. What is your wildest dream for your book?
2. What is your wildest dream as an author?
3. What is your wildest dream for your reader?
4. What is God's dream for you and for your reader?
5. What prophetic words have you received about your book?
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Partnering with God

Are you willing to partner with God's dream for your book? Ephesians
3:20 (TPT) says, “Never doubt God’s mighty power to work in you and accom-
plish all this. He will achieve infinitely more than your greatest request, your most
unbelievable dream, and exceed your wildest imagination! He will outdo them all,
for his miraculous power constantly energizes you.”

Isn’t that amazing! God will “exceed your wildest imagination” and
“outdo them all.” That’s a promise!

ALLOW your heart to be stirred, dear writer. You serve a great big God
whose plans go way beyond what you can even dream up. You are part of
something bigger than you think, and you're right at the starting line.

Tasks:

Spend some time praying and thinking about the “5 Key
Questions.”
Write down your answers and carrying them with you as you
continue forward in this Track.
Declare Ephesians 3:20 over yourself and your book. He is indeed
able to do exceedingly, abundantly above all you can ask, think, or
even imagine!
Dreams—Record and pray into your dreams
Your dream—What is your Eph. 3:20 dream for your book?
God’s dream—What is God’s dream for you and your book?
Have you Partnered with His dream?
Visions: What has God shown you? Write it down and make it
plain (Hab. 2:2).
Words: What prophetic words have you received? Hold on to them
and fight with them (1 Tim. 4:14).



LESSON 4: YOUR COMMITMENT TO
THE CALL TO BE A MESSENGER

WHEN YOU BEGIN TAKING steps forward in faith to write, often what
happens is that you stumble upon an overall calling to be a messenger.
You realize that God has placed a message on the inside of you—one that
you likely can't fit into just one book. Dear writer, you have come to the
right course and tribe for your writing journey. Your calling is more than
just to writing a book; it is to be a messenger.

Take the Assignment Seriously

To embrace the truth that you are a messenger, requires that you take the
assignment to write seriously. It's easy for us to dismiss and minimize our
writing as a mere hobby, but hear this challenge today: As a Kingdom
writer, this is more than a hobby—it's an assignment.

You have a call on your life to pen the words of Heaven through your
story, your testimony, and what you've learned along the way. You have
been called to teach, train, equip, and send, to raise up others who need
your message and provoke them to go and do likewise.

As messengers, we are making disciples. This is the goal of the gospel—to
preach the good news to all the world and make disciples of all nations
(Matthew 28:19). Your book is meant to do just that. It's time to take the
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assignment on your life to write this book seriously and sign at the dotted-
line: I am a messenger.

Important Questions:

As a messenger, here are some important questions for you to begin
thinking about:

1. Will you write more books?
2. Is this a career path?
3. How does writing this book change your life?
4. What do you see yourself doing over the next five to ten years?
5. What is the vision God has for you?

Remember, you are God’s dream. His heart is full of thoughts about your
life. He wants to give you insight.

IN CLOSING, receive this challenge today to pray into the assignment on
your life. Solidify the vision the Lord has given you and surrender fully to
God's call on your life to write.

Tasks:

Below, you'll find your Messenger Manifesto, read it, declare it, and sign at
the dotted-line your commitment to God's call.

Your Messenger Manifesto says this:

“I come into agreement with the messenger call, not just to write one
book…but to dedicate my life to the call of God to be His messenger.”





MODULE 2: WHAT IS YOUR
BIG IDEA?

INTRODUCTION

What's the Big Idea for an author? It is the core message of your book. It's
crucial that you laser in on that core message, not just for your benefit, but
for the benefit of your reader, too.

In this module, you become even more clear on the main idea for your
book. You are provided with the tools that you need to discover and hone
in on your core message.





LESSON 1: WHAT IS YOUR BOOK
ABOUT?

“WHAT IS YOUR BOOK ABOUT?” This is the question that you'll be asked
—a lot. As soon as someone knows that you're writing or have written a
book, this is the immediate question on their lips. It might seem obvious
that, as the author, you should be really clear on what your book is about,
but you'd be surprised how many authors really aren't.

The Big Idea

Here's how you can know if you are super clear about your core message.
Try to describe your book in just one sentence. Try to give one quick,
compelling sentence that communicates what the book is about, who it's
for, what need it addresses and solves. Also, identify why you are the
person to write this book.

Ready?

Go!

… (insert crickets chirping)

Hmm. It's harder than it seems, isn't it? Especially when you're trying to
pack so much important information into just one train of thought. Now,
obviously, you were put on the spot, but you get the point. Your Big Idea is
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big. In other words, you can’t just skim over this and take it for granted.
You need to solidify your core message.

The Elevator Pitch

Imagine that you're in an elevator with somebody and you have until the
next floor to inform them what your book is about and why it's for them.
We call this pithy statement your Focus Sentence.

This statement is the one clear sentence that answers the four main objec-
tions your potential reader may have: Why is it for me? What need will it
address? How will it solve that need? And why are you the person to
teach me about this?

The Focus Sentence

Your goal with this sentence should be to not only know exactly what
you're writing about, but also to be able to describe your book in one clear,
concise sentence in a very short period of time.

Important Questions:

1. Who is the book for?
2. What need does the book meet?
3. How will it solve that need?
4. Why are you the person to write the book?

In closing, here are two key benefits that you will gain when you become
super clear about what your book is about: The more clear you are about
your book, the more clear your potential readers will be about why they
want to read it and how it will help them. Also, the more clear that you are
about your book, the more clear you'll be able to communicate your
message as you're writing to your readers.

In the next several lessons, you'll learn how to narrow down your theme
and then laser in on your Focus Sentence.
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Tasks:

Think about your book and where it is right now.
Begin to write three to four versions of a Focus Sentence that you
can write.
Answer the four key questions that your Focus Sentence should
address.
Start by answering each question using as many words as you
need to for right now.
Hold onto these answers as we journey through this Track.
As you go, you'll become more and more clear and eventually be
able to condense your answers into one clear, compelling Focus
Sentence.



LESSON 2: WHAT PROBLEMS DO YOU
SOLVE?

IT’S time to really think about what problems you solve. What are you
naturally drawn to helping people with when you hear about issues that
they're facing? When discovering your Big Idea for your book, you don't
want to write about a hundred different things. You want to find one core
topic or theme that you can squeeze out every last drop of oil from. Here
are some tips to help you in this discovery process.

Tips for Identifying the Problems You Solve

Keep it Simple

What do people tell you that you help them with? Has anyone said to you,
“You should write a book!”? What was the reason that they gave for that
sentiment? What do people seek you out for? How do you already make a
difference in the world around you?

Get Outside Input

Even though your heart is just bursting with passion and zeal for your
message, summing it up can be very challenging. So getting an outside
perspective can be extremely helpful. Ask someone who knows and loves
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you well for a statement about you that embodies everything that your
heart is bursting with.

Identify How You Already Help People

Try to put into one sentence what you want to help people accomplish or
overcome. What do you want to help people do, face, or understand?
What area will you help people find their breakthrough in?

Identify What You Have Personally Overcome

As you laser in on your one Big Idea, think about some of the biggest
obstacles that you have faced. If you're writing about overcoming fear, for
example, well, what kind of fear?

What obstacles have you faced that have helped you overcome this
specific type of fear? What encounters have you had with the Lord in this
area? What has He spoken into your life that helped you find victory over
fear?

ONCE YOU HAVE DISCOVERED the problem you solve, you're well on
your way to nailing down your Big Idea. The next step is to pick just one
core topic or theme and then laser in on it to form that theme for your
book.

You'll be guided through this process throughout the remaining lessons in
this Module, so rest assured, we’ve got your back!

Tasks:

Spend some time answering this question: What problems do I
solve for people?
Pray into this, and ask the Lord to show you what you help people
overcome.



LESSON 3: WHAT LIGHTS A FIRE
IN YOU?

WHAT LIGHTS A FIRE IN YOU, dear writer? This passionate fire is the place
you want to write from. Doing so practically guarantees that your reader
will catch that same fire. In this lesson, we will go on a journey of self-
discovery to find out what it is that lights the fire of God’s zeal and love in
your heart.

Discover Your Personal Passion Points

Honing in on your topic can help ensure that you're always writing from
that place of passion, so let’s identify your passion points, just the spark
you need to laser in on your Big Idea.

1. Make a list of topics that really interest you and get you fired up. If
you were in a room with someone for just a couple of minutes,
what would spill out of you? What excites you? What frustrates
you? Take a moment and jot these down.

2. Ask yourself this question: If I could write about anything, what
would it be? Really think about this.

3. Choose your topic based on what spills out of you. Writing from a
place of passion will always translate to your readers.



LESSON 3: WHAT LIGHTS A FIRE IN YOU? 137

IN CLOSING, the topic that lights your fire is hopefully the subject of your
book. If you're excited, your reader will be excited, too, and no doubt,
you'll make the lasting impact you're hoping for.

Tasks:

Make a list of your passion points.

First, sit down and begin making the list of all your passion points.
Once you have a long running list, you'll be able to begin breaking
that down and identifying your top ten.
Put those ten in order of importance.
Then narrow your list to your top five.

The goal is that, by the time you’re done with this track, you will have
narrowed your list all the way down to your number one passion point.

For now, get that list down as far as you can and keep it at hand as we
journey through the rest of this Track.



LESSON 4: WHAT IS YOUR
TESTIMONY?

WHAT IS YOUR TESTIMONY? What have you walked through in life? It's
important to consider your personal testimony when navigating your
book topic and theme. Usually your book is found inside of your own
story. In this lesson, let’s talk about writing within the boundaries of what
you've walked through with the Lord.

The Crushing Produces Precious Oil

You have authority and anointing to write in your areas of personal
victory and in the areas that you've experienced “crushing.”

“Satisfy me in your sweetness, and my song of joy will return.
The places you have crushed within me will rejoice in your
healing touch.”

PSALM 51:8, TPT

Even if you're experiencing crushing while you write, it's important for
you to know that there's oil found in the crushing. You are called to unlock
and speak to people who need to hear your story and by empowered by
your testimony. That's why being honest about who you are and what
your testimony is will unlock the audience that you should reach.
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You Are Your Message

Recognize that whatever your testimony is, this is your message. This is
your point of pain, where the enemy targets you and where he tries to shut
your mouth. He doesn't want your message to get out, but you can't be
silent.

Your book is meant to publish the good news far and wide: “My Lord gives
the command— many messengers are bringing good news” (Psalm 68: 11, CEB).

NEVER FORGET, you have a message, your testimony! The good news of
God’s amazing grace is displayed through you, through every trial and
every victory.

Tasks:

Take some time and write out your testimony—not the miniseries
version, but the sweet and condensed version. This is who you are
and who God has been to you.
God surely desires to publish the good news of His salvation
through the story He is writing in your own life. So embrace it!





MODULE 3: CLARIFYING
YOUR VISION

INTRODUCTION

You are now moving into Module 3 of The Vision Track: Clarifying Your
Message. Bringing clarity to your message is key to writing a great book
that people want to pick up and read. Are you crystal clear on what your
book is about and who it's for? Have you spent much time thinking about
who your reader is and what they're going through right now? What
about, what's at stake for them if they don't read your book?

In this Module, you will learn the five important questions to ask yourself
so that you can clarify your message.





LESSON 1: HOW TO CLARIFY YOUR
MESSAGE

CLARIFYING your message ensures you effectively reach your reader. It
keeps things simple, and it helps you as the communicator to know
exactly what you're writing about and who you're writing to. This lesson
contains five key questions to ask yourself so that you can effectively
clarify your message.

Five Key Questions

1. What is your reader going through right now? — In other words,
what does life look like for them right now, and how does what
they're going through affect their everyday life? Be specific. Don't
generalize. Focus on being exhaustive. For example, perhaps what
they're going through in life right now makes them tired. So, what
does life look like for them when they're tired? What is their
mindset like when they are tired? Are they tired mentally,
spiritually, and physically? What is their behavior like because
they're tired?

2. What emotions are they experiencing right now? — Let's say, for
example, they are feeling fear. Where did that fear come from?
How is that fear affecting their life in a practical manner? What is
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that fear keeping them from? What does life look like when they
overcome that fear?

3. What is at stake for them if God doesn't do something? — If they
don't get delivered from that fear or from being tired, etc., what is
at stake? What is likely to happen if they don't get the change that
they desperately need? Answer those questions. Think through
those questions as you aim to really clarify your message.

4. What emotions do they want to feel right now? — How specific
can you get with this? This can take days or even weeks for you to
get to the bottom of, but it's very important to consider what is
your reader hoping for? What are they praying for? What are they
contending for but perhaps doubtful if it will ever happen? What
emotion do they need to be feeling right now instead? Is it joy,
peace, fun, hope? Be specific about what each of these will look
like when they get to the other side. What are they feeling now,
and what are they going to be feeling when they're done with your
book?

5. How will life look and feel different after they finish reading your
book? — From before they started to when they finish your book,
how will your message change the narrative of their life? God has
called you to be a communicator to change the narrative of your
reader's life. So how will your message change their
understanding and their experience about who God truly is to
them.

Think about these questions carefully as you set about the task of aiming
to fully clarify the message that you are delivering in your book.

IN CLOSING, clarifying your message ensures you effectively reach and
impact your reader. It keeps things simple throughout the writing process
because it helps you as the communicator to know exactly what you're
writing and who you're writing it to.

Tasks:

Do your best to begin filling in these five key questions about your
reader.
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Pray and ask the Lord to show you where your reader is right now
and how you can help them.
You'll use these questions later on as you're finalizing your
message and your target audience.





MODULE 4: WHO IS YOUR
AUDIENCE?
INTRODUCTION

You are now entering into Module Four of The Vision Track where you
will be answering the important question: Who Is Your Audience? It's
crucial to the receptivity of your book that you take time to truly narrow
down your audience. Narrowing down your audience enhances your
writing process, as well as improving the quality of your book and the
reader's experience.

In this Module, you will learn how to narrow down your audience and
know who you're writing to. You will also understand why this is so
important.





LESSON 1: WHO ARE YOU
WRITING TO?

IT'S VITALLY important to the receptivity of your book that you take time
to truly narrow down your audience. Narrowing down your audience
enhances your writing process while also improving the quality of your
book and the reader experience. Over the next several lessons, we begin to
narrow down your “audience.”

The Myth of Writing to “Everyone”

The truth is, if you're trying to reach everyone, you'll reach no one. A lot of
publishers will even pass on a manuscript when they get to the audience
portion of the submission letter just because of this statement: “My book is
for everybody.” When you write a book for “everybody,” the message
ends up way too broad. If you don’t clarify and envision your target audi-
ence, then as you write, you'll also find it challenging to visualize your
reader. This can cause your book to lack the level of real connection that
you're hoping for.

Clarifying Your Target Audience

Let’s begin with a short exercise to see where you are at currently. The
answers to the following basic, yet fundamental, questions will help you
identify who it is God wants you to touch through your writing.
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Who Is My Audience? Activity:

1. Right now, at this point in time, who do you say your audience is?
— Think about this question and begin to make a list. It can be as
long or short as you need it to be, but think critically about right
now. The goal of this Module is to help you narrow down your
audience to one clear niche audience. Sound impossible? That's
okay. This course will guide you in this vital process of discovery.

2. Who is drawn to you? — Perhaps you’ve never even considered
such a question before. Well, now it the time to think about this.
What people groups, demographics, age groups, generations, and
genders seem to be drawn to you when you speak or deliver the
message that you carry. Whatever their particular needs, problems,
issues, past experiences, and so on—think about those things
because these become key indicators of who your audience is.

3. Who are you drawn to? — What people groups, demographics,
age groups, generations, and so on are you naturally drawn to?
Who do you seem to usually want to encourage? Who do you have
a burden for? What are the needs, the problems, the issues, the
past experiences that these individuals are going through?

In closing, answering these questions is a great way to start narrowing
down your target audience, but don’t be concerned if the vision still seems
nebulous. You can be sure that the answers are there, in your heart, just
waiting to be unveiled. In the lessons to come, you'll become more and
more clear on who your audience is at the current moment and also who
your audience needs to be for the current book that you're writing.

Tasks:

Just begin with prayer. Go before the Lord and ask Him to begin
revealing to you who He says your audience is for this current
book that you're working on.
Narrow this down as far as possible, and write it down.
Remember, this is a process of discovery. Embrace the mystery and
adventure of that process!



LESSON 2: WHO ARE YOU *NOT*
WRITING TO?

SOMETIMES, the process of elimination can help you in focusing in on
your audience. In this lesson, you'll begin to narrow down who your book
is most definitely not for. Sound fun? Let's begin!

Who Isn't Your Book For?

Start thinking about this question and ruling out the obvious. We're going
to just make it easy and start at the beginning. If you're writing a book
about marriage, for example, then the book would not be for ____________
(fill in the blank). Let's consider other possible audiences:

Children
Women coming out of abuse
Marketplace ministers
Church leadership
Teens
Newly-saved believers

From just this small sampling of criteria, you can see that your book isn't
for literally “everyone.” So you want to be able to define who it is for
based on a process of elimination.
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Continue to further whittle down and rule out people and groups who
your book is not for. This will create a funnel, and you'll be able to more
easily identify your audience. Ruling out the obvious people and groups is
an easy step.

Keep Narrowing the Funnel

You may still be stuck, thinking something like this, for example, “My
book is on marriage, but I want unmarried people to read it, too.” A good
question for you would be, Why? Think about this. Is it for widows? Is it
for senior citizens? Is it for people who have been divorced? Think about
your content and who the book will be most helpful to.

As you keep digging deeper, you narrow down who the book is not for,
and this helps you to discover the age range and the demographics of who
your message is for.

Remember, you’re not limiting God or “kicking out” certain potential
readers. This process is for you, as an author, to help you be intentional as
you write. You will be amazed at how this enhances your inspiration,
creative flow, and compassion for your reader.

IN CLOSING, as you utilize this process of elimination for your target
audience, it will become more and more clear for you who it is you are
writing to. This specificity will free your heart and mind up to really focus
on those future readers, envisioning them getting blessed by your
message, and praying for them even as you write.

Tasks:

Rule out the obvious people and groups with the simple method
described in this lesson.
Begin to highlight more specific age ranges, categories, and types
of people that your book is for.



LESSON 3: WRITING TO “THE ONE”

AS WE'VE BEEN DISCUSSING in this Module, narrowing down your
audience enhances your writing process and improves the quality of your
book and the reader experience. In this lesson, we discuss writing to “the
one” as key to writing a compelling message that truly impacts your
reader. When you do this, you're able to truly picture your target audience
and see the face of the one who fits the description as you write.

Jesus, Our Beautiful Example

Jesus did this. When He was ministering, He was always speaking to the
one. When He journeyed, He would often stop and address the one and
speak to the one—minister to the one. Why? Well, because the one before
Him moved His heart with compassion in the moment. The Father had
Him stop and minister or touch or go to a particular place because He was
on a heavenly assignment to truly display the nature of God for His gener-
ation and also for the future generations to read and learn from. We can
identify with the individuals that Jesus stopped for. We can see ourselves
in their story.

If it was only about a crowd of people, then perhaps the gospel wouldn't
reach us all these years later. But when we can put ourselves in the shoes
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of “the one” that Jesus stopped for, our lives are impacted. We feel like
He's stopping just for us.

Jesus is personal. Therefore, as messengers, we should also be personally
focusing on the one, the one reader who needs the message we carry. This
keeps our message grounded.

Discovering “The One”

So how do you discover the one? Take all the material that you've gleaned
from this Track thus far and determine in your heart that you will narrow
down your message until you’ve found your one, your target audience.
Perhaps it's someone that you know already, and that someone represents
the people group that you are writing to. Once you have identified that
person, you have your target audience.

Ask yourself these questions:

Who are they?
Where are they right now?
You have to identify your audience to answer these questions. So,
who are you writing to?
Are you writing to women, to men, divorced people, married
couples, ministers, leaders, victims of abuse, those in need of
breakthrough or healing, those pursuing deeper intimacy with
God, those called to prayer, a particular age group?

As previously mentioned, if you're writing to everyone, you'll reach no
one. If your target audience isn't identified, then they don't know that the
book is for them, and they won't buy it. You want to be specific. You can
see it's very important to really hone in on exactly who you're writing to.

IN CLOSING, remember that you are doing this with the Lord's help. He
knows who your message is for! Just like the Father knew the Samaritan
woman at the well was waiting for her encounter with Jesus (John 4), He
also knows exactly who the ones are who are waiting for an encounter
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with Jesus through your book. He will empower you every step of the way
by helping you to focus on “the one.”

Tasks:

Go through the questions in this lesson to help you envision “the
one” you are writing to.
List up to four key challenges that your primary audience is facing
right now that are directly related to your Big Idea.
Next, write down how your reader will benefit from the solutions
that you provide for them in your book.



LESSON 4: RECAP AND RECALIBRATE

NOW THAT WE'VE reached the end of this module on discovering your
target audience, let’s take a moment to recap and recalibrate.

Let's Review

Return to your list of your potential audience from the beginning of this
module and consider these questions:

How has your target audience changed or narrowed?
Can you sense more of God's heart and mind for your audience
now? How so?
What is He saying to you?

Now it's time to whittle down your list all the way down to discover your
target audience:

What is their age range?
Is your book for women, men, or both?
What are they experiencing right now that your book will address?
What is their relationship and family status?
What are their closely held beliefs or mindsets?
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DEAR WRITER, get a little excited about how your vision is becoming
more and more clear! Just imagine, you are birthing a new thing. Like
Moses, Abraham, David, and so many we read about in Scripture, you are
conceiving with the help of God’s Spirit, a book that will be lasting fruit
for His honor and glory. That’s truly exciting.

Tasks:

Spend some time on these questions, answering them as concisely
as you can at this stage.
You'll be asked to solidify these answers in the next Module.





MODULE 5: TYING IT ALL
TOGETHER
INTRODUCTION

Here we are at Module Five of The Vision Track: Tying It All Together. As
you prepare to move into the subsequent Track, The Outline, it's time for
you to finalize your decisions about your book's message and audience.
You'll also need to make decisions about your working title and working
subtitle. This Module will help you tie it all together.





LESSON 1: YOUR TITLE AND SUBTITLE

AS WE TIE EVERYTHING TOGETHER, we need to discuss your title and
subtitle. At this stage, you do not need to solidify these elements. You
simply need a strong working title and working subtitle. This lesson will
teach you why you only need a working title and subtitle at this stage and
how to pose them.

Your Working Title

Let's begin with your title. Your book's main title is designed to make an
impact, catch attention, and pique interest. The subtitle does the rest of the
work, explaining in a specific way precisely what your book is about. You
don't need to have your title decided upon at this stage. In fact, we advise
that you don't. Why? Because as you write, you'll become even more clear
about your book's message. You want to begin with your working title and
working subtitle, and then carry that through to the finish and only
solidify it when your book is completed.

Let's talk about your working title. What is a working title? A working title
is the temporary title of a product or a project used during its develop-
mental stage, usually in filmmaking, television production, video game
development, or the creation of a novel or a book.
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Your working title will help guide your message, but it is subject to change
as your message further develops. Once you see how your book is coming
together, you'll be able to finalize your title.

Your Working Subtitle

Next, let's discuss your subtitle. Subtitles are essential to book promotion
for nonfiction books. Therefore, it's important that you write it well. As
important as the title may seem to a book, when it comes to marketing for
nonfiction books, the subtitle is the most important element. Your title may
have piqued the reader's interest, but your subtitle is designed to do the
rest of the work.

The subtitle is a specific one-liner that explains exactly what the book is
about and why a person should read it. Here are some great examples of
strong subtitles:

In The Case for Christ, by Lee Strobel, the title sounds amazing. But
the subtitle brings us into even a clearer understanding of the
specific “hook” of this book: A Journalist's Personal Investigation of
the Evidence for Jesus. Suddenly, we are seeing more clearly, and we
feel compelled to read this book. We want to hear from this
author’s specific perspective. Wow! A journalist went on a quest to
prove Christ… Doesn’t that make you want to know more? We
want to hear from this author’s specific perspective, and we know
that not just anybody could write that book. It takes a very specific
type of person. And… Now I'm hooked! I wanna read about this
journalist’s case for Christ, how he found evidence to prove the
validity of Jesus Christ.
The Book Traction, by Gino Wickman, gives us another great
example. When reading that title, it's difficult to know exactly
what the book is about, isn’t it? But when we get to the subtitle, we
get a lot more clear: Get a Grip on Your Business. Now suddenly,
you can easily know exactly what the book is about and why you
should buy it. If you're a business owner or operator, you can find
out how to get a grip on your business. Knowing the subtitle also
gives greater context to the use of the word “traction” in the title.
Often, business owners find that gaining traction in their business
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is a pain point. If I'm a business owner, I'm hooked! I want to buy
this book.
The Purpose Driven Life, by Rick Warren has a powerful subtitle:
What on Earth Am I Here For? This book is one of those rare cases
where the title could easily stand alone. However, the subtitle does
add a layer of context to the message. For anyone wondering what
their purpose is, this is a book to pick up.

Why the Wait?

Again, here's why you should wait on your title. As much as you may
want to create your title before you begin anything in else, it's important to
wait on solidifying your title until you've written a large portion of your
book.

It's a common misconception that you should nail down your book title
and subtitle prior to, or even during, your outline stage. We suggest that
you create a strong working title and subtitle. As you begin your outline
and your writing process, your title and subtitle become more and more
clear as your message develops. In the end, you'll either keep what you
have, or you'll be given the freedom to modify your title and your subtitle,
moving it from a working title to a solid title. And you'll get to that point
based on knowing exactly how your book came together.

IN CLOSING, consider this: Have you thought much about your working
title and working subtitle? Solidifying these elements will help guide your
message without locking you in until you're ready. You will find that this
is actually an exciting and fun part of the whole creative experience.

Tasks:

Spend time brainstorming about your title and subtitle.
Just do your best to assign a working title and working subtitle for
your book based on your Big Idea and your target audience.



LESSON 2: YOUR FOCUSED OUTCOME

WHEN YOUR BOOK IS RELEASED, a common question you'll be asked is
this: What do you hope your reader gets out of your book? Therefore, right
now, here at the onset of your book development, it is good to know the
truest intention for the goal of your writing.

The Desired Outcome

What is your desired outcome for your reader? Do you know the answer?
Can you respond in one or two concise sentences?

Your “Why”

When you think about your book, it's important that you know exactly
what you wish for your intended reader to get from it. Be clear on this
because your clarity will translate into a well-written message.

You've started this journey, and now you are at the point where it's time to
explain your “Why.” Why are you writing this book? What do you hope for
your reader to get when they finish reading? In the moment when the last
page is turned, and they read the last sentence what will they have
received from your hand and your heart?
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THIS DOESN'T NEED to be complicated. Simply take some time today, and
make note of the one key takeaway you hope for your reader. When they
close your book, what outcome do you hope they obtain?

Tasks:

Think: What is one key takeaway I want to leave my reader with?
Write down what you believe is the best answer to this important
question, and let it guide you through every hill and valley of the
writing journey ahead of you.
TIP: You will use this to define your focus sentence, which we
discuss a few lessons from now.



LESSON 3: YOUR FOCUSED AUDIENCE

YOU ARE NOW at the place in your journey where your target audience
needs to be solidified. We have discussed it and you have been meditating
and narrowing this focus. In this lesson, you get to “nail it.” You will write
down your audience based on the process you’ve been going through over
the course of this Track. It has all worked together to bring you to this
point.

Name Your “Who”

Before you begin your book outline, which is just around the corner in
Track 3, you need to establish your “Who.” Who have you deemed to be
your target audience?

Who You Are Writing To?

Solidify your answers to these five questions about your audience:

1. What is their age range?
2. Is your book for women, men, or both?
3. What are they experiencing right now that your book will address?
4. What is their relationship and family status?
5. What are their closely held beliefs or mindset?
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DEAR WRITER, get excited as your vision is getting more and more clear.
All of this “behind the scenes” work is for the benefit of others, your future
readers. They will likely never know the time you took to focus on them,
but God does. He sees in secret, and your heart to help others pleases Him
greatly.

Tasks:

It's time to finalize your audience, so go ahead and answer all of
the questions provided in this lesson.
Be as concise as you can, and you'll see exactly who your book
is for.



LESSON 4: YOUR FOCUS SENTENCE

AS WE DISCUSSED in Module Two, your Focus Sentence is your one-
sentence, compelling summary of your book. The Focus Sentence clearly
states the single idea your book is addressing. In this lesson, you will
solidify your Focus Sentence. You will say this single idea every time
someone asks you:

“What Is Your Book About?”

Knowing Your “What”

Consolidating your entire message into one sentence seems daunting to
most, which is why most people don't end up doing it. But here's the
thing: If you are not clear enough on your message to be able to communi-
cate it in one sentence, how will your potential reader be clear on why the
book is for them? Yes, it is key that you know your “What.”

Your focus sentence is your one clear sentence that answers the four main
objections your potential reader may have. As stated previously, those
objections are:

Why is this for me?
What need will it address?
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How will it solve that need?
And why are you the person to teach me about this?

For your focus sentence, your goal should be, not only to know exactly
what you're writing about, but to also be able to describe your book in one
clear, concise sentence.

ARE YOU GETTING EXCITED? You really should be because as you
concretize this important focus for your book, you are taking the necessary
steps of turning your dream into a reality. So, dear writer, now is the time
to solidify your focus sentence.

Tasks:

Answer these questions in very short, clear phrases:

Who is your book for?
What need does your book meet?
How will your book solve that need?
And why are you the person to write that book?

Get these answers into one very clear, powerful sentence that describes
your book as best you can.





TRACK 3: THE OUTLINE
INTRODUCTION

Outlining your book is by far one of the most important things that you
can do to streamline your book-writing process. Yet, so many new authors
resist this part of the process. Why is that the case? One main reason seems
to be not valuing the importance of good planning. They feel that a focus
on planning stifles their creativity, authenticity, and inspirational flow as a
writer.

Occasionally, an author’s desire to be led by the Holy Spirit in their
writing leaves them convinced that an outline somehow hinders the
natural flow. However, you can do both: flow and plan. The wonderful
truth is that the Lord's help and guidance is as much in the outline stage as
in the writing stage.

In this track, you will learn how simple and effective creating structure
through your outline actually is. You'll see clearly how the structure frees
you up to even greater natural and inspired flow throughout the entire
writing process.





MODULE 1: THE VALUE OF
YOUR OUTLINE

The value of planning cannot be overstated, but in this Module we will
try! All great endeavors, from constructing a house to building a marriage
relationship to creating your front yard landscaping, requires a plan, a
blueprint. In fact, the bigger the feat, the more necessary the plan, and this
is especially true of the plan for your book: your outline. Because this plan
is so important, we dedicate this Module to focusing on and instilling
within you the value of your book outline.





LESSON 1: THE OUTLINE IS
YOUR PLAN

AS WITH ANY MAJOR PROJECT, planning is a key to success. And with
your book project, your outline is your plan. This is your map, taking you
from A to Z. This lesson emphasizes the importance of your outline to
ensure your book gets off to a great start, continues in logical flow, and
ends with an earned conclusion.

Often, writers resist the process of writing an outline. They resist this
stage, feeling it can stifle creativity. In this course, we emphasize the
outline as the key to actually unlocking your writing and also finishing
your book strong. Anything we build or create requires a plan, and as
Kingdom messengers, we're not planning alone, but with the power, pres-
ence, and wisdom of the Holy Spirit. Rest assured, He is never stifling,
boring, or uncreative.

5 Key Points:

Here are five key points about having an outline:

1. Your outline will take you from your A to your Z with your book.
— Your outline becomes a visual aid in distinguishing your
starting point from your end point and everything in between.
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2. Your outline keeps you focused on your message. — It keeps you
out of the rabbit trail, so to speak, progressing you forward to your
desired outcome.

3. Your outline saves you time in the long run. — You'll find yourself
becoming stuck less and less when you use your outline to
guide you.

4. Your outline keeps you on track to get your reader to your desired
outcome. — There are many writers who get lost in the weeds in
the middle of their book journey. As discussed in the previous
Track, it is important to keep yourself focused with the question:
“When my reader finishes reading my book, will they get what I
want them to get?” Your outline gives you the opportunity to
visualize each step to your desired outcome for your reader so that
you accomplish the goal of getting them to that “Z” of the A to Z
book journey.

5. Your outline is the blueprint for your design. — It creates an
architectural design of what you're building, a blueprint or a
picture of the final creation. You're drawing a picture with your
words of what your building will look like when you're complete.

IN CLOSING, when creating your outline, it's important to make a plan, but
hold it loosely. We make a plan, but Jesus is the Lord of that plan. He gets
the final say, and He is free to course correct at any time.

Tasks:

Begin to develop your plan for how long you'll take to write your
outline.
This doesn't need to be concrete at this point. Just start thinking
about this as you move into these next few lessons.



LESSON 2: WHY IS PLANNING SO
IMPORTANT?

IT HAS BEEN SAID that if you fail to plan, you plan to fail. That may sound
a little intense, but there is so much truth in this statement. Planning is
God's way. He knows the end from the beginning and everything in
between. In this lesson, we discuss why planning is so important.

Why Plan?

Planning helps you organize your thoughts and prioritize the way you
present information. By planning your writing, it's more likely that you'll
end up with a coherent argument, story, or teaching, and you are more
likely to finish what you've started. Working out a logical structure for
your writing before you start the process will empower you as you proceed.

Planning Is God's Way

He is the cornerstone, as well as the capstone. Jesus is the first and the last,
the Aleph and the Tav, the Author and the Finisher. He is our saving grace,
as well as our finishing grace. He is building His church, and in that, He's
both the chief cornerstone and the capstone. What does it mean that He's
the cornerstone and the capstone? Well, a cornerstone is a key founda-
tional stone at the corner of the base of a structure. It is essential in a
strong, sturdy foundation. Sounds a lot like your outline, doesn't it. The
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capstone is the high point, the crowning achievement of a structure as it
finally comes together.

In every detail of our lives, we must make Jesus both the cornerstone and
the capstone. He must be laid first in the building of every relationship,
every marriage, every home, every ministry, every business, every
venture, and for us as writers, our book. When He is the cornerstone, then
every future building block will be in line, plumb with His heart, His
mind, and His will. In fact, whatever is out of alignment will stumble or be
crushed. Here are some powerful points from Scripture on this:

“You are rising like the perfectly fitted stones of the temple, and
your lives are being built up together upon the ideal foundation,
laid by the apostles and, and prophets. And best of all, you are
connected to the head cornerstone of the building, the anointed
one, Jesus Christ himself.”

EPHESIANS 2:20, TPT

“For it says in Scripture: Look! I lay a cornerstone in Zion, a
chosen and priceless stone! And whoever believes in him will
certainly not be disappointed.”

1 PETER 2:6, TPT

“Who dares despise the day of small things, since the seven eyes of
the Lord that range throughout the earth will rejoice when they
see the chosen capstone in the hand of Zerubbabel?”

ZECHARIAH 4:10, NIV

“What are you, mighty mountain? Before Zerubbabel you will
become level ground. Then he will bring out the capstone to
shouts of ‘God bless it! God bless it!’ ”

ZECHARIAH 4:7, NIV

Commit your plans to the Lord fully. Make Him the cornerstone to which
all else must align. And then you can be assured that the finish will be
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spectacular as well. The capstone will be placed upon your endeavor with
shouts of joy. All will see and will know that God has done marvelous
things through you and in your life, and through your book.

Planning Is Good Stewardship

Planning is simply good stewardship of your time and of your resources. It
keeps you on track with your goal. It enables you to become more orga-
nized and efficient. It frees up your mental space. It reduces stress. It
ensures that you capture everything both you and the Lord are wanting
included in your book. It helps prevent gaps in your messaging. And if
you're writing fiction, it helps prevent plot and character mishaps.

IN CLOSING, plan to plan, dear writer. Decide that you will move forward
and seek the Lord for His building blocks for your book through your
outline. Remember, He knows the end from the beginning, and He'll be
with you to help you every step of the way.

Tasks:

Make a commitment to the Lord that you'll pursue your outline.
Take some time to sit in His presence and press into His heart for
the planning and foundation of your message.
Envision Him placing the cornerstone and the capstone to your
final manuscript, and rest in the truth that everything He starts…He
also finishes (Philippians 1:6).



LESSON 3: PLANNER VS. PANTSER

AS WE DISCUSS the value of having an outline, you should know the
difference between planning your book well, versus flying by the seat of
your pants. In this lesson, we discuss “planners” versus “pantsers.” Dear
writer, we encourage you strongly: Don't be a pantser. Be a planner.

Pantsers

What is a pantser? This is someone who insists on flying by the seat of
their pants. Unfortunately, what ends up happening is that pantsers
confuse their reader. They meander through their message. They waste
time and energy and money. They can lose their readers, they can lose
their impact, and they can lose momentum.

Inevitably, pantsers don’t thoroughly enjoy the writing journey and
perhaps don’t even finish because the pressure becomes too much. There is
no end in sight for their project, and that’s just overwhelming for anyone.

Planners

On the other hand, planners typically end up finishing strong. They have a
clear message, and they keep it simple. Planners don't have monolithic
manuscripts, and they keep their readers engaged as a result.
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Additionally, planners end up enjoying the writing process a lot more
because there are fewer surprises and unknowns along the way. This
doesn't mean that planners have a full picture. There are still plenty of
variables and unknown elements. However, these are few and far between
as they've already taken the time to get God's heart and vision for the full
scope of their book. The surprises along the way end up looking like those
amazing moments inspired by the Holy Spirit, where He pours out fresh
wisdom and revelation for their message.

Psalm 37:5 (TPT) says, “Give God the right to direct your life and as you trust
him along the way, you'll find that he pulled it off perfectly.” Now, that is excel-
lent advice!

DEAR WRITER, are you convinced? Planning is way more peaceful than
pantsering. Remember, we make our plans but hold them before the Lord,
inviting Him to move things around as He desires along the way. No
doubt, He will indeed “pull it off perfectly.”

Tasks:

Spend some time in prayer over your outline. Press into God's
heart.
Is the picture starting to come together?
Make some notes about what the Lord is speaking to you about
your outline.



LESSON 4: MAKE THE DECISION TO
SPEND TIME ON YOUR OUTLINE

AS WE MOVE into the final lesson of this Module about the value of your
outline, now is the time to decide that you will spend quality time on your
outline. Don't rush the process. Get as much in your outline as you can,
knowing that you can always add more elements later.

Paying the Price

Here’s is a little secret: Your outline is the most difficult part of writing
your book. Really. This is why so many people don't end up creating one.
However, every major book publisher requires an outline up front before
they'll even consider publishing a manuscript. They don't want to read the
whole book, but they do want to read the outline and possibly two fully
composed sample chapters.

It may be difficult, but as you seek the Lord for His help in creating your
outline, you will began to tap into His heart for your book as a whole.
What ends up happening is He gives you every step of the way. He shows
you your endpoint, where your are taking your reader. He also shows you
how to start the process from chapter one and each milestone along the
way that will take the reader through the process all the way to the desired
outcome.
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Pay Now or Pay Later

In the end, you will be incredibly thankful to have an outline. It gives you
greater peace as you are writing. You can lean on your outline as a solid
structure for your book, giving you greater opportunity and freedom to
have fun within each chapter. In other words, since you know where you
are going, you can “catch the wind” of inspiration and creativity. Like a
river, you can flow within the “banks” of your outline.

Do you know what we call a river with no banks? A natural disaster. Simi-
larly, your message, your book, needs the structure of an anointed outline
to keep all that power flowing in the right direction toward your focused
outcome and your focused audience. Otherwise it becomes a flood of
information. The truth is, when you press through the most difficult part
of writing the outline, then scaling the mountain of writing the book
becomes the easy part…and fun, too.

REMEMBER, your outline is your plan, but you're holding it loosely before
the Lord, knowing He is directing you each step of the way. You will never
regret paying the cost of planning well.

Tasks:

Finalize your decision before the Lord that you will write your
outline.
Make a quality commitment that you will not give up, but you'll
steward well this part of the process. God will honor you for it.

Let's Pray:

Father, Thank You for this messenger.
They have decided to steward well their time,

their idea, their talent, and what You've given them,
by pressing in and organizing their thoughts, their

stories, their inspiration, and everything else You've
given them up to this point. Bless them, Lord.

Breathe on their outline, we pray. Breathe on their
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work, breathe on their efforts, and breathe on their
hands. As they put their hand to the plow, may they
not look back but only forward. As they place their to
the keyboard before them to write the outline for this

book, we pray You give them the wisdom and
inspiration, in Jesus’ mighty name. Amen.



MODULE 2: CREATING YOUR
BOOK OUTLINE

INTRODUCTION

When an architect wants to create a building, he starts with an idea. Then
he drafts a blueprint of what that idea will look like in the end at its
completion. He then goes to the very beginning to decide how and where
he will start.

This lesson will walk you through beginning your outline, your book blue-
print, by also starting with the end in mind. Are you ready? Let's get
started.





LESSON 1: START WITH THE END
IN MIND

IN A SENSE, reading a book is a journey. As you plan your future reader’s
“trip,” the first question you want to ask yourself is this, where am I taking
them? Your outline is your roadmap.

Picture the End Goal

As mentioned in the introduction, when an architect wants to build a
structure, he starts with an idea, he drafts a blueprint of what that idea will
look like, and then he goes to the very beginning to decide how and where
he will start. From there, he determines each step of the process.

Once the plan is fully laid out, the architect implements from the begin-
ning, always keeping in mind the end goal, the desired outcome. He
doesn't wing it and simply hope for the best. Instead, he creates an action
plan that will bring him to his desired outcome. That plan comes from
knowing exactly what that desired outcome looks like, what it feels like,
and maybe even smells like.

The Key Question that Starts Your Plan

For your outline, answer that key question: Where am I taking people?
You must know what their final destination looks like, the moment when
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they close the pages of your book and walk away with everything that you
hoped for them. Write this down on a piece of paper. This is the destina-
tion marker, your end goal for your reader.

IN CLOSING, really spend some time on this portion of your planning
because once you know where your reader is going, where you are taking
them, you'll begin to ask the Lord to help you and enable you to find your
starting point.

Tasks:

What did you write down during the Vision Track as the Big Idea,
the core message of your book?
Who is your audience?
What is your focused, one-sentence description?
Now, pray and ask the Lord to put the final stamp on your end
goal: Where are you taking people?
What specific journey are they on? What does the Father want to
accomplish in their heart?
Before you move into the next lesson, solidify this with the Lord
and write it down: Where am I taking people?



LESSON 2: WHAT IS THE STARTING
POINT?

NOW THAT YOU have your end goal solidified, you can take a step back
and go right to the beginning. This lesson will take you through a simple
process of discovering your starting point for your reader. Your starting
point will become your first chapter. It really is that simple.

Developing the Roadmap

When working on outlining your book, you may feel overwhelmed and
even intimidated—it seems so daunting! But as you sit with the Lord,
asking Him to help, He will begin to show you the roadmap for your
reader.

Start with the end point (Lesson 1) and then establish your starting point.
If it helps you to visualize, you can actually draw two points on a paper
and a line connecting the two. Seeing that in front of you, the task at hand
will become much clearer and more simple.

Ask yourself this question: If that is where I am taking my reader, then
how will I start? Write a simple statement, benchmarking the starting
point of the journey. Later, you will jot down little mile markers along the
way, which ended up becoming your chapters. We discuss those mile
markers in greater detail in the next lesson, but for now, ponder your
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starting point with your finish line in front of you. Think about how and
where does the journey begin?

DEAR WRITER, these are some of the most challenging portions of the
book writing process. It's important that you not give up, but you press
through this point. You need to be clear on where you're taking people and
where they will start in order to get there. The rest begins to fall into place
from there.

Tasks:

Pray and ask the Lord to show you where to start with people.
Where are they at right now? Use the information you wrote down
about your target audience from the Vision Track to help you
solidify this.
Now, create your “roadmap.”
Draw a straight line, even a curvy one, whatever suits you best, on
a piece of paper.
Write your desired outcome at the end of that road.
Then write your starting point at the beginning of the road.



LESSON 3: DISCOVERING YOUR
MILESTONES

NOW THAT YOU have your finishing point and your starting point, it's
time to fill in the milestones along the way that lead your reader by the
hand to the desired outcome. This lesson teaches you how to discover
your book chapters.

Start by Finding Your Milestones

Close your eyes for a moment and begin to think about this. What are the
milestones along the way that are leading your reader to reaching the
desired outcome? How will they get from the starting point to the ending
point? The answers to these questions will become your chapters.

Your chapters are simply the milestones to your desired outcome.

They are those key principles you can teach your reader as you take them
on the journey. Each milestone has a clear purpose and strategically leads
your reader toward the finish line of your book.

Your chapters are your key teaching principles.

What are the principles that get the reader where you want them to be?
Realize that you don’t need to overthink this part of the process. Be free to
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ponder and dream with God and simply jot down the key principles that
would best lead the reader along the path to the desired outcome for them.

Another great piece of advice is this: Think about your book topic and
theme. Now, imagine that you've been invited to speak at a conference,
and the host asks you to share your Big Idea over the course of several
workshops. How would you break the topic up? Where would you start?
What key principles would you teach workshop by workshop, day by day,
leading up to the final chapter, that breakthrough moment, and in what
order? These are excellent ways to discover your milestones.

A Simple Exercise to Get You Started

Brainstorm Your Chapters — Don't worry about being wrong at
this point. Just dream with God here. What do you wish that you
had known when you were walking through whatever it is that
your book addresses? What does your heart burn to tell your
readers about this topic? Don't focus on clever chapter titles. At
this point, simply capture the essence of the chapter theme and the
focus and write it down, write down every principle you can think
of. You will pare that list down later. Just get every thought out
now onto your running list. You may come up with over fifty
principals on your list—that’s fifty possible chapters. Obviously,
that will need to be pared down big time, but it is so helpful to get
every idea out of your brain and onto the page.
Pare Down Your List — Start by eliminating the obvious. Look for
repetition, similar topics that can easily be consolidated, and topics
that really don't fit with your Big Idea. Maybe they are for your
next book! All of these things can be so obvious that you can just
easily purge them out of there.
Remove the Nonessentials — Depending on how much you were
able to pare down your list, you may need to go through now and
whittle your list down even further. A good way to do this is to
rule out some chapters that are good, but they may not be essential
to your core message, your Big Idea. You'll need to spend some
time here to get your list of principles down as far as you can. A
good goal is to get your list down to between fifteen and twenty at
this stage. When all is said and done, once you have removed the
non-essentials, you are ready to finalize your chapter selections.
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Think Strategically — Now that your list of key principles has
been pared down, you can begin to think strategically about your
chapters. Each of the fifteen to twenty principles on your roadmap
are the milestones to get your reader from start to finish. Now, take
a step back and look at your roadmap. Are there any chapters
jumping out at you that you can eliminate before plugging these
into your outline? If so, remove them now. If not, that's okay. Just
keep moving forward and allow the rest of the process to help you
in finalizing your remaining chapters.

In the next lesson, we discuss filling in these chapter ideas with various
elements and dynamics that make each chapter compelling and life-chang-
ing. It's in this step that you'll be able to finalize your chapter selections, so
don’t rush. Trust the process, and expect Holy Spirit guidance and
inspiration.

Tasks:

Start writing your mile markers along the way of your reading
journey.
Follow the prompts from this lesson to narrow down your
chapters.
Review your list.
Eliminate the obvious.
Remove the non-essentials.
Think strategically about your chapters.
Now plug those into your roadmap you started in the previous
lessons, and you're ready to move on to the next step: drafting
your basic outline.



LESSON 4: DRAFT YOUR BASIC
OUTLINE

THE TIME HAS COME to draft your basic outline, also known as your Table
of Contents. For this task, a sample Book Outline is included for you to
reference.

The truth is that you have already done the work of creating the parts of
your book outline—now, you just need to put it all together!

All you need to do is number and title your chapters in a list. Your chapter
titles don't need to be overly clever at this point, just the simple principles
you have all ready thought of will work. Title them in a way that makes
the most sense. Now, lay out your outline in a simple word document.

FROM THIS POINT, through the next few lessons, you will begin
expanding your Basic Outline until you have a fully annotated outline,
which is also called an annotated Table of Contents.

Tasks:

DRAFT your outline using the simple method discussed in this lesson,
referencing the sample Basic Outline provided here.
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Sample Basic Book Outline / Table of Contents (with possible
elements added)

Working Title:  ___________________________

Working Subtitle:  ________________________

Introduction:  [Grab the attention of your reader and tell them where you are
taking them. Explain the expected outcome of the book. Explain how you’ve struc-
tured your book]

Chapter 1: [Chapter Title]

• Quote:

• Focus:

• Key Scripture/Teaching:

• Story(ies):

• Prayer Points:

Chapter 2: [Chapter Title]

• Quote:

• Focus:

• Key Scripture/Teaching:

• Story(ies):

• Prayer Points:

Chapter 3: [Chapter Title]

• Quote:

• Focus:

• Key Scripture/Teaching:

• Story(ies):

• Prayer Points:
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Chapter 4:  [Chapter Title]

• Quote:

• Focus:

• Story(ies):

• Prayer Points:

Chapter 5: [Chapter Title]

• Quote:

• Focus:

• Key Scripture/Teaching:

• Story(ies):

• Prayer Points:

Chapter 6: [Chapter Title]

• Quote:

• Focus:

• Key Scripture/Teaching:

• Story(ies):

• Prayer Points:

Chapter 7: [Chapter Title]

• Quote:

• Focus:

• Key Scripture/Teaching:

• Story(ies):

• Prayer Points:

Chapter 8: [Chapter Title]

• Quote:

• Focus:
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• Key Scripture/Teaching:

• Story(ies):

• Prayer Points:

Chapter 9: [Chapter Title]

• Quote:

• Focus:

• Key Scripture/Teaching:

• Story(ies):

• Prayer Points:

(AND SO ON.)



LESSON 5: CHOOSE YOUR ELEMENTS

NOW THAT YOU have the framework for your outline, you can begin to
fill it in with greater detail. At this point you should have: 

The Starting Point
The End Point
The Milestones (chapters)

Based on your Big Idea, begin to decide what elements you want to
include within each of your chapters. In a way, this may seem like a
“cookie cutter” way of chapter planning. And that’s ok! Truthfully,
providing that consistency for your reader makes the reading experience
enjoyable. 

Possible elements you may wish to include in each chapter are:

Scriptures
Quotes
Activations 
Bible stories
Testimonies/Anecdotes
Teaching
Graphs and Illustrations
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Prayers
Journaling prompts
And so on

AGAIN, don’t over think this. Choose a good set of elements to include in
each of your chapters to bring consistency and readability to the book
journey you are creating. In the next lesson, you will further expand your
reading roadmap by annotating your outline.

Tasks:

Using the simple method discussed in this lesson, expand your
basic outline by adding in the elements you’d like to include in
your chapters.
Reference the sample expanded outline provided as an example.

SAMPLE BOOK OUTLINE / Template (With Possible Chapter
Elements Added)

Working Title:  ___________________________

Working Subtitle:  ________________________

Introduction:  [Grab the attention of your reader and tell them where you are
taking them. Explain the expected outcome of the book. Explain how you’ve struc-
tured your book]

Chapter 1: [Chapter Title]

Quote:
Focus:
Key Scripture/Teaching:
Story(ies):
Prayer Points:

Chapter 2: [Chapter Title]
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Quote:
Focus:
Key Scripture/Teaching:
Story(ies):
Prayer Points:

Chapter 3: [Chapter Title]

Quote:
Focus:
Key Scripture/Teaching:
Story(ies):
Prayer Points:

Chapter 4:  [Chapter Title]

Quote:
Focus:
Key Scripture/Teaching:
Story(ies):
Prayer Points:

Chapter 5: [Chapter Title]

Quote:
Focus:
Key Scripture/Teaching:
Story(ies):
Prayer Points:

Chapter 6: [Chapter Title]

Quote:
Focus:
Key Scripture/Teaching:
Story(ies):
Prayer Points:

Chapter 7: [Chapter Title]
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Quote:
Focus:
Key Scripture/Teaching:
Story(ies):
Prayer Points:

(AND SO ON)





MODULE 3: CREATING YOUR
ANNOTATED OUTLINE

INTRODUCTION

As with any good structure, there must be reinforcement. For an outline,
the reinforcement looks like a variety of dynamic elements, such as
personal stories, teachings, activations, and more.

This module guides you through the elements of a good chapter and how
to develop your annotated outline.





LESSON 1: WHAT ARE ANNOTATIONS,
AND WHY ARE THEY IMPORTANT?

THIS LESSON further explains what an annotated outline is and why it is
so helpful. Let's begin!

So What Are Annotations?

An annotation is simply a note added to provide a brief description. Anno-
tations to a book outline serve two basic purposes.:

1. They help publishers determine whether or not they'll publish
your book.

2. They help you organize your book writing with consistency,
fluidity, and no redundancy.

Your annotated outline will include a short paragraph description or
bullet-pointed description of what each chapter is about. This is often
referred to as an Annotated Table of Contents.

The Basic Benefits of an Annotated Table of Contents

If you're looking to have a book published by a traditional publisher, then
you'll need to have a complete Annotated Table of Contents to even be
considered. Every publisher requires this when pitching your book.
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Another major benefit of annotating your outline is to you as the author.
When the time comes to write your book, you'll have spent so much time
and energy thinking through your Annotated Table of Contents, your
outline, that it makes writing a breeze. You'll be able to easily transform
each annotated chapter title into an individual chapter outline, which
makes writing that much more simple.

HOPEFULLY, you are catching the vision for expanding your “roadmap”
into an Annotated Outline. Let that vision fuel your passion as you move
forward in this task.

Tasks:

Review your Basic Outline with the bullet list of potential elements
that you drafted in the previous Module.
To ensure you have utilized all the elements you hope to include in
each chapter, bring this into the next lesson where you will learn
more about how to annotate your chapters.



LESSON 2: THE BENEFITS OF
ANNOTATIONS

WHAT IS the benefit of annotating your outline? This lesson reviews the
three main benefits of expanding your Basic Outline with annotations.
Let's begin!

Recognize Repetition

When you have your chapters annotated, you can easily spot any places
throughout your outline where you have repeated yourself, and you can
make those corrections ahead of time.

Spot Gaps in Your Messaging

You can also easily spot gaps and holes in your messaging. Because of the
way the outline is laid out, you can quickly see where your story is going
and how it connects chapter by chapter. You can see it at a glance versus if
you're just writing out this sea of words in your book. With a well-orga-
nized and annotated outline, you'll easily be able to spot those gaps and
holes in your messaging and make those corrections right there ahead of
time, before you even start writing.
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Insert Chapter Elements

You will also recognize where to insert your chapter elements, such as
personal stories, Bible stories, teachings, prayers, et cetera. You can then
strategically weave those throughout your chapters, connecting the dots
for your reader.

IN CLOSING, when you annotate your outline, you can also readily spot
chapters that are essentially saying the same thing, those gaps in your
messaging that need to be addressed, and where exactly to place the
targeted book dynamics to make the most impact for your reader.

Your chapter outline and your annotations give you the aerial view
needed to ensure that you cover everything that you wish to cover in your
book. Pulling in those key elements, placing them in the chapters where
they make the most sense and the greatest impact will help you avoid
needlessly repeating yourself. You'll be able to address issues right away,
ensuring when you begin writing your book, you don't waste time and
energy, writing hundreds of words in multiple chapters that should be
condensed into one focused location. Yes, annotations do take time and
thought on the front end, but they end up saving you just that in the
long run.

And here's the best thing: The Lord will help you. He will be with you,
and He will guide you.

Tasks

As you sit and think about your book outline, rest in the presence of God
and ask Him for help. You can pray this:

“Father, show me my story. Show me how I can break this up among these
different chapters, these individual key principles that lead my reader along the

way to that desired outcome that I have for them. Help me Lord to break this
message up into impactful and digestible principles. Show me the best ways to

minister each truth. Thank You, Lord. Amen.”
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Rest assured, God will do exactly that. The Father will breathe on your
outline. He'll breathe on your efforts to spend time really thinking it
through, and you will not regret this step in the process once you start
getting more into the full-on writing of your book.



LESSON 3: HOW TO ANNOTATE YOUR
OUTLINE

ANNOTATING your outline is as simple as it is important. Spending time
on this step will save you time, energy, and headache in the future. As I've
said before, applying these steps will make the actual writing of your book
extremely simple. You'll have already thought out long and hard about
each chapter and how the chapters string together.

Breaking it Down

So how do you annotate your chapters? Well, first and foremost, it's impor-
tant that you should just know that with an annotation, the goal is to be
intentional and brief. You want to write out one paragraph about each
chapter describing its core message. It's a chapter by chapter analysis.

4 Questions to Ask Yourself:

1. What is this chapter about?
2. What do I want the reader to walk away with from this chapter?
3. What story will I tell to reinforce the message
4. What call to action or activation is needed for the reader to apply

what has been taught?
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As mentioned, annotating your outline is as simple as it is important.
Spending time on this step will save you so much in the future. Apply this
step, and you'll make your writing process a breeze.

Tasks:

Go through the four basic questions: What is this chapter about?
Do I want the reader to walk away after reading this chapter?
What stories will I tell to reinforce the message?What call to action
or activation is needed for the reader to apply what has been
taught?
Just start thinking through those. It's not expected that you'd be
able to fully answer and go through every part of your outline at
this stage, but just be thinking through those questions and give it
a try.
Sit down with one of your chapters and just try, as concisely as
possible, to apply those four main questions and write a one-
paragraph annotation to describe a chapter for your book.



LESSON 4: BEST PRACTICES FOR
ANNOTATING YOUR OUTLINE

WHO DOESN’T APPRECIATE some time-saving, energy-conserving pro-
tips? In this lesson, let's go through some best practices to implement
when annotating your outline that will help make your detailed outline
creation smooth sailing.

Best Practices

1. You want to use active voice. You want to avoid words ending in
“ing” as much as possible. Be more bold and assertive about
exactly what the chapter covers, how it solves a problem, and what
you're going to share.

2. Include the Big Idea and key elements of the chapter. Keep it
simple. Instead of going in depth about what you're writing,
generalize it. For example, if you will include a personal story,
simply state, “One personal story in this chapter, reinforcing the
importance of having a prayer life.” You get the idea—keep it
simple; keep it concise. The main goal with this is that you, as the
author, can tell from the annotation what you'd already thought
out, what part of the story you're going to share. Or, if you're
pitching it to a publisher, then they're going to easily be able to see
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some key words about your personal story that you're going to
include in that chapter.

3. Keep it to one paragraph, maybe two, or one short bulleted list.
Remember you're writing a concise chapter summary. Think of
each chapter as one individual message that you're giving a
sermon or a speech about. If you were asked for a one paragraph
description for that message, what would you write?

Dear writer, try to keep the process simple, and keep it fun. Remember,
this is where you actually begin to see your book coming to life!



LESSON 5: EXCEPTIONS TO THE
ANNOTATED OUTLINE

AS WITH ANYTHING, there are some exceptions to your Annotated
Outline. When it comes to the need for an Annotated Table of Contents,
the two main exceptions are daily devotionals and fiction novels.

Daily Devotionals

With daily devotionals, annotated outlines are simply unnecessary because
the nature of devotionals is that they are short and pointed. Instead, a
simple Table of Contents will suffice. Rely on your concept, your book
summary, and your basic outline to guide you as you write.

Fiction Novels

A fiction novel might have ninety chapters. In which case, your Annotated
Table Contents would seemingly be a waste time. What to do instead?
You'll need to write a summary versus a Table of Contents. Write a
detailed synopsis of your novel, connecting the dots between your plot
points, your characters, and more.
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DEAR WRITER, now that you are equipped with the needed explanations,
tips, samples, and guiding questions, you are ready to fully embrace and
accomplish the task of creating your Annotated Outline. Go ye!

Tasks:

Begin annotating your Table of Contents.
Spend some time writing each chapter summary, including every
element or dynamic that you've listed with your chapter titles.
Transform your generic bulleted list of elements (from Module 4
and 5 of this Track) into a comprehensive paragraph description or
detailed bullet point list.
Refer to the samples of an Annotated Table of Contents provided
for you below.

BOOK OUTLINE / Template

Annotated Table of Contents:
(bullet points)

Working Title: ___________________________

Working Subtitle: ________________________

Introduction: [Grab the attention of your reader and tell them where you are
taking them. Explain the expected outcome of the book. Explain how you’ve struc-
tured your book]

Chapter 1: [Chapter Title]

• Chapter theme

• Equipping Tools - declarations, life application and prayer for freedom
longevity

• Bible story

• Biblical teaching

• Key takeaway
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Chapter 2: [Chapter Title]

• Chapter theme

• Equipping Tools - declarations, life application and prayer for freedom
longevity

• Bible story

• Biblical teaching

• Key takeaway

Chapter 3: [Chapter Title]

• Chapter theme

• Equipping Tools - declarations, life application and prayer for freedom
longevity

• Bible story

• Biblical teaching

• Key takeaway

Chapter 4:  [Chapter Title]

• Chapter theme

• Equipping Tools - declarations, life application and prayer for freedom
longevity

• Bible story

• Biblical teaching

• Key takeaway

Chapter 5: [Chapter Title]

• Chapter theme

• Equipping Tools - declarations, life application and prayer for freedom
longevity

• Bible story

• Biblical teaching



LESSON 5: EXCEPTIONS TO THE ANNOTATED OUTLINE 217

• Key takeaway

Chapter 6: [Chapter Title]

• Chapter theme

• Equipping Tools - declarations, life application and prayer for freedom
longevity

• Bible story

• Biblical teaching

• Key takeaway

Chapter 7: [Chapter Title]

• Chapter theme

• Equipping Tools - declarations, life application and prayer for freedom
longevity

• Bible story

• Biblical teaching

• Key takeaway

Chapter 8: [Chapter Title]

• Chapter theme

• Equipping Tools - declarations, life application and prayer for freedom
longevity

• Bible story

• Biblical teaching

• Key takeaway

Chapter 9: [Chapter Title]

• Chapter theme

• Equipping Tools - declarations, life application and prayer for freedom
longevity

• Bible story
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• Biblical teaching

• Key takeaway

Chapter 10: [Chapter Title]

• Chapter theme

• Equipping Tools - declarations, life application and prayer for freedom
longevity

• Bible story

• Biblical teaching

• Key takeaway

BOOK OUTLINE / Template

Annotated Table Of Contents:
(paragraphs)

Working Title:  ___________________________

Working Subtitle:  ________________________

Foreword By: [NAME]

Introduction:  [Grab the attention of your reader and tell them where you are
taking them. Explain the expected outcome of the book. Explain how you’ve struc-
tured your book] 

Chapter 1: [Chapter Title]

Sharing from my own personal story about [insert short description related to
chapter theme], this chapter is broken into easily digestible sections. We
discuss [insert subject matter] and equipping tools - declarations, life appli-
cation and prayer for freedom longevity. Pulling from the story of [insert
Bible story] we learn [insert Biblical teaching]. This chapter leaves the reader
feeling [insert the key takeaway]. 

Chapter 2: [Chapter Title]
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Sharing from my own personal story about [insert short description related to
chapter theme], this chapter is broken into easily digestible sections. We
discuss [insert subject matter] and equipping tools - declarations, life appli-
cation and prayer for freedom longevity. Pulling from the story of [insert
Bible story] we learn [insert Biblical teaching]. This chapter leaves the reader
feeling [insert the key takeaway]. 

Chapter 3: [Chapter Title]

Sharing from my own personal story about [insert short description related to
chapter theme], this chapter is broken into easily digestible sections. We
discuss [insert subject matter] and equipping tools - declarations, life appli-
cation and prayer for freedom longevity. Pulling from the story of [insert
Bible story] we learn [insert Biblical teaching]. This chapter leaves the reader
feeling [insert the key takeaway]. 

Chapter 4:  [Chapter Title]

Sharing from my own personal story about [insert short description related to
chapter theme], this chapter is broken into easily digestible sections. We
discuss [insert subject matter] and equipping tools - declarations, life appli-
cation and prayer for freedom longevity. Pulling from the story of [insert
Bible story] we learn [insert Biblical teaching]. This chapter leaves the reader
feeling [insert the key takeaway]. 

Chapter 5: [Chapter Title]

Sharing from my own personal story about [insert short description related to
chapter theme], this chapter is broken into easily digestible sections. We
discuss [insert subject matter] and equipping tools - declarations, life appli-
cation and prayer for freedom longevity. Pulling from the story of [insert
Bible story] we learn [insert Biblical teaching]. This chapter leaves the reader
feeling [insert the key takeaway]. 

Chapter 6: [Chapter Title]

Sharing from my own personal story about [insert short description related to
chapter theme], this chapter is broken into easily digestible sections. We
discuss [insert subject matter] and equipping tools - declarations, life appli-
cation and prayer for freedom longevity. Pulling from the story of [insert
Bible story] we learn [insert Biblical teaching]. This chapter leaves the reader
feeling [insert the key takeaway]. 



220 THE WRITING MADE SIMPLE PLAN

Chapter 7: [Chapter Title]

Sharing from my own personal story about [insert short description related to
chapter theme], this chapter is broken into easily digestible sections. We
discuss [insert subject matter] and equipping tools - declarations, life appli-
cation and prayer for freedom longevity. Pulling from the story of [insert
Bible story] we learn [insert Biblical teaching]. This chapter leaves the reader
feeling [insert the key takeaway]. 

Chapter 8: [Chapter Title]

Sharing from my own personal story about [insert short description related to
chapter theme], this chapter is broken into easily digestible sections. We
discuss [insert subject matter] and equipping tools - declarations, life appli-
cation and prayer for freedom longevity. Pulling from the story of [insert
Bible story] we learn [insert Biblical teaching]. This chapter leaves the reader
feeling [insert the key takeaway]. 

Chapter 9: [Chapter Title]

Sharing from my own personal story about [insert short description related to
chapter theme], this chapter is broken into easily digestible sections. We
discuss [insert subject matter] and equipping tools - declarations, life appli-
cation and prayer for freedom longevity. Pulling from the story of [insert
Bible story] we learn [insert Biblical teaching]. This chapter leaves the reader
feeling [insert the key takeaway]. 

Chapter 10: [Chapter Title]

Sharing from my own personal story about [insert short description related to
chapter theme], this chapter is broken into easily digestible sections. We
discuss [insert subject matter] and equipping tools - declarations, life appli-
cation and prayer for freedom longevity. Pulling from the story of [insert
Bible story] we learn [insert Biblical teaching]. This chapter leaves the reader
feeling [insert the key takeaway]. 

Sample Annotated Table of Contents (Bullet Points)

Introduction

Part One — Awakening
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1. Restoring the Garden of Delight

Focus: The garden of Eden is God’s original and ultimate plan.
Teaching: Bereshit “in the beginning” begins with the letter beth or
“house.” God’s plan has always been to bring us into His family
and into the intimate secret place with Him.
Story: My lifeless years of working for God’s approval.
Application: Listening prayer: Lord, what awaits me in the garden
of delight?
Prayer

2. Hunger Brings You to the Table

Focus: So hungry I could die!
Teaching: Proverbs 27:7
Story: spiritual junk food story
Application: Listening Prayer: Lord what is spoiling my spiritual
appetite?
Prayer

3. When Passion Comes to the Table

Focus: There is nothing that compares with passion.
Teaching: religion vs. passion
Story: Alabaster jar, woman of shame. Luke 7, John 12
Application: picture yourself at the table with Jesus. What will you
pour out at His feet?
Prayer

4. Awakened at the Table of the King

Focus: Falling in love
Teaching: Song of Songs 1:17, His suffering love captivates our
hearts.
Story: My mother’s story
Application: Think back to the moment you fell in love with Jesus
and all the details. 
Prayer
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5. The Bread of Life

Focus: Jesus calls us strong and regal (SS 1)
Teaching: God’s love words, His living bread, make us strong.
Story: The Shulamite feel so weak, dark and unworthy, but Jesus
tells her who she really is.
Application: Listening prayer: Lord, how do you see me?
Prayer

6. The Table of Shewbread

Focus: Dinner table is universality the place of fellowship
Teaching: shewbread, bread of the presence, presence of God=face
of God
Story: Moses said, “Show me your glory.” We are filled with His
glory 2 Cor 3:18
Application: Lord, what veil have I allowed between us? (shame,
religion)
Prayer

7. The Engagement Party

Focus: God’s eternal plan is life-union with you.
Teaching: exodus 24:9-11
Story: My engagement story, engagement ring is a downpayment
promise. Holy Spirit is our engagement ring.
Application: Lord, what does it mean to you that I am your
betrothed? What does it mean for me?
Prayer

Sample Annotated Table of Contents (Paragraphs)

Introduction

Part One — Awakening
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1. Restoring the Garden of Delight — This chapter focuses on
Garden of Eden communion as God’s original and ultimate plan
with a teaching on Bereshit (“in the beginning”) which reveals
how God’s plan has always been to bring us into His family and
into the intimate secret place with Him. Through the testimony of
my lifeless years of working for God’s approval instead of
intimacy, this available bliss-life is illustrated. Included is a
listening prayer activation where the reader asks: Lord, what
awaits me in the garden of delight?

2. Hunger Brings You to the Table — Teaching from Proverbs 27:7,
the need for a greater spiritual hunger is emphasized in this
chapter. I share my own story about how spiritual junk food spoils
our appetite for God. A listening prayer activation is provided to
ask: Lord, what is spoiling my spiritual appetite? and will discover
keys for deepening their connection with Him.

3. When Passion Comes to the Table — There is nothing that
compares with passion, and the comparison is drawn between
cold, dead religion and white-hot passion. The stories about the
Alabaster jar and the woman of shame from Luke 7 and John 12
will help illustrate this comparison, and this deeper encounter is
activated through this prayer: Picture yourself at the table with
Jesus. What will you pour out at His feet?

4. Awakened at the Table of the King — Falling in love is as
indescribable as the smell of lemon or taste of strawberries.
Looking at Song of Songs 1:17, we see Christ’s suffering love
which alone captivates our hearts. The story.of my mother’s
conversion late in life beautifully illustrates the power of the love
of Jesus to melt our heart and make us fall in love–moving from
being a disciple to being a bride. A listening prayer activation is
provided to: Think back to the moment you fell in love with Jesus
and all the details.

5. The Bread of Life — Jesus calls us strong and regal (SS 1) and such
love words, His living bread, make us strong as illustrated in the
interaction between the Shulamite who feels so weak, dark and
unworthy until Jesus tells her who she really is. Guidance is given
for asking God for this same affirmation: Lord, how do you
see me?

6. The Table of Shewbread — The dinner table is universally the
place of fellowship, family meetings, and important encounters.
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God’s table of shew bread or bread of the presence–in Hebrew,
“presence” of God is the same as “face” of God–is a place of divine
encounter. Moses said, “Show me your glory.” But we have more;
we are filled with His glory (2 Cor 3:18) and contain His presence–
no separation. A prayer activation is provided: Lord, what veil
have I allowed between us? 

7. The Engagement Party — God’s eternal plan is life-union with us,
and we are betrothed as the story of Exodus 24:9-11 depicts. I share
my engagement story and discuss how the engagement ring is a
downpayment promise and Holy Spirit is our engagement ring.
Deeper insight comes through the listening prayer activation:
Lord, what does it mean to you that I am your betrothed? What
does it mean for me?



MODULE 4: CREATING YOUR
CHAPTER OUTLINES

Once you have your full book outline, you have a basic blueprint of your
book. You “zoomed out” in a sense and have conceived the roadmap of
your message. You know your end point, start point, and each mile marker
along the road of your reader’s journey. So…now what?

Now, it is time to “zoom in”! It is time to move from your big picture view
of your book and begin to plan each individual chapter.

In this Module, we will look in a detailed manner at the aspects of what
makes an masterpiece chapter, and how to craft a concise and impactful
teaching that will bring your reader into the “a-ha” moments that move
them consistently and logically towards the desired outcome, the goal of
your book.





LESSON 1: THE ANATOMY OF A
CHAPTER

THERE ARE Seven Basic Parts to an Excellent Chapter to keep in mind
when writing. These items, consistently utilized in each chapter, will
ensure continuity throughout your entire book. These can strengthen each
chapter focus and also build and substantiate your overall message. This
lesson focuses on how to write a detailed outline of a chapter that includes
these seven basic parts.

7 Basic Parts to an Excellent Chapter:

1. CHAPTER TITLE AND FOCUS — As you begin writing, you may wish to
modify your chapter titles from the key principle that you listed initially.
This is a good time to be thinking about this. Your chapter focus can be a
supporting verse, quote, or statement you wish to include just under the
title. This gives the reader a glimpse into where the chapter is going.

2. CHAPTER INTRODUCTION — This is the start of your chapter, introducing
your reader to the central message of that chapter. Your chapter introduc-
tion can be one or two paragraphs, and should introduce the problem that
you solve within the chapter. Hook the reader with the issue/problem and
tell them where you're taking them in the chapter that will supply the
solution.
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3. STORYTELLING — Tell a personal story or anecdote in your chapter, either
yours or someone else’s. Typically, telling your own story is best since it's
your book, but you may wish to pull in some stories from others to add
layers of dynamics to your book. The stories should be strong, descriptive
illustrations that substantiate your Big Idea as well as solve the problem
presented within the specific chapter. Your storytelling may of course also
include Bible stories that usually tie in with the teaching.

4. TEACHING — Now that you have your stories, you should find your
teaching moment. Springboard off your story or your Bible story to teach
your reader something. How can they apply in their own life what's being
presented to them? What steps do they need to take? What mindsets do
they need to overcome? And how do they do this? What has worked
for you?

5. YOUR CONCLUSION —Recap what you've told them. Your introduction
told them where you were taking them. The body of your chapter took
them there. And your conclusion should tell them where you took them.
Your conclusion should not present any new information, but it should
recap what they've already learned in the chapter.

6. ACTIVATIONS AND APPLICATIONS — This comes after you've concluded
your chapter. Now is the time to help your reader go even deeper by
applying this chapter’s key take-away into their own life. This can be a
short prayer, a declaration, or a call to action, asking them to do something
with the information presented.

7. THE ORGANIZATIONAL ELEMENTS — This is one very key, important part
of your Seven Basic Chapter Elements. The organizational elements tie it
all together. These elements are covered in greater detail in the next lesson,
but for now be aware of organizational elements that you'd want to
include in your chapters. These will include subheadings, lists, and section
breaks.

AS YOU BEGIN to think about writing your chapter outlines, it's important
to know that at this stage, you really only need to outline your first chap-
ter. You may decide to outline every chapter ahead of time, or you may
wish to outline your chapters as you go, chapter by chapter. Either way is
just fine. Simply find what works best for you. And remember, the most
important outline is already completed: your book outline.
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IN CLOSING, using these Seven Basic Parts in each of your chapters will
ensure continuity in your writing and throughout your book. This will
also strengthen each chapter, substantiating your message. Keep this fun
and keep this simple. This list has been provided as a resource to help you
structure a strong chapter.

Tasks:

Begin to think about fully outlining your first chapter.
Reference the Chapter Outline Template provided.

CHAPTER OUTLINE Template

Working Title:  ____________________________

Working Subtitle:  _________________________

NOTE: The elements in each chapter DO NOT necessarily have to go in this
sequence.

Chapter 1: ___________________________ [Chapter Title] 

1. INTRODUCE THE SUBJECT: Tell the reader what they will learn in this
chapter and bring focus.

What is the main subject of this chapter?
Include how will you the reader with a verse, a question, a quote, a
statistic, etc.

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________
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2. STORY: What is the main story of this chapter? 

Share a story—yours or someone else’s—that is broken into short,
easily digestible sections. 

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

3. TEACHING: What is the main takeaway from this chapter and how will
you teach it?

The key Bible reference(s) in this chapter is
__________________________________.
The key point(s) in this chapter is
__________________________________.

ORGANIC CONTENT: This includes optional content that perhaps breaks
the rules and/or is outside the box but is relevant and stays on focus to
where you are taking the reader. (charts, diagrams, prophetic encourage-
ment, illustrations, long quotes, etc.)

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

4. CONCLUSION: Tell your reader what you told them and why. This is
also a good time to tie into what you will be teaching them next.

This chapter leaves the reader feeling ________________________. 
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5. APPLICATION: How will this reader apply the key point(s) of this
chapter? 

This can include prayers, declarations, questions, further study
questions, journaling prompts, or homework.

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________

_____________________________________________________



LESSON 2: USING HEADINGS AND
SUBHEADINGS EFFECTIVELY

HEADINGS AND SUBHEADINGS are key elements to include in the
chapters of your book. This lesson teaches more about what headings are,
why they're important, and how to use them. Please note that for different
writing softwares, the terms “headings” and “subheadings” are used
many times to refer to the same thing. In this course, we are talking about
the use of headings/subheadings as organizational elements within your
chapters.

What Are Headings/Subheadings?

Headings/Subheadings provide normal transitions in your chapters. They
are titles typed out in bold face above the portion of texts that they belong
with. These can be broken down further as needed into subdivisions of
that section when necessary.

As you outline your chapter, your key points in your outline become your
headings/subheadings in your chapter. Further, headings mark sections of
text around the same topic. You don't have to have a heading for every
paragraph. Some have multiple paragraphs or even multiple pages.
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Titling Headings/Subheadings

When you title your headings, make sure they're succinct and easy for
your reader to understand and scan through. Depending on your content,
they need to be attention-grabbing. You many need to split a larger section
into even smaller and more digestible chunks. If you have a section that
goes on for pages, you may wanna break it up with subheadings.

Setting O� Headings/Subheadings from the Main Text

Both headings and subheadings are set off from the main text, but in
unique ways. Your headings should be bolded and in a slightly larger size
font from your text. Your subheading should be italicized and slightly
larger than your text.

Here are some pro-tips. Your headings and subheadings should be able to
stand out on their own without you having to explain what they mean.
Allow the text that follows to simply deliver the promise made with the
heading/subheading. It's important to keep it simple but also make it easy
for your editors, book designer, formatter, and your readers to be able to
clearly discern a your organizational elements.

IN CLOSING, headings and subheadings are key elements to include in the
chapters of your book. You should now have a better understanding of
what headings are, why they're important, and how to use them effec-
tively. We discuss them even further in our writing track.

Tasks:

Review some books from your personal library for examples of the
of headings, subheadings and their proper use.
Explore your writing software and learn about how to use the
headings/subheading elements provided.



REVIEW AND PRAY OVER YOUR BOOK
OUTLINE

AS YOU PREPARE to move into The Writing Track, it's time for you to
review your book outline. You want to ensure that you're happy with it
and ready to use it as you begin the writing process.

Pray and ask the Lord to guide you on any additional elements He would
like you to add at this stage. When you have peace over your outline, it's
time for you to proceed to the next Track, Track Four: The Writing.

Tasks:

Take a look at your book outline as a whole, and decide if you are
pleased with the layout and the flow.
Have it reviewed by some of the peer editors that you've selected
during Track One, and apply the feedback offered.
Make any final modifications to it.
Take time to cover your book outline in prayer.
Apply any feedback from your peers and from the Holy Spirit.

Let’s Pray:

Father, thank You for the journey that this
messenger has been on, that You've been taking
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them on through learning about the value and
the importance of outlining their book,

outlining their chapters, and really sitting with
You, waiting on You, and leaning in to what

You have to say in this part of the process.
Would You bless them now? Bring refreshing to
them in the places where they may feel tired or
weak or weary. Breathe on dry bones and just

ignite their hearts with hope, faith, excitement,
and joy over what's ahead as they now

move into the writing stage.
In Jesus’ mighty name, we pray. Amen.





TRACK 4: THE WRITING
INTRODUCTION

This track provides an in-depth view of the how-to of the actual writing
process. You'll learn the anatomy of a book, how to start writing, how to
use effective storytelling, writing for lasting impact, how to write
compelling back cover copy for your book, and much more. It's sort of the
A to Z of the actual writing process.

Here's an overview of The Writing Track: Module One, the Anatomy of a
Book; Module Two, Writing Fundamentals for Lasting Impact; Module
Three, Your Writing Tone; Module Four, Writing a Story that Must Be
Read; Module Five, The Time Has Come to Start Writing; Module Six,
Writing From Inspiration and Revelation; Module Seven, Writing Through
the Perspiration Stage; Module Eight, Writing Your Conclusion; Module
Nine, Adding the Finishing Touches; and Module Ten, Prepare for Editing.

Dear writer, get ready to receive! You are in for a treat as you get to now
take your book outline forward through the process of writing to seeing it
transformed before your very eyes into the book that's inside your heart.

Let’s Pray:

Father, here we are, ready to write the book that
You have already penned inside of our hearts.



Would You bring peace right now to these ready writers
as they prepare to take their outline and see it transform

before their eyes with Your help? Bless them, Lord.
Give them peace, wisdom, direction, and joy in this amazing journey.

As they go through the inspiration as well as the perspiration
stages of writing, Lord, help them to keep going!

In Jesus' mighty name, we pray. Amen.



MODULE 1: THE ANATOMY
OF A BOOK

The interior content of a your book is certainly more than your message
written in an intro, a few chapters, and a conclusion. A finished book
product is a package of important parts that contain and present your
message most effectively. In this Module, you will learn about each part of
the interior of a book, or as we like to say, the Anatomy of a Book: the front
matter, the body matter, and the back matter.





LESSON 1: THE PARTS OF A BOOK –
FRONT MATTER

THE INTERIOR CONTENT of a book is divided up into distinguishable
sections: the front matter, the body matter, and the back matter. In this
lesson, we discuss the elements making up the front matter of your book.
Having this knowledge helps you make important informed decisions
about your book from the onset. In this way, you are not caught off guard
in the end by certain elements you forgot to include or perhaps were not
aware of at all.

Front Matter

So, what is the front matter? Well, as the name suggests the front matter is
the content that makes up the front portion of your book. It includes infor-
mation about the author, the publisher, your copyright, the order and also
the endorsers of your book.

Front Matter Elements

Here's a breakdown of each part of the front matter elements of your book.

THE TITLE PAGE — The title page is the page that contains the title
of the book (including the subtitle), the author name, and the
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publisher. Often the publisher will utilize a grayscale version of
your front cover to make the title page as well.
THE HALF TITLE PAGE — This page contains only the title of the
book, and it's typically the first page you see when opening the
cover. If the front matter is particularly extensive, a second half
title identical to the first can be added before the beginning of the
text; imagery from the front cover is also used in some books to
make up the half title page.
THE COPYRIGHT PAGE — This is the page in the front of a book that
lists the publication, legal information, copyright printing, listing
ISBN information, and more.
THE ACKNOWLEDGMENTS — This page is where you recognize and
thank everyone who helped you with your book. It's a way to
honor them and to display your appreciation.
THE DEDICATION PAGE — This element is found at the beginning
before your story or message, and it is a space for you to dedicate
your book to someone The dedication normally isn't long, really
just one to two sentences where you get to convey your gratitude.
ENDORSEMENTS — Endorsements are written statements of
approval and support for a book often from those with influence in
the genre that you're writing. Usually, there are multiple
endorsements that you'll see included at the beginning of a book.
SOCIAL PROOF — Similar to endorsements, social proof statements,
or “blurbs,” are recommendations/reviews from readers of your
book, or even followers of your ministry or business, that reveal to
potential readers how you or your book have benefitted them.
THE TABLE OF CONTENTS (or TOC for short) — This page lists the
contents of your book, your chapter titles, numbers, and the pages
they are found on.
THE FOREWORD — This is an introduction written by someone
other than you, the author. The foreword lends credibility to your
book and to you by praising both the work and the writer. The
foreword may also provide context for your message.
THE PREFACE — This is most often found in non-fiction books or
academic writing. A preface is written in a short introductory
statement, revealing information about why you wrote the book.
This comes after the Foreword and before the Introduction. Most
authors today really don't utilize this element, and that's okay. It's
optional.
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THE PROLOGUE — A prologue is a piece of writing found at the
beginning of a literary work before the first chapter and separate
from the main story. The difference between a prologue and an
introduction is simply that if you write a prologue, it makes sense
to also write an epilogue at the end of your book. With an
introduction, you don't expect any type of closing to the book
other than the last chapter. Prologues and epilogues go together
like bookends.

IN CLOSING, hopefully you found this information to be helpful to your
growth as an author. As you begin writing, having this knowledge will
assist you in making the decisions that you need to make about which
elements you'll find necessary and appropriate to include in your book.



LESSON 2: THE PARTS OF A BOOK –
BODY MATTER

THE BODY MATTER of your book consists of the interior content
containing your book's message. It's found between the front and the back
matter, and it includes your Introduction, your Chapters, and your
Conclusion. For you and your reader, this is where the magic really
happens. Let's review each part.

Body Matter

THE INTRODUCTION — The introduction gives the reader a preview
of the topic of your book. In short, it is an introductory discussion
of your core message. You essentially tell them what you intend to
expound on throughout the chapters of your book. It can include
the scope of the book, why the book was written, and the structure
of your book. This is the beginning of your book's main text, and
although its importance can’t be overstated, it is often merely
skimmed or even skipped by readers. Because of this, some
authors use the Introduction as an opportunity to make a
significant connection with their reader by writing it as a personal
letter or “Note to the Reader.”
THE CHAPTERS — Your book will have multiple chapters
differentiated by titles and numbers. As we've discussed in this
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course, your chapters are your key principles, those milestones
along the way to your reader's desired outcome. It is best that
every chapter be close to the same length and follow similar
structure. You want to have consistency in your writing, so be sure
to pay attention to your total word count and divide that up fairly
evenly among each chapter. Often, chapters are grouped into
sections or parts with each part carrying a particular theme.
THE CONCLUSION — In a nonfiction book, the conclusion is an
ending section which states the concluding ideas and concepts of
the preceding writing. Your conclusion can be one or two chapters,
even up to three or four chapters if it makes sense for your book.
In essence, your conclusion should reiterate the core message,
telling your reader what you told them and why.

You should now be feeling much more knowledgeable about the “bones”
of body matter. Remember, we're going to recap this information at the
end of this Module so that you'll feel really comfortable making the deci-
sions about which elements you will choose for your book.



LESSON 3: THE PARTS OF A BOOK –
BACK MATTER

THE BACK MATTER of your book is reserved for things like an Index,
Glossary, Notes, and other material that doesn't belong in the body of the
book itself. In this lesson, we take a closer look at the various Back Matter
elements. Here's a breakdown of each part:

Back Matter

EPILOGUE — This is a section of writing at the end of a book
intended to provide closure and resolution. It is most commonly
utilized in fiction novels. The epilogue is located at the end of a
story. It describes events which happened after all the plots have
been finished. As previously mentioned, if you used a Prologue,
then you will likely want to also have an Epilogue.
APPENDIX — The Appendix is used to bolster your research,
provide credibility, list further references, and provide further
resources that supplement the content of your book. They are used
more often in non-fiction books
ABOUT THE AUTHOR — This is your “long bio.” This is the place to
mention your qualifications for writing the book and also to
include a website address, social media links, and more. The
About the Author section is really for you to expand on who you
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are. Every reader will peruse this small part of your book, so let it
be a means of connection. Anything goes in this section, so be
authentic and just have fun with it.
ADDITIONAL RESOURCES — This is where you mention the
additional resources you offer as an author. This can include
previous books you've written, courses you've created, and so
much more.
ENDNOTES or, simply, NOTES — This element of your Back Matter is
where your source citations are located for the reader. Endnotes
contain the sources for all quoting and paraphrasing within your
book.
GLOSSARY — A glossary section at the back of your book is where
you'll define and expand upon unfamiliar, made-up, or intricate
terms used in your book.

Are you starting to feel like a writing pro? You are certainly learning the
jargon of the world of writing. In the next lesson, we work together on
which elements you should utilize in your current writing project so that
you can make those final decisions before you move forward.



LESSON 4: WHICH ELEMENTS SHOULD
YOU INCLUDE?

OVER THE COURSE of this Module, you have been introduced to the basic
elements that make up the “Anatomy of a Book.” As a quick recap, we
thoroughly discussed:

Front Matter

Endorsements and Social Proof
Copyright Page
Title and Half-Title Pages
Acknowledgements
Dedication
Foreword
Preface
Prologue

Body Matter

Introduction
Chapters
Conclusion
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Back Matter

Epilogue
About the Author
Glossary
Appendix
Additional Resources
Endnotes

That is a plethora of information! What should you do with it all? At this
stage, it is only necessary to familiarize yourself with them and be aware
of how they may or may not apply to your current writing project. When
we near the end of The Writing Track, we will discuss this in greater detail.
As you proceed, know it is your choice as to how you utilize these various
elements in your book.

Tasks:

Make a list of the elements of the book parts you think you
will use.
Take some of your favorite books off the shelf and look through
them like a professional! Notice all the elements that we discussed
in this Module—where they are located and how they were used.
Let this stir your creativity and imagination.
Make this a prayer focus as you prepare to move into the next
Track.





MODULE 2: WRITING
FUNDAMENTALS FOR
LASTING IMPACT AND

ENGAGEMENT

In this Module, we will delve into a discussion of some of the finer points
of good writing. Do you have a growth mindset? As an aspiring author,
you need a mindset that is both humble and hungry to expand and grow.
There is always more to learn! And that keeps everything, especially the
task of writing, exciting.





LESSON 1: READABILITY

HAVE you ever heard the term readability? Well, this lesson offers some
great tips to ensure your reader will understand, enjoy, and finish your
book. These finer points make up the readability factors of your book. Let's
begin with the readability fundamentals.

What Is Readability?

Webster's dictionary defines readability simply as “able to read easily.”1
Isn't that the goal of every writer? We want to write a work that is able to
be read easily. We also want to write prose that our reader is able to follow
and enjoy.

“Good prose should be transparent like a window pane.”

GEORGE ORWELL

Why Does Readability Matter?

Let's talk about why readability is important. Readability matters because
in writing it's easy to lose your reader without other sensory signals for
them to rely on. Think about it. When you are communicating in person,
the one you're communicating to can interject with questions for clarifica-
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tion. They might even offer subtle visual cues that something you've said
is unclear, making it simpler for you to clarify when necessary as you go.

In writing, however, ensuring that your reader understands the message
you're communicating is much more challenging. That is why checking
your work for readability will help you communicate your message in a
way that is clear and easy to understand.

Four Readability Factors to Consider:

1. STRUCTURE — Structure consists of your chapter length,
subheadings, and paragraph length. You'll want to follow a
consistent pattern in your language and in the structure of your
chapters throughout your book.

2. FLOW — How your book flows is an important readability factor.
Are your sentences too short and choppy, or do they go on and on
and on? What about your transitions? Are they smooth and
effortless? Do you fully develop your thoughts without too much
repetition?

3. UTILIZATION OF QUOTES AND STORIES — Reinforce your message
through the use of quotes and stories. Quotes from influential
people and personal stories make your writing interesting and
engaging to your reader, helping them to connect personally to
your teaching points.

4. ACTIVE VERSUS PASSIVE VOICE — Active voice is bold, precise, and
succinct. Passive voice is too wordy and forces the reader to have
to work too hard to understand your point. This is covered in
greater depth later on in this course.

5. TONE — Match your tone to your audience. Depending on who
you're writing to, you don't want your language to be overly
complex or overly simplified. You also don’t want to come off as a
know-it-all or as overly opinionated, and so on, but rather present
yourself to your reader as a friend and mentor.

In summary, readability is a key factor in the writing fundamentals for
lasting engagement. These finer points ensure your readers will under-
stand, enjoy, and finish your book.
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Tasks:

Study these readability factors in greater detail, and really try to
wrap your mind around each one. Look through some of your
favorite books with an eye for readability. How did the author(s)
capture and keep your attention?
Play around with some of the wording in a sample of your own
writing. Analyze the flow and the sentence structure. Have some
fun and really get this down.
Remember, you are embracing a growth mindset, so don’t let this
lesson pass you by without letting it challenge your current
writing style. There is always room for improvement, so how can
you improve? Be specific.
Make readability a high priority so that your book is easy to read
and your reader enjoys every step of the way.

1. Merriam-Webster.com Dictionary, s.v. “readable,” accessed April 11, 2022,
https://www.merriam-webster.com/dictionary/readable.



LESSON 2: ADD ACTIVATIONS TO
YOUR CHAPTERS

ACTIVATIONS ARE a great way to bring closure to your main points or
teaching points, allowing the reader to pause and reflect on what's been
presented to them. They also help bring practical application to the reader
to ensure a lasting impact.

What Are Activations?

Well, to activate something is to make it active. When a coach activates a
player on a sports team, the player enters the game. In order to activate
your reader, you should put prompts at the end of each chapter, provoking
real-life application to what you've just taught them. Bring them into the
experience.

Common Questions About Activations

Here are three common questions about activations:

1. Why should you use them? An activation at the end of a portion of
your writing provides your reader with an opportunity to
practically process the information they just received. This is a
much higher level of learning than merely hearing or reading
because it forces them to synthesize and utilize new information.
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We wire new information into our brain when we have the
opportunity to act on it.

2. Where should you put them? Well, it's simple. Add activations to
the end of every chapter or at least every part.

3. How long should they be? They don't have to be long and
elaborate. They can be short or more in-depth, but the key is to
make them practical and doable. Here are some examples: prayers,
declarations, listening/guided prayers, journal prompts, questions
for further learning, and more.

Pro Tip:

Keep your activations consistent from chapter to chapter. If you offer a
prayer at the end of one chapter, then offer a prayer at the end of every
chapter to follow. If you ask a prompting question, then you want to ask a
question at the end of every chapter as well. You can mix it up. You can
play around with it, but just make sure that you're consistent with what
you include in each and every chapter so that it's a little bit predictable for
your reader, and that it really adds to the lasting impact and engagement
for your reader through their reading experience in your book.

IN CLOSING, activations are a key to a dynamic book with lasting impact
for your reader. They are much more empowered by the message you
shared with them if they are given the opportunity to use it in a mean-
ingful way.

Tasks:

Think about and even research the types of activations that you
would like to include at the end of each of your chapters.
Write this down, pray about it, and ask the Lord to help you
develop them fully in your writing.
Remember to keep it simple and keep it fun.



LESSON 3: TIPS FOR WRITING
EFFICIENCY

WRITING EFFICIENTLY WILL ENSURE you avoid writer's fatigue and keep
on target with your goals. The Writing Made Simple system is designed to
set you up for success in your writing journey. This lesson gives you tips
on writing efficiency for your manuscript set-up, organization, and focus.

Setting Up Your Manuscript Documents

As you prepare to write a large project like this, organization is key. Here
are some excellent tips and tools to help you:

Create a Separate Word Document for Each Chapter —You're
going to title the document with the chapter number and chapter
name. Type out the chapter number and title on top and center of
the document as well. This makes it easy to copy and paste into
one master document later, ensuring that you don't lose track of
your chapter order or titles as you go. Save your chapter docs into
one master folder for your book, and that's it. Creating separate
documents for each chapter as you're writing is a great way to
keep track of your individual chapter word counts, organize your
thoughts and flow, and stay focused on the core message of the
individual chapter while you're working on it.
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Write with Your Grammar Tools On — Grammar tools are
available in every document creation program. They will
automatically flag misspelled words or incorrect grammar. While
we teach you not to edit as you go, allowing grammar tools is a
quick way to ensure that your writing is as clean and neat as it can
be for when you do go through and edit your book later.
Work Off of Your Outline — When working on your chapter, you
can easily copy and paste your chapter outline into your chapter
document to begin unpacking your message. Each bullet point
from the outline can become a heading/subheading, and you can
easily expand each thought beneath each heading in paragraph
form. You'll watch as your chapter quickly unfolds before your
eyes.
Use a Separate Doc for Your Extra Content — Having a separate
document as a place to store ideas that you know are for your
book, but you're just not sure which chapter they will go in is an
excellent way to write efficiently. Simply create a document and
title it “extra content.” Then store it in your book folder with your
chapters. If you're writing within a certain chapter and decide to
cut out a portion of your text because it just doesn't seem to fit, but
you don't want to lose all of that work, then use your “extra
content” document in your book file to cut and paste that content
into. You may even wish to label the portion of the text with a
heading stating “content pulled out of chapter seven.” That way
you know where it originated in case you decide you want to add
it back to that particular chapter later on. Doing this keeps you
moving. You don’t have to make all those “tough cuts” while you
are in the flow of creativity, and therefore, you avoid unnecessary
pauses along the way.
Have a Document as a Depository for Future Book Ideas —
Creating a separate document for your future book ideas ensures
you don't overthink some of the bunny trails that you might find
yourself going down. As you write, bunny trails will happen.
You'll be in the flow, and you'll find yourself wandering away
from the theme of the chapter you're working on. You can take any
unnecessary content and just add it to your “extra content” folder.
Or, if it's obvious that the content is for another book, then simply
use the same process as you did in cutting and pasting the extra
content, but instead paste it into your “future books” file. This way
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you don't waste time overthinking this content right now; you
simply cut, paste, and move along with your current chapter for
your current book.
Have a Document Just for Research — If you come across links,
quotes, stats, stories, and more along the way as you're doing
research, keep a document for yourself where you can capture all
of these items as one running list. This way, you're not scavenging
about trying to locate the myriad of research elements that you've
found. Even if there's a line from a paperback book, type it out
onto your research document, so it's ready for you when you want
to incorporate it into your manuscript. Be sure to notate the source
location where it originated from in your doc next to the cited
material so you're not having to search for that later. Having one
running document with all of your research will spare you a lot of
time and headache as you're writing. Save this document in your
master book folder as well.
Consolidate Your Chapters into One Master Document upon
Completion of Your Manuscript — Once you have finished every
chapter, then it's time to consolidate each individual chapter into
one master document for your completed manuscript. This final
document is what you'll want to use moving forward when you
submit your work to endorsers, editors, formatters, your publisher,
et cetera. The individual chapters were just for you to use for
organizational purposes as you write. Never submit your book
manuscript as separate files to your editing or publishing team.
Use your master manuscript document to add in your additional
elements, such as your Table of Contents, your Endorsement
pages, Forewords, and more of those elements that we discussed
earlier in this Module. This step will come later on in the process.

Tips for Focusing:

Don't try to write more than one book at a time.
If you have ideas for another book as you're writing, just drop
those ideas down into a notebook or on a separate document
called “future books.” Any new ideas that come, simply pour that
information into a nicely set up document to help “future you”
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write that book at a later date while you stay focused on the
message at hand.

In closing, writing efficiently keeps you moving forward and prevents
burnout. Having a simple system for yourself helps you reach your goals
and stay organized and on track. You will have so much more peace and
creative flow as a result of these simple yet powerful tools.



LESSON 4: RESEARCH AND
DEVELOPMENT OF YOUR THEME

NOW THAT YOUR book outline is complete, you'll need to spend time
researching and developing your theme as well as each individual chapter
theme as you come to them. The amount of research you do is entirely up
to you. This can be as in-depth as you want it to be, but keep it as simple
as you can.

Examples of R & D

Research is a fun aspect of your writing, so keep it that way. Expect
surprises from the information you find. No doubt, your Holy Spirit-
inspired curiosity will lead you into some wonderful “unknowns.” For
example, some authors like to research certain types of animals to back up
some of the analogies that they make. If you're writing about being as bold
as a lion, well, what does that mean? What makes a lion bold? What are
their mannerisms? You could do some research and incorporate that mate-
rial into your book. Just be sure that you cite your sources.

Use Bible stories, unpack Hebrew or Greek words, and utilize other books
on your topic, as well as articles, sermons, et cetera, to help support your
message through research. Find interesting facts, quotes, statistics, and
more.
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Embrace This Aspect of Writing

You can be sure that you will learn so much through your book writing
experience, even surprising truths and revelations hot of “the Holy Spirit
press.” Honestly, this promises to be some of the most thrilling and enjoy-
able times you will have while writing, so roll up your sleeves and dig in
with the Lord. He has much to reveal to you!

Tasks:

Review your outline and make a note of the chapters you know
you'll want to do some additional research on in order to support
your teaching and unpack interesting facts.
As you approach these areas in your writing appointments, be
ready to spend some extra time on those chapters for research.



LESSON 5: PROPER DOCUMENTATION

PROPER DOCUMENTATION of your sources is key in effective, efficient
writing. When it comes to your editing process, authors who provide
proper documentation, have a much smoother editing experience. If you're
paying for editing out of pocket, you can quite possibly see your editing
fee cut nearly in half if you've properly tracked your sources.

Documenting Your Sources

There are a couple of easy ways you can track your sources as you go:

Include the source within the body of your work immediately
following the direct quote or material you cited. You can use
parentheses to make those citation notes directly in text. Please
note that this is not how it will be documented in your final book
product. As previously discussed, your citations will eventually go
on the Endnotes/Notes page of your book. This is for your
editor(s) so they can quickly and easily create those citations and
embed them into your manuscript.
You may also wish to use the footnotes option available in your
writing software. Google Docs, Microsoft Word, et cetera all
provide an option for you to footnote your citations within your
document if you so choose.
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Create a works cited page with a numbered list of your sources.
Simply include the assigned number from the work cited page
right next to the source within the body of your text, so that you
can easily go reference back to that work cited page and get the
full citation.

In summary, now is a great time to familiarize yourself with this important
aspect of writing. No matter where you are in your knowledge on this
topic, you can learn and grow. Embrace that growth mindset!

Tasks:

Learn more about proper documentation.
Here is a helpful resource to learn more: The Writer's Vision for
2019 | Live Write Thrive https://www.livewritethrive.-
com/2018/11/26/the-writers-vision-for-2019/





MODULE 3: YOUR WRITING
TONE

INTRODUCTION

Welcome to Module Three of the Writing: Track Your Writing Tone. In this
Module, we discuss active versus passive voice in writing. We also explore
writing with authority and with authenticity. When you have finished this
module, you will have a better idea of your own personal writing tone and
ways to possibly improve it.





LESSON 1: ACTIVE VERSUS PASSIVE
VOICE

ACTIVE AND PASSIVE voice are two style items that affect your writing
tone. It's important that you understand and appreciate the difference to
enhance your overall writing voice.

Active Voice

Active voice is bold, precise, and succinct. Active voice means that a
sentence has a subject that acts upon its verb.

Some Examples:

Beth stubbed her toe.
John will love this pie.
The cashier counted the money.

Passive Voice

Passive voice means that the subject is the recipient of a verb's action. It can
be quite wordy, and it sometimes forces the reader to have to work too
hard to understand your point. Passive voice can be too flowery and too
sprawling, where the sentences just kind of go on and on. Some people say
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that passive voice is not to be used, but actually, when used in moderation,
passive voice can be important and even necessary at times.

Some Examples:

The toe was stubbed by Beth.
This pie will be loved by John.
The money was counted by the cashier.

When you examine these two sets of examples, you can see the difference
between active and passive voice. They are essentially the same sentences,
but presented in unique ways.

Pro Tip:

Use Grammarly.com to check your work. Grammarly premium catches
over use of passive voice. Their website, Grammarly.com, also offers excel-
lent resources to help you understand more on this topic.

IN CLOSING, the key is to keep it simple and use variety. Mix it up. If
you're making a statement, then be bold and use an active voice. If you
wish to unpack a statement in a way that takes a bit more time and uses a
few extra layers to teach your reader, then use a more passive voice.

Tasks:

Study the difference between active and passive voice.
Take a line from your own book and write it out in these two
distinct ways shown in this lesson. This will help you get a better
grasp on the two voices.
Look at your own writing and determine if you have a tendency to
overuse passive voice. If so, make an effort in future writing to
watch for this and adjust your style as needed.
Use this link grammarly.com/blog/active-vs-passive-voice to
further understand the grammatical reasoning behind these two
types of writing tones.



LESSON 2: WRITING WITH AUTHORITY

SIMPLY PUT, writing with authority means you bring your reader with
you on the journey of your book, making them open and accepting of
what you have to say. It means you are confident in your message and its
delivery. As you write, you don't beat around the bush. If you want to
express something, you express it. If you have a concern, you make it
known. Don't confuse authority with pride, however. As a messenger, you
can write with authority yet remain a humble teacher. As messengers, we
know we don't possess all the answers. However, we have walked through
something, and we have learned along the way, right? Our testimony gives
us authority to speak of the goodness of God and what He will do for the
reader. We know this because He's done it for us as well.

5 Simple Tips For Writing with Authority:

1. DON'T OVER-COMPLICATE YOUR MESSAGE.
2. BE CONFIDENT IN WHO GOD MADE YOU TO BE.
3. USE QUOTATIONS WHEN NECESSARY. Only use quotes if the value

they add goes beyond something that you could add yourself, or if
the quotes are helpful in supporting your argument or key points.
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4. USE SPECIFIC EXAMPLES OR STATISTICS. Illustrate your points with
examples, stories, or even stats. Be sure to change this up within
your chapters to keep things interesting and less predictable.

5. MAKE DECLARATIONS. As believers, we can boldly declare what the
Word of God has to say. We can declare who God is, who the
reader is, and what God will do. Why? Because the Word of God is
absolute and unchanging, and we are His messengers declaring
and decreeing what the Word says: “You will also declare a thing,
And it will be established for you…” (Job 22:28, NIV).

Friend, you really can't be too bold in your own book unless you're
speaking out of a place of arrogance and pride. Remember, you are a
teacher, a coach, a mentor. You have a story that needs to be told. You've
walked through something, and you gained gold on that journey, so don't
shrink back. You're writing the book that God has assigned you to write,
so take your reader by the hand and tell them where you are bringing
them. Give them the gold.

Tasks:

Take some time for prayerful reflection.
Ask the Lord to show you if you have in any way stepped back
from your place of authority as a voice for Him.
If so, repent and pray for more grace to be bold, courageous, and
humble as you write for God.



LESSON 3: WRITING WITH
AUTHENTICITY

WRITING WITH AUTHENTICITY IS KEY. If you really want to reach people,
you must be willing to dig deep and share with authenticity what you
have walked through. It is powerful to share the real and the raw emotion
of how you felt and what you were experiencing when you were in that
place where your reader likely is at the moment they are reading your
message.

Share Yourself Authentically

The truth is that your reader connects with your vulnerability as much as
your strength. For example, think of some of the most impactful mentors,
teachers, or leaders in your life. Do they seem perfect, aloof, or superhu-
man? Most likely, no, because we just don’t allow ourselves to be influ-
enced deeply by those we don’t respect and connect with. Here are some
great questions to ask yourself and then reveal in your writing:

What were your inner thoughts?
What were your struggles?
What questions did you have?
What questions did you have for God?
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Don't be afraid to expose yourself. This is humility, and it connects you
with your reader on a much deeper level. They are counting on you to be
real so that they can be real with what they're walking through as well. In
this way, God can bring actual breakthrough in their lives.

HAVE you experienced a desire to appear strong and hide your
vulnerabilities? It is normal to want to share our highlights and not our
lowlights, but we miss opportunities to connect with our reader if we stay
in that path.

Tasks

Here is a prayer to help you along with your quest for
authenticity:

Father, I want my story to glorify Your love and mercy.
I want to glory in my weakness, as the apostle Paul did, so that I may

boast in Your might. I pray Your amazing grace will ooze from every word
I write, and that many “will see and fear and put their trust in the Lord.” I
pray that everyone who reads my writing will be convinced that what You

have done for me You will do for them. Thank You, Lord. Amen.



MODULE 4: WRITING A
STORY THE MUST BE READ

INTRODUCTION

Welcome to Module Four of the Writing Track: Writing a Story that Must
Be Read. Storytelling is a powerful tool to draw upon throughout your
chapters. This module brings you on an important journey in effective
storytelling, including: how to communicate your own story, how to
communicate others’ stories, and so much more.

No doubt, you will find this to be a liberating experience in which you
allow the Lord to really do a work on your heart as He continues to draw
out that story of your life. Expect insight and development in this area as
you go through this Module. What have you walked through? What have
you journeyed? It's time, dear writer, for you to begin to allow your story
to come out onto the page as you write your own “story that must be
read” by your readers.

Let’s Pray:

Father, thank You for the journey that this
messenger is on as they are unlocking, writing,

and telling their story. Give them peace as You draw
out their life story upon those pages. Give them

comfort, boldness, encouragement, and joy as they



see Your redemptive plan and how You've purposed
all along to use their story for good to help other

people. Thank You for all You do, Lord.
In Jesus’ mighty name, we pray. Amen.



LESSON 1: THE POWER OF STORY

LET'S talk about the power of story. We don't forget stories. Stories give
your reader an opportunity to learn from your personal experiences. They
can shape, strengthen, or even challenge your reader's current point of
view.

When a story is presented, your reader is more likely to absorb the
message and meaning in a more impactful way than if the same message
was presented only using facts and figures. Research even shows that
people are more likely to remember a story than a statistic.

What Makes Storytelling so Effective?

Well, storytelling forges deeper connection with your reader. When you
share your story, you are making yourself more real and vulnerable. This
can increase empathy and often help reinforce the key principles of your
message. Stories are one of the most powerful tools that you can use to
engage and connect with your reader.

Stories also link the information that you're presenting with emotion. This
can lighten a heavy or sensitive subject. Stories can give color to an other-
wise bland piece of material, and they can bring weight to a less meaty
topic. Simply put stories, allow your reader to connect with your message
and with you in a deeper, more meaningful way.
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Stories also make your message actionable. Through story, you provide
your reader with your experience, which gives them a springboard to
jump off of in their own life. In your writing, you can use stories and anec-
dotes as substantiating evidence to back up your key points in your teach-
ing. In this way, storytelling adds a layer of credibility to the truths you
share.

The Power of Story Is Evident in the Life of Christ.

Jesus was a storyteller. He used stories to illustrate His teachings and make
His point clear. His stories provoke thought. They are clear and memo-
rable. They brought heavenly truths into real life context. Let Jesus, the
greatest Teacher and Author ever, be your example, and utilize more story
in your writing as a power tool for delivering life-changing lessons to your
readers.

DEAR WRITER, are you feeling inspired and encouraged to become a
proficient storyteller? Don’t limit yourself or God in this regard. He wants
to touch so many lives through your writing!

Tasks:

Think about books you’ve read or sermons you’ve heard that
included stories that powerfully stuck with you, even through
many years. Would you have remembered the message of that
sermon today without the story?
Pray for the Spirit of Wisdom and Revelation (Ephesians 1:17 and
Isaiah 11:2) in utilizing the power of story in your writing.
Think about your own stories and how you plan to use them to
back up your key points throughout your chapters.



LESSON 2: EFFECTIVE STORYTELLING
– HOW TO TELL YOUR STORY WELL

EFFECTIVE STORYTELLING DOESN'T HAVE to be complicated. In this
lesson, we discuss four key points for effective storytelling.

Telling Story Well

4 Key Points for E�ective Storytelling

1. REINFORCE YOUR THEME — Include a personal story in a chapter so that
the story can align with both the central theme in the book and the specific
theme of that chapter. Your story should reinforce the chapter's theme and
be a piece of the puzzle that your book is putting together.

2. CAPTURE THE PAIN POINTS — Identify the conflict that you experienced
through your story and capture the raw emotion that you experienced in
that mode. Describe how you felt, and write out the inner thoughts and
dialogue. What specific obstacles did you face? Capture in a few sentences,
how you felt back then and the questions surrounding this catalyst
moment in your life. Embrace the conflict that you experienced as you
segue your story to hope, sharing your journey out of that pain and into
victory, then craft your narrative. As you recall the steps that you took into
overcoming, what was this moment like? Was it a breaking point? What
did God do to bring you to this point of freedom?
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3. QUICK WINS IN EACH CHAPTER — You can carry your personal story
from chapter to chapter, giving your reader a quick win in every chapter.
Share an element of your story, and then close out the thought with how
the Lord healed you, rescued you, and delivered you in that specific
scenario.

4. STEER CLEAR OF UNNECESSARY DETAILS — Don't inundate your reader
with details that are unnecessary and, frankly, just take up space. Identify
a clear beginning, middle, and end to the story that you'll share in each
chapter, and string them together through your entire book by simply
pointing back to a previous chapter, or maybe even pointing ahead and
eluding to what's to come.

Using Story as a Thread of Your Theme

You might say something like this in your book: “In Chapter three, I
shared about that time in my young adult years when I was desperate for
breakthrough in my finances. God gave me peace as I let go of worry and
simply trusted Him…” Then you can lead into the next layer of the story
by connecting your new chapter with your previous one, by saying some-
thing like, “...from there, I had a renewed sense of peace, but it wasn't long
before the enemy began to berate my mind and my confidence with a
whole new set of concerns…” You could even say something like, “…and
then the bottom came out from under me.” By doing this, you've just intro-
duced a new pain point and a new storyline for your new chapter and
your theme.

There are a number of ways that you can link your chapters to one
another, but just keep it simple, keep it fun, and let the Holy Spirit lead.

REMEMBER, you don't have to share absolutely everything in absolutely
every chapter. You can give glimpses. You can tell parts of the story but
bring it to a place of a complete thought. Finish the thought, give the
reader a glimpse of the hope that's to come and the part of the break-
through that happened in that moment, and then carry that through
chapter by chapter, pointing back and pointing forward. This lends itself to
a dynamic book, dynamic read, and really helps the readability of your
book as well.



LESSON 3: EFFECTIVE STORYTELLING
– YOUR PAST PAIN

YOUR PAST PAIN is part of your story. And certainly, we want the Lord to
get all the glory from those times when the enemy seemed to have the
upper-hand, but God worked miracles. In this lesson, we will discuss how
to share the pain without bitterness or self-pity so that God is magnified
and our reader is enriched.

Tell Story for God’s Glory

When writing about past trauma, hurts, wounds, and betrayals, you want
to avoid communicating from a place of woundedness or bitterness. The
key is being humble and teachable, making love your goal.

“For we reach the goal of fulfilling all the commandments when
we love others deeply with a pure heart, a clean conscience, and
sincere faith.”

1 TIMOTHY 1:5, TPT

Understand, too, that as a messenger, God will use your writing of this
book to further your own healing. This doesn't take away from your
authority to pen the message, but rather, it's part of God's process in sharp-
ening you as the messenger.
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Questions to Ask Yourself as You Write:

1. Am I leading people to breakthrough by telling my story?
2. Is this part of my book or part of my healing?
3. Is this part of my defense, or have I allowed God to be my

defender?
4. Is my motive to expose those who've wronged me, or am I

allowing the Holy Spirit to bring the exposure?
5. Is what I'm sharing necessary?
6. Is the outcome redemptive?
7. Does it glorify Jesus, or does it glorify me?

These questions in no way disqualify you as the messenger. They simply
are designed to expose aspects of the story that are not part of God's
redemption message in your journey and in your story.

Authenticity vs. T.M.I. (too much info)

Authenticity doesn't mean that you share every detail of your story. Some-
times, generalizing may be necessary in some areas. Wisdom is important
in storytelling.

As you yield to God's process of highlighting the key facets of your story
that He wants you to share, keep in mind whether or not any portion of
your story contains sensitive details about other people. If you mentioned
people by name or relationship, you'll want to have them read and sign-off
prior to you going to professional editing and certainly before you go to
print.

Incorporating your story in your writing can be a strategic catalyst to
another person's breakthrough. Prayerfully consider which portions to
include and which to either leave out or generalize. The Lord will give you
the wisdom that you need.

Trust God in the process, but just be aware that as you lend yourself to His
hand as His pen to write your own story, there are two things that are
going to happen. God is either going to use this process to continue your
healing, or He is going to use this process to reveal to you just how healed
you really are. And that, dear writer, is priceless.
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IN SUMMARY, as you allow those details, facets, and elements of your
personal journey to be incorporated into your final book product, just be
flexible. Be teachable and let the Holy Spirit do whatever He wants to do
in you. As you are writing, be willing to leave out what God asks you to
leave out, and be willing to generalize what you need to generalize. Keep
it all before the Lord in prayer, and He will certainly guide you.



LESSON 4: YOUR STORY: WHAT TO
INCLUDE AND NOT INCLUDE

HOW DO you know which parts of your story to leave out and which
parts to include? This is a question that often comes up, and the answer is
very simple: Who is your audience?

Remaining connected in heart to your target audience, as you discovered
earlier in this course, is key to knowing which parts of your story to
include and how to include them.

There are times when generalizing is the answer, and there are times when
leaving specifics out is the answer. There are times when telling every
detail can be the answer. You will need to pray into this, ask the Lord for
wisdom, and follow His lead.

Clarifying and Honing Your Storytelling

If you're still unsure, here is a great process for clarifying and honing this
aspect of your writing:

Pro Tips:

Go ahead and write your story out the way you feel you should.
Then, when you're done, read through it.
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As you read through it, see what parts stand out to you as essential
and beneficial.
Once you have done that and you've edited some of it, then hand
it over to a friend who represents your target audience.
Let your friend read your story in full and provide their feedback.
Prayerfully receive and apply the feedback you get.

This simple process is going to help you really get a better handle on
exactly how much to include, how to include it, where you should maybe
generalize, where you need to be specific, and what you might need to
leave out altogether.

THE BOTTOM LINE is simply to seek the Lord for wisdom, and He will
give it to you. Submit it to Him fully. Lay it at His feet, trusting that He's
got your back in this process. Remember, love is the most excellent way (I
Corinthians 12:31), and you will find that God’s peace settles once you
have shared your story with excellence.



LESSON 5: EFFECTIVE STORYTELLING
– TELLING ANOTHER PERSON’S

STORY

SHARING another person's story is an excellent way to illustrate the key
point of a chapter. As you can imagine, it is important to handle someone’s
story with respect, integrity, and wisdom. There can be a temptation to
“adjust” details to fit your own narrative. In this lesson, you'll learn tips to
capture another person’s story well, what to watch out for, and best
practices.

Capturing Someone’s Story

Pro Tips:

1. Schedule an interview with the person.
2. Ask them for permission to record their story while they're telling

it to you.
3. Ask them to write their testimony for you as well.

All of this ensures that you really capture their story in their words. You
have it recorded, and you have it in writing. In this way, you do justice to
the integrity of the story in its completion, and you also avoid a lot of
editing later down the road.
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What to Watch Out For

Pro Tips:

Don't Embellish and Don't Over-Dramatize — You don't need to
do or add anything to someone else's story. Just let the story speak
for itself, and let the Holy Spirit do the rest.
Keep It Concise — If it's an element to your chapter, then limit the
story to just a few paragraphs, maybe even a few sentences. You
don't need to tell every detail, just capture the pain point and the
point of victory. What was the person experiencing, and how did
they overcome it?
Keep the Story On Point with the Specific Theme of the Chapter —
Don't deviate. Don't go down bunny trails. Stay right on point
with that chapter theme, and then with perfect timing, add right in
this individual's beautiful story to help substantiate that point.

Remember, storytelling is powerful and that includes someone else’s story.
Incorporating those stories effectively in your writing will take the impact
of your message to the next level.





MODULE 5: THE TIME HAS
COME TO START YOUR

WRITING
INTRODUCTION

Dear writer, every Track and every Module has led you to this point. The
time has come for you to pull everything together and begin writing your
book!

You no doubt feel as though you've already run a marathon…because you
have. You started your book long before you even started this course, and
now it’s time for you to pull it all together and finish what you started.

The groundwork that has been laid in these first three Tracks of this course
is often skipped over by many new writers because of how intense it is.
They often justify this hasty choice internally by saying, “I'm a writer. I
should be writing, not outlining or agonizing over what I'm going to write.
I should just be doing it!” And so on. But this lack of planning shows in
their finished work—if they even get that far. So give yourself a big pat on
the back! You have come further than most, and you are set up with the
tools to succeed in finishing your book.

This module breaks down the art of writing a compelling introduction,
successful chapters, and a strong conclusion. There is a sequence to
writing a strong book. Using your well thought out Annotated Table of
Contents, a.k.a. your Book Outline, as your blueprint, you will now begin
filling in the content of your book, one step at a time.





LESSON 1: WRITING YOUR
INTRODUCTION

THE POWER and importance of the Introduction really can’t be overstated.
In this lesson, we will cover the need for a compelling introduction, how to
write one, and when to write it.

Why You Need an Introduction

You need a good Introduction to your book for several reasons.

It sets the tone for your book right off the bat.
It also grabs the attention of your reader
It tells your reader where you are taking them.
It clues the reader in to how your have structured your book
It explains to your reader the expected outcome of the reading
journey.

How to Write an Introduction

Your introduction is typically the same length or slightly shorter than your
chapter lengths. It doesn’t contain teaching or details of your message, but
is rather a “build-up” or inspirational invitation to read and receive what
lies ahead. Though it is relatively brief, it should still be potent, containing
the promise of the desired outcome for your reader.
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Remember, of all the millions of books to purchase and spend valuable
time reading, your reader has chosen your book. That is an honor as well
as a responsibility.

When to Write Your Introduction

Write your Introduction last after you have completed your book. Yes,
believe it or not, this is much more effective. This ensures that you have
the full picture of exactly where you took the reader and what the journey
ahead of them truly looks like.

This isn’t to say you can’t have a “working introduction,” but you really
shouldn’t focus deeply on it at this point. Go ahead and draft an introduc-
tion, and then move on to Chapter One. You can be sure that after you
have completed all your chapters, your introduction will simply flow from
you with ease.

HOPEFULLY, you have more clarity now on the purpose of your
introduction, as well as some relief in knowing it will “come together” in
due time. Rest assured, you have it on this inside, so picture it simmering
in the crock-pot of your soul during the course of the writing of your
chapters.

Tasks:

Go ahead and draft your “working introduction.”
Use the bullet list of why introductions are necessary provided in
this lesson as a framework for crafting your introduction.
Remember, don’t agonize over it at this point. Just get your
thoughts down and let it “stew” in your heart. You will come back
and polish it later with much more passion and clarity.



LESSON 2: START WRITING
CHAPTER ONE

YOU ARE NOW ready to begin writing out your first chapter.
Congratulations on making it so far. This is a major milestone for you. The
good news is that you've already done so much of the heavy lifting that do
the actual writing of your book is much more simple as well as more
enjoyable. This lesson takes you through how to structure and write your
first chapter.

Simple Steps for Writing Chapter One

Here are three simple steps to writing your first chapter:

1. WRITE FROM YOUR OUTLINE — Be ready to transform your chapter
outline (not the book outline) into a body of work. Keep it simple.
Remember, you've already done most of the work, so trust the
process and begin.

2. STRUCTURE YOUR CHAPTER — Structure your chapter using the key
points from your chapter outline as your headings/subheadings.
Arrange those items on the page as the headings/subheadings for
each section you are writing about, and use the sub-points from
your chapter outline as the substantiating information and content
that you'll use to fill in as paragraphs within each section.
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3. FILL IN THE BLANKS — Expand on your personal stories, your Bible
stories, your teachings, and your activations and prayers. Let the
words flow. As you move from subheading to subheading, fill in
the details of your story, articulate your teaching, and activate
your reader.

Pro Tips:

Remember to let the words flow from within; don't edit as you go, just let
it flow. Write it down right now, and edit later. Embrace God’s creative
anointing and write freely, simply following through the plan of your well-
thought-out chapter outline.

THIS IS the time to write, to get your message out from within. This is
what you've been waiting for and what you've been working toward.
Connected to God’s heart, write from your heart to the heart of your
reader.

Tasks

Open a new document file and title it with the title of your first
chapter.
Copy and paste your chapter one outline into the document.
Follow the Simple Steps given in this lesson and complete your
rough draft of your first chapter.



LESSON 3: STAY IN THE FLOW –
DON’T EDIT AS YOU GO

HAVE you ever heard about the creative flow? Well, what is this, and why
is it so important? In this lesson, we discuss tips to staying in the flow and
why it's so important not to edit as you go.

What is the Creative Flow and Why Must We Guard It?

The creative flow is the goal of every writer. When your creativity flows
freely from your heart to your fingertips and onto the page in this state,
you lose track of time. Thoughts and ideas flow freely from your heart to
your fingers. The creative flow for us messengers looks like the dam of our
heart just breaking open, and the words spilling onto the page. It is price-
less, so whatever you do, guard this time and treasure it. It truly is a gift.

Staying the Flow

Because that creative anointing is so precious, the temptations to stifle it
need to be exposed and avoided.
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Pro tips:

1. DON'T BREAK THE FLOW BY SELF EDITING — As you go, you can
make notes to yourself within your document, but leave it as that.
Use your highlighting tool, different font colors, and other such
tools to mark what to go back and edit when that time comes. You
can also use the comment tool in Google docs, et cetera, to point
out Scripture references, citations, quotes, or anything you know
that you're going to need to go back to at another time. Don't stress
over your grammar or punctuation. If you're in the flow, edit later.

2. DON'T OVERTHINK WHILE YOU'RE IN THE FLOW —Don't make major
editing decisions until after you've sat on it. Develop your
thoughts in greater detail later, if needed. Again, highlighting
them for right now is adequate.

3. DON'T MULTITASK WHILE YOU'RE IN THE FLOW — Keep that
notebook right there by your side. Keep it handy should you have
an idea for dinner or remember an appointment, et cetera.

In closing, recognize that everything you have learned in this course up to
this point were keys to successfully guarding your writing time and that
creative flow. Time management, removing distractions, clearing the clut-
ter, creating a peaceful environment and writing zone, the Seven Healthy
Habits of a Great Writer, lists to avoid distractions, solidifying your Big
Idea, knowing your audience, utilizing structure and organization—all of
these topics you have learned in this course have led to this moment to
help you guard and protect that time of the creative flow. All of this paves
the way for your optimum writing experience. These lessons were meant
to be springboards for you to leap off of now as you write.

Tasks:

Take a moment and reflect on how far you've come.
Take a deep breath and thank God for all that He's done in you, for
you, and through you. You were created for such a time as this.
Now is the time to let it flow. Let it all come out, and just trust the
Lord. Guard this time so that He can flow freely through you.



LESSON 4: RINSE AND REPEAT

THIS LESSON IS SIMPLE: Rinse and Repeat. Now that you've taken these
methods that apply to writing out your first chapter, you're going to apply
the same methods for each and every chapter.

While moving forward, dear writer, remember not to grow weary in well-
doing (2 Thessalonians 3:13). Don't let yourself get burned out. Don't let
yourself get to a point of quitting or stopping.

Remember that you were called to this and that the Lord has assigned you
to write this book. So just keep applying what you're learning, and keep
moving forward. Trust the Lord, and trust the process.

YOU'RE DOING IT! You've come so far. Now's the time to put your hand to
the plow and keep on going.

Tasks

Create a new document for each chapter of your book.
Keep those chapter documents in your master folder, easily
accessible.
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Remember your 3 most important tools in your toolbox (Track 1,
Module 1, Lesson 2): Your Divine Resource (the power and presence
of the Holy Spirit), Your Yes, and your Why.

Let's Pray:

Father, Thank You for the progress that these
messengers are making. Thank You, Lord, for the

one who has put their hand to the plow so to speak.
They have their heart engaged with what You have

put before them, with the dream that You put on the
inside of them. Lord, let this process bring joy and

peace as they write each chapter, consistently
applying the same method over and over. As each

and every chapter unfolds and pours out, flow
through them freely in Jesus’ mighty name, we pray. Amen.



MODULE 6: WRITING FROM
INSPIRATION AND

REVELATION

Writing from the places of inspiration and revelation are very similar
experiences. These experiences are to be nurtured and treasured. They
lend themselves beautifully to the creative flow we discussed in the
previous Module. In this Module, we will discuss the aspects of inspira-
tion, how to expect and nurture inspiration, and how to stay dependent
upon inspiration and revelation as you write.





LESSON 1: THE DIFFERENCE BETWEEN
INSPIRATION AND REVELATION

IT CAN’T BE OVERSTATED how greatly divine inspiration and revelation
are to be treasured. The creative flow we write from results from the power
of the Holy Spirit. He is personally involved in our writing, and without
Him, we can do nothing of lasting value. This lesson unfolds the difference
between inspiration and revelation.

What Is Inspiration?

What does it mean to inspire? To inspire1 means “to draw forth or bring
out, to influence, move, or guide by divine or supernatural inspiration, to
spur on.” Wow. That amazing definition came right out of Webster's
Dictionary!

Inspiration is when you feel influenced to write on a certain subject, your
mind is clear, and your writing flows. You may recall a certain moment or
story and you just can't stop writing about it, or you may feel spurred on
by the Holy Spirit to unpack a certain subject matter in greater detail and
in depth, much more than ever before. You're deeply moved and inspired
to write on that subject from a certain angle when you feel inspired, and
you don't stop until the inspiration stops flowing.
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What Is Revelation?

Revelation2 means “an act of revealing or communicating divine truth,
something that is revealed by God, to humans. It's a pleasant often enlight-
ening surprise.” Again, that came right out of Webster’s Dictionary.
Simply put, revelation is when the Holy Spirit reveals something new to
you that you didn't know before or realize to the extent that you do now.

It's important to capture the revelation as it comes. Write it out, and then
dive into the Word of God to further understand and back up what the
Holy Spirit has shown you through Scripture. Allow this process to add
layers to your teaching elements through your personal encounters, as
well as the biblical references, supporting what the Lord has shown you.
He will never contradict Himself.

Coming to You and Then Through You

As mentioned, writing out of inspiration and revelation are experiences to
be nurtured and treasured. This is the Lord speaking to you and then
through you. What a privilege! God is using you by allowing what He
pours on the inside of you to pour out and be revealed in the pages of the
book He has called you to write.

1. Merriam-Webster.com Dictionary, s.v. “inspiration,” accessed April 13, 2022,
https://www.merriam-webster.com/dictionary/inspiration.

2. Merriam-Webster.com Dictionary, s.v. “revelation,” accessed April 13, 2022,
https://www.merriam-webster.com/dictionary/revelation.



LESSON 2: BE READY FOR
INSPIRATION ANYTIME AND

ANYWHERE

WHEN YOU'RE in a writing season of life, it's important to be ready for
inspiration to come at any time and any place. When inspiration comes, it's
important to let it flow. In this lesson, receive some coaching on simply
embracing the mystery of the supernatural aspect of being a messenger in
your writing. You have partnered with Heaven, and that’s thrilling!

Allow Yourself to Be Messy

If you needed permission, here it is. Your outline is your structure; it’s the
banks of the river. So now…let the river flow! Don't worry about grammar,
punctuation, Scripture references, et cetera. Just write. Don't break the
flow, but instead stay in the “zone” until the inspiration lifts.

Whatever chapter you're writing in, when the inspiration hits, just stay
there, even if the message doesn't fit in that chapter any longer. As
mentioned earlier in this course, you can capture the information in a
notes app, or keep a folder called “My Next Book” and then continue to
add fresh revelation as it comes directly inside that folder. If you're a pen
and paper, notetaker kind of person, then, when you're in writing mode,
you should carry a notebook or a journal with you everywhere you go.
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Allow Yourself to Be Windswept

Be ready for that inspiration, ready to capture it. Dear writer, when you're
in a writing season, you are God’s pen. He comes like the wind, and it is
your holy privilege to get a little (or a lot) “windswept” with Him. Be
ready for that, and expect inspiration and revelation. It will come, and
almost like with children, it may come at the most inconvenient times, so
you just can't plan for it. All you can do is be ready for it.

IN CLOSING, dear writer, let this aspect of your messenger calling excite
you! Have the posture of expectation so that you have heavenly momen-
tum. There is no substitute for the Holy Spirit. Amen!

Tasks

Be mindful of ways you can cultivate the atmosphere of Heaven in
your writing.
Recognize what tends to quench the spiritual momentum.
Ask the Lord to give you insight to getting in the river and wind of
the Spirit and “riding” the waves as you’re “writing.”



LESSON 3: BE FLEXIBLE

AS MESSENGERS, we are often inspired at very random times. So it's
important for us to be willing to move things around in our life and
schedule whenever the Lord leads. We also need to be willing to hold
content and set it aside for later. Remember, you don't have to get every-
thing into this one chapter or this one book. As important as being ready
for the inspiration to come is, it's equally important to be flexible.

Blessed Are the Flexible

So often, we can get hung up on thinking, “Well, God gave me this word at
this moment in time while I was writing this chapter, therefore, it has to be
put in this chapter!” And we make these leaps, and we draw all these
conclusions when what we need to do is pray.

We need to ask the Lord, “Wait a second. Where is this supposed to go in
my book? Is it literally to go right here—where You gave it to me and
when You gave it to me—or am I simply inspired because I'm in a season
of writing? We need to be willing to ask these questions and be willing to
move that content wherever in the book it is supposed to go.

The truth is, sometimes you'll receive inspiration or revelation that might
not even be for the book that you're currently writing. When you show up
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with your obedience, you unlock something on the inside of you—a brand
new life, a brand new pathway.

You're not just a writer of a book; you're a messenger. You're signing up for
God to use you to communicate His heart to people, and that doesn't have
to just be in this one book.

There might be more books for you down the road. So remember, be flexi-
ble. Ask the Lord, “Where is this inspiration supposed to go? Where do
You want it?”

One Pro Pip for You:

If you are not certain that what the Lord has given you is for the particular
chapter you’re writing, then take the content out. Put it into a separate
document labeled “extra content” or “words from the Lord,” and make a
note of the date and the original chapter that you pulled it from. By doing
this, you are stewarding the inspiration and revelation of the Lord while
also staying true to your inspired outline He gave you. Later, you can
decide precisely where it truly belongs.

You will find that as you go, and as you continue to let God unfold this
book that you're writing, the content you saved and tucked away may
later open up a whole area where you feel stuck. The Lord will remind you
of that word, that idea, that revelation or inspiration. He'll point you back
to it and say, “This was for right now. I gave you that then, so you'd be
ready for right now in this time where you're feeling stuck.”

We will discuss this a bit more in the next Module, Writing Through the
Perspiration Stage, where it does get a little bit hard and a little bit tough.
In those times, we lean on God and hold on to the inspiration and revela-
tion He has already given.

DEAR WRITER, God Almighty is your partner in this! Consider it a
wonderful privilege to embrace the mystery of writing with the Lord. This
will help you remain willing to move things around in our life and in your
book whenever He leads. Remain flexible. Trust the Lord. He's got your
back.
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Tasks

If you haven’t already done so, create your “Extra Content”
documents to hold your ideas, stories, prophetic insights, and so
on, that you are not sure go in your current writing project.
Create as many of these “idea dump” type of documents as
needed that will work best with your process, labeling them in the
ways that are most appropriate to your plans.





MODULE 7: WRITING
THROUGH THE

PERSPIRATION STAGE
INTRODUCTION

Welcome to Module Seven of the Writing Track. The Perspiration Stage,
simply stated, is when writing gets tough.

In this Module, you'll learn how to press through in perseverance so you
can finish your race as strongly as you started. You’ve got this! Because
God’s got you.





LESSON 1: BLOOD, SWEAT, AND
TEARS – IT’S A MARATHON NOT A

SPRINT

“Therefore, since we are surrounded by such a great cloud of
witnesses, let us throw off everything that hinders and the sin
that so easily entangles and let us run with perseverance, the race
marked out for us, fixing our eyes on Jesus, the pioneer and
perfecter of faith.”

— HEBREWS 12:1–2, TPT

PERSEVERANCE IS key in life and in writing your book. The world says,
“When the going gets tough, the tough get going,” but the Word of God
encourages us to press through those tough times in perseverance by
“fixing our eyes on Jesus.”

Jesus is the way through every difficulty. As messengers, we are not
enduring alone. We have Christ on our side, helping us every step of
the way.

7 Pro Tips for Perseverance

When you find yourself in the perspiration stage of writing, hang on and
don't quit. Here are seven tips for persevering:
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1. FOCUS — Focus on the task at hand and on Jesus, keeping your
eyes fixed on Him. He's the “pioneer and perfector” of your faith.
He goes before you, and He's with you every step of the way,
helping you.

2. PATIENCE — Be patient with yourself and with the process.
3. TRUST — Trust the Lord and trust the process. He is the Lord of the

process, isn't He. Trust His plan and His timing.
4. CONTEND — Contend for your book and for your assignment.

Press in. Don't give up so easily. Contend for what God has
shown you.

5. AVOID PERFECTIONISM — This one speaks for itself, doesn't it? It
doesn't have to be perfect. You just have to keep making steps
forward.

6. DON'T WORRY ABOUT WHAT PEOPLE THINK — When we worry
about what people think, we get stuck. And when we get stuck in
the times when we're so close to finishing, we get paralyzed, and
we can't move forward. So let go, and don't worry about what
people think.

7. DON'T SECOND-GUESS — Don't second-guess your assignment,
your book, or what God has called you to—none of it. Just keep
going.

REMEMBER, you are unique and so is your writing style and your writing
process. Find your rhythm as a writer and keep moving forward. Always
bring your struggles to the Lord in prayer. If you're feeling exhausted, if
you're feeling tired, sit in His presence and let Him fill you up.

Tasks:

Remember your Messenger Manifesto.
Remember the moment when you signed at the dotted line. You
signed up for this. You said, “I accept that this is what God has
called me to do. And I'm saying yes to His call, yes to this
assignment.”
Declare that again out loud to the Lord and for yourself.
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Let’s Pray:

Father, pour out Your Spirit on Your messenger right now.
If they are reading this, then they've already come so far.

Would you refresh them? Would You fill them up?
Would You ignite them with fresh hope, fresh joy,

zeal, and excitement for what You've got
for them at the end of this journey?

Put a smile on their face, Jesus.
Put a pep in their step, and remind them

about what they signed up for.
In Jesus' mighty name, we pray. Amen.



LESSON 2: HOW TO KEEP GOING
WHEN YOU GET TIRED

BURNOUT AND EXHAUSTION often occur as we push ourselves to and
beyond our limits. In this lesson, we discuss three simple ways to keep
going when you're getting tired.

How to Keep Moving Forward

Be sure to keep yourself “oily” by keeping your joy level up. God is a
joyful God and He intends for you to be just like Him! Let’s discuss some
simple ways to incorporate more joy in your writing process.

Utilize Reward Systems

Notice the small victories and celebrate them. Share your accomplishments
with friends and family. Reward yourself. Think of some fun ways that
you can do this when you reach certain milestones to stay inspired.

What Makes You Smile?

Find the things that inspire you, that you can place around you as you're
writing. Maybe they are flowers or certain fragrances or nice views. Just
pick something and surround yourself with these items.
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Enjoy the Journey

Joy makes everything easier, doesn't it? And likewise, fear makes every-
thing difficult. The Bible says that the joy of the Lord is our strength
(Nehemiah 8:10).

“Let Joy be your continual feast.”

—1 THESSALONIANS 5:17, TPT

Pro Tips

Here are seven tips that you can apply:

1. Change up your environment every now and then.
2. Recognize your limits.
3. Get outside. Just sitting in the sunshine can be helpful sometimes.
4. Go on walks. You know, getting your heart rate up and walking

and letting out some of that nervous energy is so helpful and so
beneficial. It's a great way to clear your head and just spend time
with the Lord, even.

5. Call up a friend. Call them up on the phone, and spend some time
just chatting, sharing how you're feeling, laughing, and having a
good time.

6. Spend time in God's presence. The joy of the Lord is not only our
strength, but it can be our continual feast. As we spend time in
God's presence, we are nourished. We regain the sustenance that
we need to keep moving forward.

7. Remember why you started. Sit down and just reflect with the
Lord and remember why you started this journey. As you do,
you'll start to feel that joy, that excitement, that desire just bubble
back up to the surface. When you remember why you started this
in the first place, you will be reignited to keep going.

BURNOUT AND EXHAUSTION often occur as we push ourselves to and
beyond our limits, but we can mitigate this part of the process by spending
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time with the Lord and applying these simple tips that keep us moving
forward.

Tasks:

Take some time to celebrate your milestones. You've come so far!
Thank the Lord for all He's done, and reflect on why you started
this journey in the first place.



LESSON 3: WHEN YOU FEEL STUCK –
“WRITER’S BLOCK”

OFTEN, we will feel writer's block when we're right at the cusp of
something fresh and new. When this happens, don't throw in the towel,
but rather contend in your heart for the inspiration to come. Do your best
to keep moving forward and contend for what you know is right around
the corner.

If you begin to feel blocked or stuck in your writing, there are some prac-
tical things you can do that will help you keep moving forward.

8 Simple Tricks for When You're Feeling Writer’s Block:

1. Change your environment.
2. Go for a walk.
3. Pray—get filled up.
4. Don't force it.
5. Don't quit. Some other phrases for quitting are, “It's just not the

right timing,” or “There's someone better for this than me,” or “It's
not God's plan after all,” or “I'm just waiting on the Lord.” Any of
these sound familiar? Don't allow these to become excuses for you
to throw in the towel, especially not this far in.

6. Trust the process. The inspiration will come.
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7. Use this time to go back and self-edit a previous chapter. Before
long, you will feel reinvigorated by the message God has
given you.

8. Recognize that failure is actually a myth. You can't fail. If you're
stepping forward in faith and obedience in what God has asked
you to do, it's never failure. It may not look the way you thought it
would, but that doesn't mean it failed. That means it's new.

9. Practice free writing. Free writing is probably a new concept. We
will be unpacking this for you in the next lesson—exactly what
free writing is and why it's beneficial—so just tuck this away
for now.

In closing, remember that this writer's block sensation typically comes
because you have either just started the process, or you've already poured
out so much that you aren't sure what else you have to give. This happens
to the best of us. So apply these eight simple tips, and trust that the Lord
will fill you up with fresh ideas as you wait on Him.

Let’s Pray:

Father, thank You for these ready writers.
If they are in a season right now where they're feeling stuck,
or they're feeling blocked, or they're feeling overwhelmed—

like they have nothing left to give and nothing left to
pour out from within—Father, would You fill them up right now?

As they sit in Your presence, pour out fresh ideas and inspiration, and wrap them
in Your love. Wrap them in Your grace and peace.

Shower them right now with Your presence
until they feel refreshed, revived, renewed,

and suddenly inspired to keep going and keep writing.
We give You all honor and glory for this

in Jesus' mighty name. Amen.



LESSON 4: FREE-WRITING

FREE-WRITING IS a writing strategy similar to brainstorming. It's the
writing process of flushing out thoughts and ideas by writing without
stopping for a defined period of time. Free-writing increases the flow of
ideas and reduces the chance that you'll censor a good idea, either acciden-
tally or intentionally. Why? Because the nature of free-writing is to write
continually without breaking the flow until the timer goes off.

4 Steps for Free-Writing:

1. Think of a topic.
2. Decide how long you'll write.
3. Pray and ask the Lord to guide you and speak through you as you

write.
4. When the timer begins, write down every thought idea, concern, et

cetera, that comes to mind about that topic.

5 Pro Tips for Free-Writing:

1. Start out small. Don't set the timer for an hour—try ten minutes.
You can increase from there as you practice this method more and
more.
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2. Don't focus on how crazy your ideas seem or even how inaccurate
they might be. Simply continue writing freely until the timer
goes off.

3. Don't worry about correct grammar or spelling.
4. Keep your pen moving or fingers typing the entire time.
5. If you can't think of anything else to say, simply repeat your theme

again and again and again. For example, if you are writing about
overcoming fear, just write out overcoming fear, overcoming fear
—over and over—until a new thought starts to come to mind on
that subject.

You’ll be surprised as words just flow right out of you. That's the point.
That's what free-writing is all about. It helps you dig deeper and deeper
within to discover what might be lying there in that well within you.

WHY IS free writing so important and helpful? Well, free writing is a tool
used by writers all over to open up space for uninhibited creativity,
allowing you to purge all of those thoughts, ideas, feelings, and even your
stressors from deep inside. This helps remove the obstacles that may be
causing your writer’s block.

Tasks:

Give free writing a try today. You'll discover that there's a well
within you just waiting to be uncapped.



MODULE 8: WRITING YOUR
CONCLUSION

The final item that makes up the core of your message is the Conclusion.
Every good story and book deserves a satisfying conclusion, the “amen” to
your message. In this Module, we will discuss the purpose and aspects of
a Conclusion, as well as some effective methods for “putting the bow” on
your book’s ending.





LESSON 1: THE PURPOSE OF THE
CONCLUSION

THE PURPOSE of your conclusion is to tie up any loose ends with your
reader, summarize what's been said, and reinforce your Big Idea. The
conclusion provides closure for your reader while reminding them of the
theme, the contents, and the importance of your message.

The “Z” of Your A to Z

Your introduction told your reader where you were taking them. The body
of your work—your chapters, systematically took them there. Now, your
conclusion tells them where you took them and provides a reminder of
what their next steps will be.

This is not the time to introduce new content, but simply remind your
reader what you've already taught them throughout your book. Take a
little walk with them down memory lane contemplating the gains they
have acquired on the journey.

Resist the Desire to “Jump” Prematurely

Too many writers rush this process as they near the end of their book-
writing journey, which is understandable because you've just climbed the
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mountain, right? You just want to take that final, quick leap to the top and
call it a day. However, for your reader, they want to savor this moment.

This is the ending that your reader has been longing for. At least that's the
goal, right? So, dear writer, your job isn’t over until you give your reader
the solid, satisfying ending that they need and deserve.

SIMPLY PUT, your conclusion matters. In the next few lessons, we discuss
excellent methods for concluding your book well.

Tasks

Do a little research and development by studying some of your favorite
books or even movies.

How did they conclude?
Was it a satisfying ending?
Why, or why not?

Begin thinking about how you will put the “cherry on top” for your
reader.



LESSON 2: DON’T SHORT CHANGE
YOUR ENDING

WHEN YOU ARE WRITING A BOOK, you want to bring your reader to their
desired outcome and yours—that promised outcome of the book. Ulti-
mately, the outcome in their life is up to the Lord, but you'll do your part
in leading well throughout your book chapters and lastly in how you
conclude your message.

Think of a conclusion like landing a plane. There's a natural dissension
that occurs. The plane doesn't just fall from the sky and hit the ground.
That would be a crash landing! And you don't want that for your book or
for your reader.

Your conclusion should serve as a natural dissension from teaching the
material to recapping, reviewing, tying everything together, concluding
your message, and offering next steps for your reader.

Two Simple Questions

As you prepare to write your conclusion, ask yourself these two simple
questions:
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Where Did You Take Your Reader?

Think about it. Where did you take them? Recap and reflect upon the
journey that you brought them on. Where did the journey begin? What
steps did they take along the way, and where are they at now? The reader
should be able to identify how far they've come.

What's Next for Your Reader?

Be sure to address this important question within your conclusion so that
your reader feels empowered with their next steps forward as they close
the final pages of your book.

ALTHOUGH IT IS normal to want to rush through this step, resist the
temptation. Take a deep breath and connect with Jesus, getting His heart
for your parting words to your reader. They really are important, and you
will be so glad you did.

Tasks

Begin making notes on your conclusion by answering the two
simple questions from this lesson: Where did you take your
reader? What is next for your reader?



LESSON 3: METHODS FOR
CONCLUDING YOUR BOOK

BALANCE IS KEY. Don't shortchange your ending, but don't ramble on and
on either. With a little patient and inspired creativity, you will find your
“Goldilocks” ending that is “just right.”

Key Principles for Crafting Your Conclusion

Applying these basic principles will help you in concluding your book:

1. Start your conclusion by summarizing your book.
2. Address any unanswered questions.
3. Give instructions on how to move forward

End with a Bang

Leaving your reader with a strong closing statement or call to action is the
goal. They should close the book feeling the same way they would at the
end of a really good movie—inspired, activated, alive. All objections
should be addressed, and there should be no unanswered questions.
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DEAR WRITER, can you believe it! You are ready to conclude your
message. No, you aren’t “done-done,” but you are one huge step closer. Be
encouraged and go ahead and give a shout of praise. Look what the Lord
has done—through you!

Tasks

Collect your notes on your conclusion from this Module, and,
applying the key principles given in this lesson, draft an outline
for your ending.
Using that outline, write your conclusion.



MODULE 9: ADDING THE
FINISHING TOUCHES

INTRODUCTION

Welcome to Module Nine of the Writing Track: Adding the Finishing
Touches.

This Module offers the finishing touches to the myriad of elements of your
book. You will finalize your introduction, your title and subtitle, as well as
complete your back cover copy, author bio, and more. You are so close to
the finish line now, dear writer. Can't you just feel it!





LESSON 1: NOW IS THE TIME TO
FINALIZE YOUR INTRODUCTION

NOW THAT YOU'VE completed all the chapters of your book, it's time to
finalize your Introduction. You have a full and complete picture of your
message now. Your Big Idea has been thoroughly developed and delivered
to your future readers. Your heart is also as full as those pages you’ve
penned. Now, you know exactly what you want your readers to know as
they pick up your book and begin their reading journey with you.

DEAR WRITER, it’s time to welcome your reader into your heart and into
the message the Lord has for them through your Introduction.

Tasks:

Simply return to your introduction document that you created,
where you previously wrote the rough draft of your book
Introduction.
Begin to bring all the finishing touches to it.
Update it, and finalize it. It really is that simple.



LESSON 2: FINALIZE YOUR BOOK
TITLE AND SUBTITLE

I'M SURE, by this point, you can appreciate why you’ve waited until now
to solidify your title and subtitle. So what do you think? Has a new title
presented itself to you along the way, or are you feeling like your working
title is still the best fit? Either way, you're at the place where you can begin
to solidify your title and subtitle.

5 Pro Tips to Help You Finalize Your Book Title and Subtitle:

1. Make it unique, catchy, and memorable.
2. Don’t try to make your title “say it all.”
3. Use your subtitle to add clarity and draw the reader in.
4. Get feedback from your target audience about your title and

subtitle.
5. Stay true to your heart and your message, but apply the feedback

that makes the most sense. Trust that with the Lord's help, you
have truly written a masterpiece title and subtitle.



LESSON 3: FINALIZE YOUR REMAINING
ELEMENTS

NOW IS the time to settle on which Front and Back Matter elements you
plan to use in your manuscript and then get them written.

Now is the time to go back and review the list of those items from Track 4,
Module 1, Lessons 1–4. Remember, you don't need to include all of these
elements. You choose what goes in your book and omit the rest.

A Few Tips:

1. Some items are not optional if you plan to submit to a publisher or
professional editor. These essential elements include:

Title Page
Table of Contents
About the Author (long and short bio)
Endnotes (with full citations)

2. For the items that are optional, research some books in your personal
library to see examples of dedications, acknowledgements, prefaces, and
so on.

3. Your author bio is important, so spend some time really making it a
point of connection with your reader.
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KEEP THIS PART FUN! This is much less intense writing than your
chapters, so let it be a relaxing part of your book journey.

Tasks:

Go through the elements and decide which you'll include in your
book.
Create a document for each element you wish to include, and add
them to your master manuscript document in the order they were
listed in Track 4, Module 1.
Begin drafting those elements that you've chosen to use.



LESSON 4: WRITING THE BACK
COVER COPY

WRITING your back cover copy doesn't have to be complicated. Utilizing a
few simple strategies for writing a compelling back cover will keep this
process enjoyable and easy for you. These are the basic four items needed
for the back cover of your book:

1. A Book Description
2. The Author Bio
3. The Author Photo
4. A Short endorsement.

Your Book Description

Use your attention grabbing Focus Sentence as well as bullet points that
tell the reader the impact this book will have on them. Keep the content
simple and to a minimum. The front of your book cover is your thumbnail.
The back of your book is the trailer. Don't overwhelm your potential
reader with too much—200 to 250 words on your back cover is the max.

Research what other authors in your genre are doing with their back
covers before writing your own back cover copy. Examine the backs of
their books for examples of what is working and for what fits your book.
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Write a short summary of what your book is about. Keep it light and tight,
a paragraph or two. If it's a novel, include the story's most engaging plot
points. For a nonfiction book, create a bullet point list of the book's main
features and consider including that list on the back cover. Use three to
five bullet points since odd numbers work best—marketing research
shows this—and tell what the book will do for the reader or what the
reader will learn from the book.

Here's a note: your back cover copy becomes your book summary. Once
completed, you can use this as the book summary that you send to your
endorsers for your endorsement requests. You can also use it for other
marketing purposes, so craft it well.

Your Short Author Bio

Let's talk about what makes a good short bio. Give people a glimpse of
who you are in as few words as possible. Keep it fun and simple. Be
personal, sharing your heart, who you are, and a little bit about your
family.

For nonfiction authors, you should include two or three points to establish
that you're an expert on your book topic or in that field by briefly sharing
the training or the experience that qualifies you to write about your topic.

Your Author Photo

You will need to add your picture to the back cover. A professional head-
shot is preferred or a nice lifestyle photo taken professionally. This should
be a clear, close-up photo of your face. Just you.

An Endorsement

You may wish to pull a quote from one of your endorsers to use as part of
the back cover copy. This can be a great way to provide your reader with
substantiating evidence as to why you are someone they should learn
from.
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Pro Tips:

Here are four strong pieces of advice for writing impactful back cover
copy:

1. DON'T MAKE YOURSELF THE FOCUS — Your focus needs to be on
your readers and why they should be interested in or trust you,
and what you have to say. It's all about tapping into your reader's
need for your book. Unless you make that connection, those
potential readers will choose another book, no matter how good
your writing and content might be.

2. DON'T USE CLICHES — Don't tell potential readers, “This book is a
must-read that will change your life!” The back cover copy is not a
book review. Make sure the tone is understated. People will
assume that you wrote the ad copy for your book. And if you
write about it in superlatives, it makes you look bad, either
arrogant or desperate or exaggerating, depending on people's
perception

3. DO WRITE CONFIDENTLY —Humbly state facts about the book,
touting its benefits. Don’t supply a parade of adverbs and
adjectives of self-praise.

4. DON'T GET JUST ANYONE TO WRITE AN ENDORSEMENT — You have
very limited space, so the endorsement that you include on your
back cover should be from someone who is recognized in your
genre or field. It is better to forego an endorsement on your back
cover than to look like you tried and failed to find someone to
recommend your book.

IN CLOSING, writing your back cover copy doesn't have to be complicated.
Utilizing these pro tips for writing a compelling back cover will keep this
process fun and simple for you.

Tasks:

Get to work on writing your back cover copy.
Remember to utilize the book description as your book summary
that you will send to potential endorsers.



LESSON 5: CONSOLIDATE YOUR
DOCUMENTS

NOW IS the time to consolidate each individual document containing the
elements of your book into one master draft of your book. This is the draft
you'll send to your endorsers and to those who help you with editing.
Simply copy and paste each chapter and element into one running docu-
ment and ensure your pages are numbered. Your document should be
organized and easy to follow.

Items to Include in the Master Document

COVER PAGE — This master document should include a cover page
containing your book title, subtitle, your name, and the word
count. Center these items on the page.
BOOK ELEMENTS — It should include the Table of Content,
Acknowledgments, Dedication page, Foreword, Preface, Prologue,
your Introduction, your Chapters, Epilogue, Appendix, Endnotes,
and the About the Author page. And of course, if there are some
that you're choosing not to have in your book, that is to your own
discretion.
A SIMPLE AND ACCURATE TOC — Regarding your Table of
Contents, be sure to list the chapter title, the chapter number, and
the page number as reflected in your word document.
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Are you getting a little more excited? You are finally pulling it all together
into book form, and that is a great feat. Well done!

Tasks:

Make a complete list of each item to be included in your master
draft.
Put them in order.
Add each document of the items on your list into one master
document.





MODULE 10: PREPARING
FOR EDITING

Congratulations, dear writer! You have accomplished so much, and you
should be both pleased and proud. You have completed your rough draft,
and now it is time to prepare for the next phase of your book writing, edit-
ing. In this Module, we will cover a few loose ends that you will want to
tie up before launching into all that editing entails. Let’s begin!





LESSON 1: CLEANING UP YOUR
CITATIONS AND REFERENCES

NOW THAT YOUR manuscript has been organized, you'll want to go
through and check your citations and references. It is your responsibility to
cite your work, not an editor’s. Treat this as just part of the process of
serious writing—because it is.

Citations

Remember, while you were writing, you made it your goal to stay in the
creative flow. Well, the creative flow usually won’t include those pesky
citations. So, now is the time to go back and fill them in. If you followed
the best practices this course encouraged you to follow, then you were
careful to highlight or otherwise designate the places in your chapters that
required citations.

Scripture References

When properly quoting Scripture, here are some tips:

1. Use an online Bible, such as Bible Gateway or YouVersion.

2. Copy and paste directly from the Bible resource to your document.
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3. For in-text Bible quotes, put the reference in parentheses after the quote
and followed by closing punctuation, a period:

We must always keep in mind that “there are three things that remain: faith,
hope, and love—yet love surpasses them all. So above all else, let love be the beau-
tiful prize for which you run” (1 Corinthians 13:13, TPT).

4. For block quotes, put the reference after the completed quote:

“Until then, there are three things that remain: faith, hope, and love—yet
love surpasses them all. So above all else, let love be the beautiful prize for
which you run.”

—1 Corinthians 13:13, TPT

IN CLOSING, this is an important aspect of your work. Take your time and
use excellence. Don’t be intimidated if citations and references are new to
you; in no time at all, you’ll be a pro!

Tasks

Check your manuscript for missing citations and complete them
properly.
Make sure all your Scripture quotations are accurately quoted and
properly referenced.
If you are including a Works Cited page (as opposed to footnotes),
make sure you have accurately indicated the source references
within your document for your editor(s) and that your citations
follow the Chicago Manual of Style (unless your publisher or
genre requires otherwise).



LESSON 2: SUBMIT YOUR WORK TO
YOUR ENDORSERS

IT IS time to submit your work to endorsers. Congratulations on making it
to this point! You've come so far.

3 Simple Tips When Working With Your Endorsers:

1. Give them a deadline to return it to you.
2. Give them word limits. The recommendation is between fifty and

seventy-five words.
3. Remember to thank them for believing in you.

Reference the sample email template for your endorsers provided. Draft
your own email and send it to potential endorsers.

SAMPLE ENDORSEMENT REQUEST EMAIL TEMPLATE

Email Subject Line: Will you endorse my book?

The direct approach is usually appreciated, but you can be more
creative if you wish.
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Attachments:

The Introduction of the book
One or two of the best chapters, ideally put into one PDF that is
marked confidential.

Step 1: Be complimentary while also remaining genuine.

EXAMPLE:

Dear ___,

I have benefited from your ________________.

You always offer such great insight for your read‐
ers, and I have personally been greatly impacted.

Step 2: Draw a connection between your book and what they do.

EXAMPLE:

Given your work in __________________, I thought you
might be interested in a project I’ve been working
on that aligns with your expertise.

Step 3: Briefly Explain Your Core Message.

EXAMPLE:

Over the past year, I’ve been working on a book that
will challenge companies and individuals to set a
higher bar when it comes to leadership. After 15
years of management consulting and leading large
global organizations, I’ve seen how difficult it can
be for groups of people—new and very seasoned—to
simply work together effectively to get something
done. These less-than-perfect situations often
provide the most teachable moments, but it isn’t
always easy to determine how to make improvements or
carve out the time to reflect on what went wrong.
This reality inspired me to write a leadership book
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that more accurately reflects the real professional
world—a world of imperfect leadership. My book is in
the final stages of production, and it will be
published by ______________ in ______________.

Step 4: Explain what you need and provide a deadline.

EXAMPLE:

I would love to share a sneak preview of the book
with you in hopes you will provide a short endorse‐
ment. I attached a sample of the manuscript so you
can get a feel for the material. If you wish to see
the full manuscript, just let me know.

Book endorsement quotes are fairly brief but
immensely helpful to authors. I would be extremely
grateful for any praise or feedback you could
provide. I truly respect your work and would be
honored to have your endorsement on my book.

My publisher has requested that I submit endorsement
quotes by ____________ so that they can be included
within the book as well as on the book cover. I know
you are very busy, and I respect your time. Please
let me know if you will be able to help.

Thank you,

_____________________



LESSON 3: REFLECT

IT'S important that you take a few days, maybe even a week, to reflect on
what you've just accomplished as you prepare for the next step, Track 5:
The Editing. The key here is for you to rest and recuperate, as well as get
some distance from your manuscript. You'll need to brace yourself for the
editing milestone in your writing journey. It is important and also labor
intensive.

Many writers get caught off guard with the intensity of the editing
process, but that doesn’t have to be your experience. So be prepared,
knowing there is still much work to be done in the next phase. As a part of
your preparation, take an intentional break from your writing project. In
fact, don't even look at your book until you feel you can read through it
again with fresh eyes.

AS YOU CLOSE THE BOOK, so to speak, on what you've been working on
for so many weeks and months, take some time away for reflection.
Simply lean into the Lord and enter His rest.
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Let’s Pray:

Father, please bring a refreshing on each writer as
they've reached this incredible milestone in

their book writing. They have finished their manuscript.
They've written words that You've placed in their
heart—the message, the story that they have been

carrying for so long. Would You just pour out Your
refreshing on them? Pour Your love and Your peace
all over them as they take some time to refresh and

recoup and begin to then turn the page into the next
phase of the process, the editing. We pray this in

Jesus’ mighty name. Amen.





TRACK 5: THE EDITING

Writing a book of any size is a huge undertaking. For that reason, when we
finally finish our first draft, we feel DONE—in all caps, underlined, and
bolded. However (also in all caps, underlined, and bolded), you are not yet
across the “finish line” of your book marathon. Editing must be done. 

All books need editing. All. It has been said, “Write without fear. Edit
without mercy.” That sounds fierce, even painful, doesn’t it? Well, editing
does require some cuts, polishing, and pruning, but it is what will take
your manuscript from ordinary to extraordinary. After all the hard work
you have done so far, don’t short-change yourself now. Allow editing to
do its purpose of making your book a true blessing to your readers

Track 5 introduces you to the three main editors your book will require:

Yourself—This is self-editing. You will answer the basic question: Did I
give the reader what I promised as clearly and powerfully as possible? 

Peer editors—These edits are for feedback, not grammar. They will answer
the basic questions: How well did I communicate my message? Is my
message accurate and biblically sound?

Professional editors—These edits will provide a professional level copy,
structural, and content edit, as well as a final proofreading edit.

Are you ready? Let’s dive in!





MODULE 1: SELF-EDITING
INTRODUCTION

Welcome to Module One of the Editing Track, Self-Editing. This is when
you edit your own book prior to sharing it with a peer and prior to profes-
sional editing.

In the Module, you will learn the four simple stages of editing, what issues
to look out for in your manuscript and how to implement the changes
needed. You'll also learn in the Ten Basic Mistakes people make in writing
that are easy to avoid.

Think of self-editing as forging a trail. When you eventually turn your
manuscript over to a professional editor, if your manuscript is a jungle,
they will have to hack their way through it. But suppose it is like a well-
planned and well-curated botanical garden. In that case, the editor will
notice the beauty and look for ways to enhance that beauty and prune
your writing into a wonderful reading experience.

So, do you want your work to be hacked or pruned? Your conscientious
attention to the following self-editing best practices will ensure you get a
beneficial pruning from your professional editor. Happy editing!





LESSON 1: STAGE 1 – EDITING YOUR
CONTENT

THE FIRST STAGE in self-editing is editing your content. In this lesson,
you'll learn what content editing is, what to look for in a content edit, and
how to apply the changes you deem necessary.

What Is Content Editing?

Content editing is where you're making major additions to or cuts from
your work. You're moving large pieces of content to other chapters or
cutting them out altogether. You're adding examples, stories, activations,
applications, prayers, and more. Essentially, this edit takes in the full scope
of your message to make sure it is cohesive and complete.

4 Pro Tips for Successful Content Editing:

1. Laser in on all biblical references or the lack thereof to ensure
everything is pointing to Jesus.

2. Make any necessary changes to adjust your word count, ensuring
you're not over or under your target.

3. Keep in mind the big picture view of your work, that broad
overview. This is where you ensure you've taken your reader
where you promised them you would take them. If you see any
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gaps, ask yourself what you need to add or take away, regarding
the content, to ensure that your reader arrives at your desired
outcome for them.

4. Ignore grammar in this edit. If you happen to notice a grammatical
error, go ahead and correct it, but otherwise keep moving through,
focusing on the content only at this point.

7 Things to Look for in a Content Edit:

1. Relevance of stories and references
2. Accuracy of information
3. Your word count number
4. Overlapping thoughts
5. Missing pieces or holes
6. Sources and citations to substantiate your claims and statements
7. Scope and sequence, including delivery of promise. Did you close

the loop that you opened? Did you provide a logical progression of
thought?

7 Questions to Ask Yourself:

1. Did I explain my thought enough?
2. Did I back up my claims with sources?
3. Did I cite my sources properly?
4. Did I over-explain my thought?
5. Is my chapter interesting? Do I need more personal stories or

illustrations to keep my reader engaged?
6. Did I use too many stories?
7. Did I overshare or expose either my story or someone else's too

much?

In closing, spending quality time on your manuscript for each of the
multiple stages of editing might seem tedious, but, dear writer, it's neces-
sary. Your work isn't done. When you finish writing your last word in your
manuscript draft, the work has really just begun.



LESSON 1: STAGE 1 – EDITING YOUR CONTENT 357

Tasks:

Study the self-editing prompts in this lesson.
Open up your manuscript and begin your self-editing process by
taking your manuscript through a complete content edit from
Introduction to Conclusion.



LESSON 2: STAGE 2 – EDITING YOUR
STRUCTURE

WHAT IS STRUCTURAL EDITING? This is where you observe your overall
progression of thought within each chapter. You will also look at whether
your book lends itself to being structured into Parts. This is a great quote
from Teresa Yancy, “The structure isn't for you. The structure is for them,
your reader.” Consistency in structure wins the trust of your reader and
keeps them reading.

7 Things to Look for in Structure Editing:

1. Consistency in the structure of each chapter
2. Strong and helpful headings/subheadings
3. Introductions (where you open the loop for your reader)
4. Conclusions (where you close the loop for your reader)
5. Clear points
6. Spontaneity (keeping your reader interested or on the edge of their

seat)
7. Complete thought

7 Questions to Ask Yourself:

1. Does each chapter have a beginning, middle, and ending?
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2. Have I fully explored my theme?
3. Have I given my reader a reason to continue turning the pages?
4. Have I provided good transitions, or have I jumped from one

thought to another?
5. Do I have the appropriate headings and subheadings?
6. Are my paragraphs too long or not long enough?
7. Is it rushed? Is it too wordy? Does it flow?

In closing, this is a priceless part of your book writing journey. You are
honing your message. Don't rush this part of the process. Do your best,
and keep moving forward.

Tasks:

Self-edit your manuscript with a thorough structural edit.
Keep in mind the questions and tips from this lesson as you read
through your manuscript, chapter by chapter, looking for clear and
logical structure.



LESSON 3: STAGE 3 – EDITING YOUR
STYLE

THE NEXT STAGE of self-editing is editing for style. In this lesson, we
discuss what style editing is and why it's so important.

“The key to editing your work is simple. You need to become its reader
instead of its writer.”1

—Zadie Smith—

What Is Style Editing?

Style editing makes your writing more elegant and easy to read. To apply
style editing, you'll examine each sentence to ensure that it's been carefully
crafted in the most beautiful way possible. You should be focusing on your
writing style as you write, but this is a layer of style editing that will
ensure that your manuscript is complete—polished. It brings finesse to
your writing.

Remember, too, that you are unique and have a unique writing “voice.”
You have your own writing style. Balance is very important. Every genera-
tion will write a little differently. Don't lose your unique voice to try and fit
in with the times, but don't close yourself off to new ideas either.
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7 Things to Look for in Style Editing:

1. Sentence length
2. Paragraph length
3. Syntax (sentence structure) and wordiness
4. Varying your adjectives and adverbs. Use your thesaurus if you

need to!
5. Using Active Voice
6. Memorable or catchy phrases
7. Your tone. Don't be too preachy or condemning.

Here's an illustration: Style editing is like choosing if you're going to open
up a can of soup with either a sledgehammer or a can opener. Both will
work, yep, but only one will leave you with a meal to enjoy and savor.

Similarly, the information you give your reader can be delivered in
multiple ways and with varying words, but there is a “can opener” style of
writing the information that will deliver it efficiently, leaving them with
something wholesome to savor.

7 Questions to Ask Yourself:

1. Did I say this the best way I could say it?
2. Could my points be made more memorable or catchy?
3. Did I hold back in any area from being myself, adding my own

unique flair to my work?
4. Is my personality coming through in my writing?
5. Am I making a personal connection with my reader?
6. How will my writing make my reader feel?
7. Have I overused the use of you and neglected using we?

In closing, your writing is not about you; it’s about your audience. So
again, you want to apply a style edit to your manuscript, using these
important factors, and see your writing go from good to great.
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Tasks:

It is time to take your manuscript through another layer of self-
editing.
Go through your manuscript once more looking for aspects of
style while keeping in mind the points brought out in this lesson.
See this as an opportunity to grow and flourish as a writer and
develop your personal writing style.

1. Smith, Zadie. Changing My Mind: Occasional Essays. Hamish Hamilton, 2009.



LESSON 4: STAGE 4 – PROOFREADING
AND POLISH

THE NEXT STAGE in self-editing is editing for polish. This is the final
proofing of your manuscript, where you're going line by line through each
and every page to ensure your manuscript is free of grammatical errors,
punctuation mistakes, typos, and misspellings. If you make each of your
chapters, paragraphs, and sentences a masterpiece, then your book is also
going to be a masterpiece.

7 Things to Look for in Polish Editing:

1. Grammatical errors — Do your best to catch as many grammatical
errors as you can.

2. Extra spaces and margins — Keep spaces consistent and margins
at one inch all the way around.

3. Consistent font style and size — 12 font, Times New Roman is the
way to go.

4. Check for any typos.
5. Do a spell check.
6. Do a clean-up of errors caused by any of the previous layers of

editing.
7. Do a reference check — Make sure your footnotes and Scriptures

references are all correct and complete.
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7 Questions You Can Ask Yourself that Will Help You as You Go:

1. Is it clean?
2. Does it flow?
3. Is it clear?
4. Did I close all the loops that I opened with my reader?
5. Did I rush to finish?
6. Am I really done?
7. Is there anything else I would like to add?

Tasks:

Apply this final layer of editing to your manuscript by reading
through once more, line by line, putting the final polish on your
masterpiece.



LESSON 5: TEN COMMON BUT EASILY-
AVOIDABLE MISTAKES

THERE ARE many mistakes people make when writing that are easy to
avoid. In this lesson, we discuss ten areas to be on the lookout for. You can
take your writing to a whole new level simply by avoiding these amateur
pitfalls.

10 Common Mistakes to Avoid:

1. EMPHASIS ERRORS — The includes the use of bold, italics, all caps,
quotation marks, and exclamation points. It's best to use emphasis
sparingly. An overuse of emphasis can actually have the opposite
effect, causing your reader to take you less seriously because they
become used to so many pieces of emphasis in your text. Less is
more in this case. Save your exclamation points for the sentences
that you really want to pop.

2. SUBJECT-VERB AGREEMENT ERRORS — The subject and verb of the
sentence must agree with one another in number, whether they are
singular or plural. If the subject of a sentence is singular, its verb
must also be singular. And if the subject is plural, the verb must
also be plural.
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3. SENTENCE FRAGMENT ERRORS — Sentence fragments are incomplete
sentences that don't have one independent clause. A fragment may
lack a subject, a complete verb, or both.

4. MISSING COMMA AFTER THE INTRODUCTORY ELEMENT OF A SENTENCE

— A comma should be used after an introductory word, phrase, or
clause in a sentence. Using a comma gives the reader a slight
pause after an introductory element and often can help avoid
confusion.

5. WORD USAGE ERRORS — Here are a few of the most problematic
errors of this type: its and it's, accept and except, affect and effect,
as and since, and that, which, and who.

6. Combining Sentences Errors — This includes comma splices, run-
on sentences, and the use of dashes, colons, and semicolons.

7. EXTRA COMMA ERRORS — No comma is needed between two items
in a list, or before a restrictive clause.

8. MISSING COMMA ERRORS — “Let's eat grandma!” or “Let's eat,
Grandma!” As you can see, this issue is life or death. Comma use
alone is a big topic, and since you are embracing your calling as a
writer, you should do some study on the basic comma rules. This
really is something that you need to know and not just leave to an
editor to “clean up” for you.

9. SENTENCE SPRAWL — The sentence may be technically correct but
still too long.

10. COLON MISTAKES — A colon is used after a complete sentence to
introduce a word, phrase, clause, list, or quotation. The colon
signals that what follows proves or explains the sentence
proceeding the colon.

In closing, these ten mistakes are easy to avoid and doing so will bring
your writing to the next level. Make a decision to become increasingly
proficient in your use of language and grammar.

Do yourself a favor, and don’t learn your grammar practices from social
media or even the writings of others. Go to trusted, expert sources for your
grammar questions, such as the Chicago Manual of Style.
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Tasks:

Review these 10 common mistakes people make in writing that are
easily avoidable.
Get familiar with them, learn them, and know them well. Do your
best to avoid them as you're writing.
There are only a dozen or so basic comma rules. Make it your goal
to learn them and become a comma pro!





MODULE 2: BREAKDOWN
OF PEER-EDITING

It is time to let someone else hold your baby—your book baby, that is! Can
you let go? Peer editing is important to the quality of your work because
it's the first layer of outside opinion you'll receive on your manuscript. In
this Module, we will discuss what peer editing entails and how it can help
shape the final draft of your manuscript before it is turned over to the
professionals. Let’s begin!





LESSON 1: WHAT TO LOOK FOR IN A
PEER EDITOR

PEER EDITING IS that highly beneficial first layer of outside opinion you
receive on your manuscript. It's always important to have fresh eyes read
through your work to ensure that any holes are filled and errors are
caught.

As the writer, you are so close to your work that it's easy to miss important
details about your story. Often, this familiarity causes your brain to auto-
matically fill in the missing gaps as you read since you know your
message inside and out. However, when you have a peer read your work,
they won't have the missing pieces stored up in their mind, so any gaps
will stand out to them.

As we discussed early on in this course, you will want to have already
lined up these individuals as part of your writing plan. It's key that you
find individuals with varying levels of skill and points of view. This breaks
up the level of work placed on them, as well as ensures each individual
has a very focused lens.

Another benefit to having your book peer-edited is that it preps the
manuscript for professional editing. This can save you lots of time and
expense if the manuscript is in better shape prior to going to the hands of
your publisher or professional editor.
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The Di�erent Lenses to Look for in Your Peer Editors:

1. Find someone who will read with the Big Picture in mind—the
content lens.

2. Find someone who will read with a theological lens.
3. Find someone who will read as a type of your target audience.

Try looking right in your home base. Look among your friends, your
family, co-workers, and people you go to church with. You may want to
reach out to members of your writing communities either online or in your
local area. Just reach out to the people that are already in your life and ask
them if they'd be willing to read through your book in one or two or more
of the lenses that we have discussed.

Pro Tips:

You may have a person in your life that can offer a combination of
a couple of these lenses.
It can be challenging to find people willing to read through your
entire manuscript, so, if you can't find enough peers to laser focus
on each of those items, then just do your best.
Keep it simple, and make it very clear to them exactly how they're
to read your work and what the specific type of feedback is that
you want.
Do not use a peer editor for proofreading or grammar editing. No
matter how good they are at grammar, you are better off
consistently using your own knowledge of grammar combined
with editing tools such as grammarly than having multiple people
adding their own ideas to the mix.
Make sure that your peer editors track any changes they make to
your manuscript. This option is available in your writing software
and should be used when anyone outside of your publisher is
handling your work.

Remember, you don't want it to be complicated. Keep it simple always,
and just know that God's got your back. Find as many people as you can
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that can give you that peer review and that peer edit, and you'll be off to a
great start.

Tasks

These edits are for feedback, not grammar. They will answer the
basic questions for you: How well did I communicate my
message? Is my message accurate and biblically sound?
Turn over your manuscript with these expectations clear—for
them and for you.



LESSON 2: BEST PRACTICES WHEN
SHARING YOUR WORK

IN THIS LESSON, we discuss Best Practices when you're sharing your work
with your peers for review. This will ensure your work is protected and
help you avoid issues in communicating changes and more.

Pro Tips

Here are eight pro tips to consider when sharing your work:

1. Use the track changes (suggesting edits) tool.
2. Only share a copy and not your master file.
3. Consider sharing portions of your book as you go.
4. Establish who you'll ask to peer edit ahead of time.
5. Have thick skin. Some feedback from peers may be less than

constructive, and/or their feedback can hurt a little.
6. Prayerfully consider who you'll send your book to for peer-editing

to avoid unnecessary warfare. If you have doubts or concerns, then
just don't send it to them.

7. Don't invite nitpickers to nitpick your book. Rather, invite people
who believe in you and can see the best in you and your work.

8. Compensate these helpers. Offer them a complimentary copy of
your book when it's finished and any other form of compensation
that you deem necessary.
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APPLYING these eight pro tips will ensure your work—and your peace of
mind—is protected as you get helpful input and feedback on your writing.
They will also safeguard your time and emotions by enabling you to avoid
issues in communicating possible changes to your manuscript.





MODULE 3: BREAKDOWN
OF PROFESSIONAL EDITING

INTRODUCTION

Welcome to Module Three of the Editing Track: Professional Editing.
Unless you are working with a publisher who chooses your editorial team,
you will be hiring a freelance editor.

This module covers the process of finding, hiring, and working with a
professional editor.





LESSON 1: OVERVIEW OF
PROFESSIONAL EDITING

AS MENTIONED, every manuscript needs editing and will benefit from
three levels of edits: self, peer, and pro. We have thoroughly covered the
ins and out of both self and peer editing, but next is perhaps the most
valuable level of editing: Professional.

What Is Professional Editing?

Professional editing is provided by a person that you hire to edit your
work. Often, multiple people will be hired based on the type of editing
needed, whether content, copy, or proofreading.

Why Is Professional Editing Important?

Well, one person, meaning you, can't see every detail. Even if you are an
English major or a grammar genius, you still have blind spots as an author,
especially when it comes to your own writing. You're simply too close to
your own work to be critical about readability.

An editor will increase the quality and ultimately the salability of your
book. It also takes the pressure off of you, the author, to perfect your book.
You want your book to be excellent and to read, feel, and look profes-
sional. Each layer of editing—self-editing, peer-editing, professional
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editing (with all of its own layers)—actually takes your book to the next
level of excellence.

Think Legacy

Ultimately, you want your message to shine through and not be hidden by
bad prose, confusing structure, or poor grammar. Your book will outlive you.
Think about that. Therefore, it's important that you take time and the
expense required to find a professional editor who can polish your work
and bring it to the level of excellence that’s both desired and warranted.



LESSON 2: WHAT TO EXPECT FROM
PROFESSIONAL EDITING

YOU MAY NEED TO GET A “GRID” for this aspect of your writing journey.
Professional editing is quite an undertaking. In this lesson, we will offer a
few insights and ideas to help you know what to expect from professional
editing.

Set Your Expectations

Expect a Team

You will need to hire more than one type of editor. There are three basic
types and using all three is best. Here is a brief description of what each
offers:

A COPY EDITOR — provides a line-by-line edit of your manuscript,
correcting grammar, punctuation, spelling, word usage, and
syntax,
A CONTENT EDITOR — provides a deeper edit of your manuscript,
looking at doctrinal accuracy, citations, permissions that might be
needed, structure, and the continuity of your messaging.
A PROOFREADER — The proofreader puts eyes on your book after
all layers of editing are complete. Usually after the book has
completed formatting, they catch any final errors.
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Expect to Pay

Another expectation you should have is to pay. Don't cut corners. You'll
need to hire both a copy editor for grammar and a content editor for the
big picture. Dear writer, as the saying goes, you get what you pay for, and
that is definitely true for editing.

Here are some examples of average editing costs:

Copy editing can be anywhere between 4 cents and 9 cents a word.
Content editing can be anywhere between 7 cents and 12 cents a
word.
Proofreading, that final polish, can be anywhere between 1 and 2
cents per word.

As you are looking around, you might find some editors who are willing
to combine some of these services and offer you some kind of deal. Either
way, as you can see, the cost for editing can be quite high, but it is neces-
sary. If you are self-publishing and you want your book to be taken seri-
ously, don't cut corners on this stage.

Expect God to Guide and Provide

Don't get discouraged either. Remember, God is the one who assigned you
this project. He placed this message inside of you, and He is good. He will
provide. He will make a way for you.

JUST TRUST the Lord for every aspect of this stage of your writing
journey. Lay it at His feet, knowing that He's got your back in this process
—the whole process, even the editing.



LESSON 3: HIRING AND QUALIFYING
YOUR PROFESSIONAL EDITOR

HIRING and qualifying your professional editor doesn't need to be
complicated. Here are some tips that will keep this process simple and
ensure that you find the right professional editor for your book.

Where to Find Your Professional Editor:

1. Search the web for freelance editors.
2. Ask a friend for a referral.
3. Ask a literary agent or search the web for literary agents. (A lot of

times they'll have this information on their website.)
4. Go through your publisher.

How to Qualify Your Professional Editor:

1. Ask for a sample of their work.
2. Give them a small portion of your book, and ask them to edit it so

that you can see the quality of their work.
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Pro Tips:

1. Ask them for a timeframe. Make sure you have that deadline
ahead of time so that you know exactly how long it's going to take
for them to complete the scope of work. This enables you to plan
responsibly having enough time to apply the edits
needed/suggested.

2. Establish your methods of communication and the times of
communication. Then you know exactly the best way that you can
reach them, and they know exactly the best way and the best times
to reach you.

3. Establish your payment methods and timeframes ahead of time as
well. For example, if you're going to pay half upfront and then half
when the project is done, you want to get all that it worked out
before you start.

In closing, hiring and qualifying your professional editor doesn't need to
be a headache. Applying these tips will keep this process simple and also
ensure that you find the right professional editor for your book. Who
knows, you may find an editor who is an excellent fit for you, and you can
use them in future projects, as well.



PAUSE FOR DYNAMIC REFLECTION

THIS IS where you take a moment to reflect and wait on the Lord. Ask
some questions: Am I really done? Or am I expecting my editor to do a
miracle. On my end, have I done due diligence to submit my highest
quality of work and the full message I've been entrusted with? Here are
three things to think about as you turn the page on this stage and prepare
to cross over the finish line.

3 Things to Think About:

1. The result of turning in your best work is that you get the best
professional editing possible. Your editor won't be spending their
high-level time and talent cleaning up minor issues that could
have been avoided through simple peer-editing or additional
review on your end.

2. Adjust your expectations of your editor. Your ceiling becomes their
floor to work with. So whatever you submit, however polished or
unpolished, that is what they have to work with.

3. Impact on cost. The more editing you do, the less editing you have
to pay for and the less time it will take at that stage.
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In closing, as you near the finish line, finish well. Haste makes waste, as
they say, and that is especially true in great tasks. Dear writer, this is such a
great task you have accomplished. So, only thoughtfully, carefully, and
prayerfully put your pen down to move forward to the next step.

Tasks

Ask yourself these important questions and make sure you take that time
to pause and reflect and wait on the answers:

Lord, am I really done?
Am I expecting my editor to do a miracle on my behalf, and have I
done due diligence to submit my highest quality work and the full
message I've been entrusted with?



TRACK 6: THE FINISH LINE—
SUBMITTING YOUR

MANUSCRIPT

The goal of this course is to get you to the place in your book writing
marathon where you are ready to submit your manuscript for professional
editing. Look how far you have come! You have put in the time, the work,
and the heart investment necessary to truly pen the message God placed in
you when He called you to write this book. So, dear writer, congratula-
tions and well done. In this last Track, we offer a last bit of coaching as you
take the last few steps over the finish line.





MODULE 1: SO YOU THINK
YOU’RE READY TO SUBMIT

It is quite normal to get that blessed “second wind” when the finish line
comes into view. Suddenly, we feel invigorated and excited to crossover,
and well, to be done! But, let this be the friendly reminder you need to
hear: don’t rush. You will have great peace when you remain in God’s
timing during these final steps of your writing experience.





LESSON 1: BUFFER PERIOD

ONE FACT of life and certainly the life of an author is this: You don't know
what you don't know. Near the end of any project, we get tired, which can
cause us to transition to the next step before the work is as polished as it
can be. Now, this doesn't mean you need to stare frantically at your
computer screen, scouring through your manuscript to polish it to perfec-
tion. No. Instead, choose the peaceful path of allowing a buffer period.

What Is a Bu�er Period?

This is the period of time you give yourself after editing and before
submission. Simply make a decision that you won't submit your work the
second you hit “save” on your document. Give it several days to a week to
rest, allowing yourself to rest as well. At the end of your buffer period,
read over your manuscript one last time for one final review. You'll have
fresh eyes, and you will be able to add any final touches that you might
find are needed.

Keep in mind that after you receive your edits back from your publisher or
your professional editor, you'll be able to apply changes to your work as
well. But this buffer period will give you one final opportunity polish in
order to submit your best, most complete work.
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2 Main Areas of Focus:

The two areas you should focus on the most in your buffer period are as
follows:

1. Polishing up the ending of your book, where you tend to get the
most rushed to finish.

2. Reading through your manuscript to notice any missed
opportunities to create continuity.

Look further at areas for activations, engagement, prayers, examples, illus-
trations, and other things like this. Squeeze out the oil. Is there anything
hidden among your words that the Lord is wanting to draw out through
further explanation. This is the time for you to position yourself as the
reader. Sit and enjoy your book. Read it as though it's complete and in
print. Enjoy it. Love it.

Pro Tips:

1. Don't nitpick.
2. Don't overthink your work.
3. Settle it in your spirit. If you think you're done, you're done. Let

yourself be done.
4. Don't edit unnecessarily.

In summary, using this time as a buffer period can be a great opportunity
to squeeze out the oil in your message. Remember, don't overthink it. Let
the Lord lead you and be okay with letting go, closing the book, and
submitting your work for your next steps in professional editing and then
publishing.



LESSON 2: BATHE YOUR MANUSCRIPT
IN PRAYER

WE HAVE SO many promises in God’s Word concerning His faithfulness
and His trustworthiness. Now is this time to embrace those two wonderful
aspects of His nature.

Remember, you have partnered with God, and He is the best partner for
any project that anyone could ever have. When He partners with us, He
won’t do our part, and we can’t do His. We simply do our part, and He
always does His.

Dear writer, there is so much hope and peace and joy in the simplicity of
trust! You have done your part. Well done! Now, God will do His part and
all that entails.

“Before you do anything, put your trust totally in God and
not in yourself. Then every plan you make will succeed.”

PROVERBS 16:3, TPT

“Give God the right to direct your life, and as you trust him
along the way, you’ll find he pulled it off perfectly!”

PSALM 37:5, TPT
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“Surrender your anxiety. Be still and realize that I am God.”

PSALM 46:10A, TPT

Let's Pray:

Father, Thank You for the messenger who has
dared to take this leap of faith to write the book that You

have placed inside their heart. Just shower over them with peace,
Your peace that passes all understanding, that they would be

able to settle in their spirit when they're done
with their book. Help them not try to polish it to

absolute perfection, but help them to polish it to the
point of obedience, laying it at Your altar, knowing

that ultimately, this is Your message. You have
penned through them a message meant to impact the
world around them, to advance Your Kingdom and

to give honor and glory to Jesus' name.
Thank you, Lord. Amen.


